NNA0553612R-BAD Attachment J.1 (a) 1
DATA REQUIREMENTS LIST (DRL)

	TITLE OF CONTRACT, PRODUCT, SOW, ETC.
	CONTRACT/RFP NO.
	DRL DATE/MOD DATE

	Contract, Purchase Order, Grant, Cooperative Agreement and Other Closeout Services
	
	



	1.  LINE ITEM NO.
	2.  DRL TITLE
	3.  FREQUENCY
	4.  SUBMISSION DATE
	5.  COPIES

	1
	Monthly Contract Summary
	Monthly
	See Remarks
	See Distribution

	
	6.  DATA TYPE:  X  Scheduled submittal     Submittal upon request      Submitted upon update     Gov’t Approval Required

	
	7.  DISTRIBUTION
	8.  REMARKS

	
	Administrative Contracting Officer (ACO)
  NASA-Ames Research Center, Code JAC, MS/241-1 (1 cy  electronic) 
Contracting Officer's Technical Representative (COTR)
 NASA-Ames Research Center, Code JAB, MS/241-1 (1 cy  electronic)
Task Monitor at each participating Center (TBD)
	The Contractor shall submit a monthly technical management, business management, and technical performance summary no later than the 10th working day after the completion of each full month of service for each participating Center.  The report shall contain at least the following: (1) a brief status summary in narrative form; (2) any current or anticipated issues or problems which may impede performance, and recommended actions to resolve these for both the Government and the Contractor; (3) staffing data and (4) productivity metrics.

	
	
	
	
	

	2
	Non-Disclosure Agreements
	Once
	Prior to Starting Work
	See Distribution

	
	6.  DATA TYPE:  
  Scheduled submittal  X  Submittal upon request      Submitted upon update     Gov’t Approval Required

	
	7.  DISTRIBUTION
	8.  REMARKS

	
	 Administrative Contracting Officer (ACO) 
 NASA-Ames Research Center, Code JAC, MS/241-1 (1 cy  electronic)
 Contracting Officer's Technical Representative (COTR),
 NASA-Ames Research Center, Code JAB, MS/241-1 (1 cy  electronic)
 Task Monitor at each participating Center
	All contractor personnel shall be required to sign non-disclosure agreements prior to starting work and may be required to sign Center, contract, and/or contractor specific non-disclosure agreements as part of the closing of certain specific contractual agreements.

	
	
	
	
	

	3
	Safety and Health Plan
	Once
	NLT 2 Months After Award
	See Distribution

	
	6.  DATA TYPE:  X  Scheduled submittal     Submittal upon request      Submitted upon update     Gov’t Approval Required

	
	7.  DISTRIBUTION
	8.  REMARKS

	
	Administrative Contracting Officer (ACO)
  NASA-Ames Research Center, Code JAC, MS/241-1 (1 cy  electronic)
Contracting Officer's Technical Representative (COTR)
 NASA-Ames Research Center, Code JAB, MS/241-1 (1 cy  electronic)

	The Contractor shall provide a Safety and Health Plan addressing issues pertinent to safe operation in all areas of responsibility under the contract for review by the Ames Occupational Safety, Health and Medical Services Offices. The plan shall include health and environmental compliance regulations applicable to this contract.  



	
	
	
	
	

	4
	Mishap Report
	See Remarks
	See Remarks
	See Distribution

	
	6.  DATA TYPE:     Scheduled submittal     Submittal upon request   X  Submitted upon update     Gov’t Approval Required

	
	7.  DISTRIBUTION
	8.  REMARKS

	
	Administrative Contracting Officer (ACO)
NASA-Ames Research Center, Code JAC, MS/241-1 (1 cy  electronic)
Contracting Officer's Technical Representative (COTR), 
  NASA-Ames Research Center, Code JAB, MS/241-1 (1 cy  electronic)
Office of Occupational Safety, Health, and Environmental Services
  NASA-Ames Research Center, Code QH, , MS/218-1 (1 copy)
Task Monitor at each participating Center
	The Contractor shall submit NF 1627, NASA Mishap Report for each participating Center within one working day after the occurrence of any mishap.



