SOLICITATION NNH0586645R

Amendment 02

STATEMENT OF WORK

FOR THE

NASA POSTDOCTORAL PROGRAM (NPP)
The NASA Postdoctoral Program (NPP) consists of the NASA Postdoctoral Research Program (NPRP) and the NASA Postdoctoral Management Program (NPMP).  The NPP offers unique research opportunities to highly talented individuals who serve as guests at a NASA Center, Headquarters, and other NASA facilities.  These one to three year appointments are competitive and designed to advance NASA’s Mission and Vision for Space Exploration.  Content for the NPP is derived from NASA’s four Mission Directorates, namely:  the Aeronautics Research Mission Directorate, the Exploration Systems Mission Directorate, the Science Mission Directorate, and the Space Operations Mission Directorate.  The Mission Directorates work with the NASA Centers and the Jet Propulsion Laboratory to provide challenging research topics for the postdoctoral program.  The NPMP is an adjunct to the NPRP to provide valuable management experience for some of the NPP Fellows.  The Contractor will be responsible for providing the infrastructure to facilitate meaningful professional experiences for the researchers during their tenure.  References to Centers in the following contractual requirements include the Jet Propulsion Laboratory.
NASA Postdoctoral Research Program (NPRP):
· Provides highly qualified postdoctoral researchers to conduct research at a specific NASA center chosen by the applicant;
· Participants are doctoral level scientists and engineers who can apply their special knowledge and talents to research areas that are of interest to them and to the host Center;
· Awards are made to Research Fellows (within 5 years of the doctorate) and Senior Research Fellows (normally 5 years or more beyond the doctorate who have achieved significant professional accomplishments in their field of interest);
· Awards are made for one year, but may be renewed for up to three years;
· Annual stipend for Research Fellows have been about $50,000, plus possible adjustment for location and a maximum of $8,000 allowance for travel and other expenses; and, 
· Annual stipend for Senior Research Fellows is negotiable based on experience and other factors and a maximum $8,000 allowance for travel and other expenses.
NASA Postdoctoral Management Program (NPMP): 

· Serves as an adjunct to the NPP for the purpose of providing scientists and engineers an opportunity to gain valuable management experience in combination with their research background;

· The Fellow undertakes a meaningful and significant developmental program.   The Headquarters mentor accepts the responsibility to help assure that the appointment makes a strong contribution to the Fellow’s future career, as well as an effective contribution to NASA research management;

· The Fellow is required to complete at least one year, but up to two years, at a Center in the NPP prior to converting to the Management Program.  The management position has a potential for up to two additional years;

· Applications are reviewed and ranked by a panel consisting of NASA Mission Directorate and Contractor personnel; and,  

· Funding for annual stipends, travel, relocation to the Washington, DC, area, and other pertinent expenses will be consistent with the NPP.
Currently, NASA postdoctoral research opportunities are administered by the National Research Council as a part of their Resident Research Associateship Program, which can be viewed on their web site (www.nationalacademies.org/rap).   The total NASA Associates on tenure at any time are around 200 to 240.  Typically, around 200 NPP Fellows are expected each year with approximately 80 selected for new awards.   

A. A.
The Contractor shall provide the necessary materials, facilities, supplies, administrative support, programmatic support, and expertise necessary to administer the NPRP and NPMP as detailed in paragraphs B, C, and D below. 
B. 
The Contractor shall provide and maintain a web site for the purpose of describing the NPP, covering both the NPRP and the NPMP; outreach for the programs, frequently asked questions, supplying application forms, and other information beneficial to the programs.  The web site will be one of the primary, but not exclusive, means for announcing the annual solicitation.  The web site may be used for other purposes, such as electronic processing of applications, reporting, and other management and administrative functions, if beneficial to the Government.

C.
In accomplishing the objectives of the NPP, the Contractor shall perform the following tasks for providing Fellows:

1. Coordinate research opportunities between Mission Directorates and Centers, with ultimate approval and recommendations for opportunities from the Mission Directorates to be determined by the Mission Directorates.  Headquarters will review the research opportunities with Advisers at the NASA Centers.  Once finalized, NASA will provide the lists of research opportunities and associated NASA Advisors to the Contractor for use in soliciting candidates.  The Contractor shall make the lists of research opportunities and Advisors available at the web site cited in paragraph B.  These lists may be updated at various times during the year but not more often than monthly. The Contractor shall present on the web site the NASA provided standards for Advisors, so potential candidates understand the competences of the Advisors with whom they would work.

2. Announce the annual solicitation for research and management opportunities from the Centers and Mission Directorates.  Prepare and distribute informational material through the web site and various other media, to announce the NPP to the widest possible research community to attract a diverse representation of prospective participants.  Special efforts to recruit scientists and engineers who are U.S. citizens shall be undertaken.  Under the current program, the application deadlines are    May 1, August 1, November 1, and February 1.
3. 
4. Initiate recruitment and outreach activities for the NPP to attract available Earth and space science, human space exploration, space operations technologies, aerospace, and aeronautics from the U.S. and international communities, making sure that maximum outreach is extended to U.S. citizens.