	
	
	
	
	

	1.  LINE ITEM NO.
	2.  DRL TITLE
	3.  FREQUENCY
	4.  SUBMISSION DATE
	5.  COPIES

	5
	Monthly Safety and Health Report


	Monthly
	See Remarks
	See Distribution

	
	6.  DATA TYPE:  X  Scheduled submittal     Submittal upon request      Submitted upon update     Gov’t Approval Required

	
	7.  DISTRIBUTION
	8.  REMARKS

	
	 Administrative Contracting Officer (ACO)
 NASA-Ames Research Center, Code JAC, MS/241-1 (1 cy  electronic)
Contracting Officer's Technical Representative (COTR)
NASA-Ames Research Center, Code JAB, MS/241-1 (1 cy  electronic) 
Office of Occupational Safety, Health, and Environmental Services 
  NASA-Ames Research Center, Code QH, MS/218-1 (1 copy)
 
	The contractor shall submit Form ARC 15, Monthly Safety and Health Report for each participating Center, no later than 15 calendar days after the end of each month in accordance with NFS clause 1852.223-70.  



	
	
	
	
	


	1.  LINE ITEM NO.
	2.  DRL TITLE
	3.  FREQUENCY
	4.  SUBMISSION DATE
	5.  COPIES

	6
	Initial Financial Management Report
	See Remarks
	See Remarks
	See Distribution

	
	6.  DATA TYPE:  X  Scheduled submittal     Submittal upon request      Submitted upon update     Gov’t Approval Required

	
	7.  DISTRIBUTION
	8.  REMARKS

	
	Administrative Contracting Officer (ACO)
NASA-Ames Research Center, Code JAC, MS/241-1 (1 cy  electronic)
Contracting Officer's Technical Representative (COTR)
NASA-Ames Research Center, Code JAB, MS/241-1 (1 cy  electronic) 

Task Manager at each participating Center (1 copy electronic)

Financial Management Division
NASA-Ames Research Center, Code CF, M/S 203-18 (1 cy  electronic) 

Resources Management Office (RMO),  (1 copy)

NASA-Ames Research Center, Code CR, M/S 237-9 (1 copy)
	An Initial Financial Management Report for each participating Center, with a summary sheet to include all Centers,  shall be submitted by the Contractor and each major subcontractor on NASA Form 533Q (or computer-generated version) in accordance with the instructions on the reverse side of the forms and the NASA Policy Guidance (NPG) 9501.2, NASA Contractor Financial Management Reporting, at URL http://nodis3.gsfc.nasa.gov/library/displayDir.cfm?Internal_ID=N_PG_9501_002D_&page_name=main
Reports shall include Direct labor, Indirect labor, Management, Administrative Support, Overhead, Overhead Rate,  Administrative Support, Payroll Additives/Taxes, Fringe Benefits, Other, ODC’s, Travel, Subcontracts, FCCOM,  G&A, G&A Rate, Fixed Fee – Total Cost + Fixed Fee.

	
	
	
	
	


	1.  LINE ITEM NO.
	2.  DRL TITLE
	3.  FREQUENCY
	4.  SUBMISSION DATE
	5.  COPIES

	
	
	
	
	

	7
	Quarterly Financial Management Report
	Quarterly
	See Remarks
	See Distribution

	
	6.  DATA TYPE:  X  Scheduled submittal     Submittal upon request      Submitted upon update     Gov’t Approval Required

	
	7.  DISTRIBUTION
	8.  REMARKS

	
	Administrative Contracting Officer (ACO) 
NASA-Ames Research Center, Code JAC, MS/241-1 (1 cy  electronic)
Contracting Officer's Technical Representative (COTR)
NASA-Ames Research Center, Code JAB, MS/241-1 (1 cy  electronic) 

Task Manager at each participating Center (1 cy electronic)

Financial Management Division
NASA-Ames Research Center, Code CF, M/S 203-18 (1 cy  electronic)
Resources Management Office (RMO) 
NASA-Ames Research Center, Code CR, M/S 237-9 (1 copy) 
	The Contractor shall submit the NF 533Q,  for each participating Center, with a summary sheet to include all Centers,  not later than the 15th day of the month preceding the quarter (based on the Government Fiscal Year) being projected in accordance with the instructions on the reverse side of the forms and the NASA Policy Guidance (NPG) 9501.2, NASA Contractor Financial Management Reporting, at URL http://nodis3.gsfc.nasa.gov/library/displayDir.cfm?Internal_ID=N_PG_9501_002D_&page_name=main
Reports shall include Direct labor, Indirect labor, Management, Administrative Support, Overhead, Overhead Rate,  Administrative Support, Payroll Additives/Taxes, Fringe Benefits, Other, ODC’s, Travel, Subcontracts, FCCOM,  G&A, G&A Rate, Fixed Fee – Total Cost + Fixed Fee.


	1.  LINE ITEM NO.
	2.  DRL TITLE
	3.  FREQUENCY
	4.  SUBMISSION DATE
	5.  COPIES

	
	
	
	
	

	8
	Monthly Financial Management Report
	Monthly
	See Remarks
	See Distribution

	
	6.  DATA TYPE:  X  Scheduled submittal     Submittal upon request      Submitted upon update     Gov’t Approval Required

	
	7.  DISTRIBUTION
	8.  REMARKS

	
	Administrative Contracting Officer (ACO) 
NASA-Ames Research Center, Code JAC, MS/241-1 (1 cy  electronic)
Contracting Officer's Technical Representative (COTR)
NASA-Ames Research Center, Code JAB, MS/241-1 (1 cy  electronic) 

 Task Manager at each participating Center  (1 cy electronic)

Financial Management Division
NASA-Ames Research Center, Code CF, M/S 203-18 (1 cy  electronic)
Resources Management Office (RMO) 

NASA-Ames Research Center, Code CR, M/S 237-9 (1 copy)
	The Contractor shall deliver the NF 533M report for each participating Center,  with a summary sheet to include all Centers, no later than the 10th working day after end of accounting month being reported. And in accordance with the instructions on the reverse side of the forms and the NASA Policy Guidance (NPG) 9501.2, NASA Contractor Financial Management Reporting, at URL http://nodis3.gsfc.nasa.gov/library/displayDir.cfm?Internal_ID=N_PG_9501_002D_&page_name=main
Reports shall include Direct labor, Indirect labor, Management, Administrative Support, Overhead, Overhead Rate,  Administrative Support, Payroll Additives/Taxes, Fringe Benefits, Other, ODC’s, Travel, Subcontracts, FCCOM,  G&A, G&A Rate, Fixed Fee – Total Cost + Fixed Fee.


	1.  LINE ITEM NO.
	2.  DRL TITLE
	3.  FREQUENCY
	4.  SUBMISSION DATE
	5.  COPIES

	9
	Action Plan
	See Remarks
	See Remarks
	See Distribution

	
	6.  DATA TYPE:  X  Scheduled submittal     Submittal upon request      Submitted upon update     Gov’t Approval Required

	 
	7.  DISTRIBUTION
	8.  REMARKS

	
	Administrative Contracting Officer (ACO)
NASA-Ames Research Center, Code JAC, MS/241-1 (1 cy  electronic)
Contracting Officer's Technical Representative (COTR)
NASA-Ames Research Center, Code JAB, MS/241-1 (1 cy  electronic)
Task Manager at each participating Center (1 copy electronic)


	The contractor shall submit an Action Plan which is due 10 working days within receipt of a task order or as specified in the task order. This plan shall be prepared in accordance with Section C 6.9 of the SOW.