5. Initiate special efforts to recruit participants from women and underrepresented U.S. populations to encourage program diversity.

6. Respond to program inquiries concerning the NPP.

7. Establish an evaluation and fellowship selection process using the NASA provided evaluation standards for Research and Management Fellows.  The process for NPP shall include Peer Review Panels as identified in subparagraph 7.   

8. Assemble Peer Review Panels of national and international prominence in NASA-related research and development in Earth and space science, human space exploration, space operations technologies, aerospace, and aeronautics.  In addition, the Contractor shall identify a body of talent and experience for membership on the NPP Peer Review Panel.   

9. The Peer Review Panel shall evaluate the competency of the applicants and proposed research based on the NASA standards [1.) scientific and technical merit,  2.) relevance to NASA objectives,  and 3.) capabilities of the offeror] and rank the applications for consideration by NASA for selection.  Review panels will meet to review and rank candidates on a schedule that is phased to follow the submission dates of May, August, November, and February.  
10. Receive and process applications and supporting documents, monitor the Center Adviser’s review of applicant’s proposals, and work with Advisers to ensure availability of funding and Center’s current interest in supporting the proposed research.  Process recommendations from Advisers, in a timely manner, to meet the schedule of the Peer Review Panel.

11. Notify the Centers, in a timely manner, of the highly rated applicants for their consideration.  The Centers notify the Contractor of their decisions and which candidates the Contractor should make offers to.  For Foreign Nationals, the Contractor must be knowledgeable of relevant immigration and naturalization laws and have the ability to facilitate processing of visas in a timely manner and to assist applicants from the international research community, for which they will be responsible.  Contractor shall be approved by the Department of State as a sponsor of exchange visitor program prior to contract award.
12. Administer the NPMP outreach, application, and selection process working with the NASA Headquarters Program Managers and Center Advisors.  Each candidate must complete at least one year of tenure as a Research Fellow or Senior Research Fellow at one of the Centers to qualify for the NPMP.  Applications will be reviewed and ranked by a panel consisting of NASA Headquarters Program Managers and Contractor representatives.  NASA will provide the evaluation criteria and make the final selection.

13. Each post-doctoral fellow must have a Sponsor, who is a Research Adviser at the participating NASA Centers. The contractor shall develop procedures for selecting Center Research Advisors.  Procedures shall include developing the logistics for announcing the need for new Advisers who can support a research topic and review the proposal from the prospective Associate. The procedure must include posting the criteria for Advisers, issuing, reviewing, and processing the paperwork, and posting/publishing the Adviser's contact information along with his/her research.  At a minimum, the criteria for selecting an Adviser will be full-time employment at the participating Center, Center Endorsement, Evidence of a challenging research opportunity commensurate with the goals of the NPP, record of scientific and technical publications, recognized achievement in his/her area of research, and evidence of available resources such as time, facilities, and funding. Advisers must be able to review and evaluate research proposals from prospective Associates in a timely manner, and submit their recommendation to the Contractor for review.  If an Associate is responding to a specific research opportunity, the Adviser must be approved at the initiation of the award. 
14. Make arrangements necessary for the assignment of NPP participants at the Centers and NPMP participants at NASA Headquarters.  NASA will provide work areas, available facilities, equipment, and other resources for the participants for conducting  their assignments while at NASA facilities.

12. 
13. 
14. 
15. 
16. 

18. 
19. 
20. 
D.
The Contractor shall administer the NPP to include, but not be limited to, the following tasks:
1. Prepare for and administer the transition of the program from the incumbent to the Contractor during a 90-day Phase-in period, to include but not limited to the following:

a. Establish the Contractor/team organization, staffing, equipment, information systems, and procedures for managing and administering the NPP and Phase-in activities;

b. Provide orientation and training of Contractor/team staff;

c. Establish required services to support the Fellows on tenure, including items of paragraphs 2 through 5 below;

d. Prepare a draft “Policies, Practices, and Procedures Handbook” as described in paragraph 13 below;

e. Process administrative functions necessary for all Fellows on tenure to begin transition from the incumbent’s administration to the Contractor’s administration within 30 days of the start of the phase-in/transition period.  [Note that visas for non-U.S. Fellows in tenure need to be transferred from the sponsorship of the incumbent to that of the Contractor.]

f. Process Task Orders for the first performance period to be implemented on the first day of the contract period of performance immediately following the Phase-in period;  [Note there will be one Task Order issued for the Phase-in (transition) period, and, in general, there will be one Task Order to provide administration of the NPP in accordance with the SOW of this contract and at least one Task Order for each Mission Directorate to provide Fellows.] 
g. Provide any other services required for a smooth transition from the incumbent to the Contractor; and,.
h. The Government will make separate contractual arrangements with the incumbent to assist the Contractor in the transition of Fellows on tenure during the Phase-in period, which may include providing necessary information about the Fellows, extensions of existing Visas, and other administrative services to assure Fellows are provided uninterrupted support.   The Contractor shall be capable of providing full support for the Fellows at the end of the Phase-in period.

2.  Provide a payroll system for the Fellows monthly Stipend payments. [Note that since the Fellows are not employees of the Contactor nor the Government, income and Social Security tax are the responsibility of the Fellow and are not withheld from Stipend payments.  IRS currently requires contractor to withhold 30% on foreign nationals].
3.  Provide a health and medical insurance program for the Fellows, the cost of which is shared by the Fellow.
4.  Provide worker’s compensation-type insurance for the Fellows.
5.  Provide a travel service for the Fellows, including travel agency service, travel authorization, and travel and relocation (within and outside the U.S.) expense payment as authorized for the NPP.
6.  Provide Monthly Contractor Financial Management Reports (NF 533M) to the COTR, Mission Directorates and Center NPP Program Managers by Fellow, by Center, and by Mission Directorate. 
7.  Provide Monthly Financial Status Reports that include actual expenses and funding available and detailed funding status for each participant.  Each Headquarters Mission Directorate Program Manager shall only receive the report for their Directorate to monitor funding levels monthly.   The Headquarters NPP Manager shall receive all the Mission Directorate reports and a summary for total program. This report should enable an analysis of all participants, national and international distribution, gender, various demographic information, full-costs for each Fellow, and average full-costs by Centers and by Mission Directorate.  Reconcile financial reports with Center Program Managers and Headquarters Mission Directorate Program Managers and submit as a part of the report.  A roll-up of this information should be included in the Annual Report (Year-End Program Evaluation Report).   The annual report shall include for each Mission Directorate:

a. Summary of authorized funding and expenditures for the month and total to date; projected commitments; projected direct administrative costs; and, balance remaining.

b. For each Fellow on tenure provide, organized by Center, provide the Fellow’s name, start and term dates and detailed accounting of commitments broken down by categories, e.g., stipend, travel (relocation, professional, programmatic), insurance, worker’s compensation type, general administration, and other.

c. The date a participant leaves and/or returns to their appointment and the impact of these changes in tenure to the funding for the Center and the Mission Directorate.

8.  Obtain from each Fellow an annual report describing the scientific and technical progress of their research.  These will be distributed as required in SECTION F.1 (E) and assembled by the Contractor into an annual record of the accomplishments of the program, titled “NASA Postdoctoral Program Research Progress Report for the Year (insert year)”.  The content of the individual reports shall be, at a minimum, compatible with the emerging “Task Book” annual reporting software, currently being developed by NASA.

9. Obtain from the supervisor of each Fellow a brief annual performance evaluation of the NPP Fellow.  This evaluation and the most recent (if available) scientific progress report shall be made available to the cognizant NASA Headquarters Program Manager as part of the annual renewal process for NPP Fellows and as part of the Year-End Program Evaluation Report.

10. Provide an Annual Report at the end of the Government fiscal year consisting of a Year-End Statistical Report and a Year-End Program Evaluation Report.   These reports are to enable Headquarters to accurately assess the value and achievements of the NPRP and plan the yearly budget allocations.

a. Both reports shall:

1.) Identify appointees by name, and include their research area and Mission Directorate, nominal yearly stipends, travel, relocations, and other pertinent expenses beginning with the start of the participant’s appointment.

2.) Accurately reflect debits from the authorized Center funding allocation and include any liens against the account committed to candidates who have accepted an offer but have yet to report and any positive balance on the account at the end of the fiscal year.

b. Year-End Statistical Report shall:

1.) List of total applications and awards; percent of applications and awards to U.S. underrepresented population; and, by doctoral discipline.

2.) Analysis of Fellows vs Senior Fellows; U.S. vs foreign participation; male vs female; costs of each Fellow; average cost by Center and by Mission Directorates; 

3.) Summary by year (after the first year) of the number of applications and awards; number of applications by quarter within each year; number of Fellows and Senior Fellows on tenure each year and by Center;

4.) For Fellows ending tenure during the year provide summaries of:

a.) The scholarly activities by the Fellows ending tenure during the year by Journal articles; domestic technical presentations; international technical presentations; and, patents applied for.

b.) Statistics for Fellows ending tenure during the year, including average, high, low and standard deviation.

c.) Post tenure plans by categories e.g., hired by NASA; hired by a contractor for on-site support to NASA; other U.S. Government research laboratory position; domestic college or university faculty position; foreign college or university faculty position; aerospace industry position; nonaerospace industry position; nonprofit organization position; other position or no report.

c. Year-End Program Evaluation Report shall:

1.) Roll-up of the information provided in the Monthly Financial Status Reports.

2.) Contain a summary evaluation of the appointee’s technical performance for the year based upon reports provided to the Contractor by the responsible NASA Center Advisor  (paragraph 8 above).

3.) Include the use of slots to fund third-year or short-term extensions and any tradeoff of appointments to cover additional travel by one or more appointee.

4.) Report, by Mission Directorate, on follow-up employment data on Fellows who leave the program, indicating conversions to the NASA workforce, NASA Contractors, industry, and university employment to assist NASA in assessing the return-on-investment.

5.) Reports must contain the concurrence of the Center NPP Manager prior to submission to Headquarters.

11.  Coordinate Agency Security and Background Checks with NASA’s Office of External Relations and other appropriate agencies for accepted Foreign Nationals.  