	1.  LINE ITEM NO.
	2.  DRL TITLE
	3.  FREQUENCY
	4.  SUBMISSION DATE
	5.  COPIES

	
	
	
	
	

	10
	Tracking System
	See Remarks
	See Remarks
	See Distribution

	
	6.  DATA TYPE:    Scheduled submittal   X  Submittal upon request      Submitted upon update     Gov’t Approval Required

	
	7.  DISTRIBUTION
	8.  REMARKS

	
	Administrative Contracting Officer (ACO)

NASA-Ames Research Center, Code JAC, MS/241-1 (1 cy  electronic)
Contracting Officer's Technical Representative (COTR)
NASA-Ames Research Center, Code JAB, MS/241-1 (1 cy  electronic)
 Task Manager at each Participating Center  (1 copy)

	The Contractor shall develop and maintain a tracking system and reports that include the status, location, and current actions pertaining to the closeout of purchase orders, contracts, grants and cooperative agreements and other agreements for each Center.  Center specific requirements for these records will be provided in each task order. Ref. C.6.3 of the SOW.

	1.  LINE ITEM NO.
	2.  DRL TITLE
	3.  FREQUENCY
	4.  SUBMISSION DATE
	5.  COPIES

	
	
	
	
	

	11
	Phase-Out Plan
	Once
	NLT 12 Months After Award
	See Distribution

	
	6.  DATA TYPE:  X  Scheduled submittal     Submittal upon request      Submitted upon update     Gov’t Approval Required

	
	7.  DISTRIBUTION
	8.  REMARKS

	
	Administrative Contracting Officer (ACO)

NASA-Ames Research Center, Code JAC, MS/241-1 (1 copy)
Contracting Officer's Technical Representative (COTR)
NASA-Ames Research Center, Code JAB, MS/241-1 (1 cy  electronic)

	The Contractor shall provide a Phase-Out Plan for the complete and orderly transfer of duties and records to the incoming Contractor.  The Plan shall address issues pertinent to the continuation of safe operations for all areas of responsibility under the contract. 



	

	1.  LINE ITEM NO.
	2.  DRL TITLE
	3.  FREQUENCY
	4.  SUBMISSION DATE
	5.  COPIES

	12
	Contractor Procedures
	See Remarks
	See Remarks
	See Distribution

	
	6.  DATA TYPE:    Scheduled submittal     Submittal upon request      Submitted upon update   X  Gov’t Approval Required

	
	7.  DISTRIBUTION
	8.  REMARKS

	
	Administrative Contracting Officer (ACO)

NASA-Ames Research Center, Code JAC, MS/241-1(1 cy electronic)
Contracting Officer's Technical Representative (COTR)

NASA-Ames Research Center, Code JAB, MS/241-1 (1 cy electronic)  
 Task Manager at each Participating Center  (1 copy)


	The Contractor shall, when specified in the Task Order, be required to create, and comply with and maintain the current standard operating procedures or other procedural guides and related documentation that describe the work being performed to fulfill the SOW.  Written procedures developed by the contractor shall be approved by the Administrative Contracting Officer (ACO) prior to implementation.  Ref. C.6.8 of the SOW.


	

	1.  LINE ITEM NO.
	2.  DRL TITLE
	3.  FREQUENCY
	4.  SUBMISSION DATE
	5.  COPIES

	13
	Organizational Conflicts of Interest Avoidance Plan
	See Remarks
	See Remarks
	See Distribution

	
	6.  DATA TYPE:  X  Scheduled submittal     Submittal upon request      Submitted upon update   X  Gov’t Approval Required

	
	7.  DISTRIBUTION
	8.  REMARKS

	
	Administrative Contracting Officer (ACO)

NASA-Ames Research Center, Code JAC, MS/241-1 (1 copy)  
Contracting Officer's Technical Representative (COTR)

NASA-Ames Research Center, Code JAB, MS/241-1 (1 copy)  
	The Organizational Conflicts of Interest Avoidance Plan shall be provided by the contractor upon notification of contract award.  This plan shall incorporate any previous studies performed, shall thoroughly analyze all organizational conflicts of interest that might arise because the service provider has access to companies’ sensitive information and shall establish specific methods to control, mitigate, or eliminate all problems identified. 


6

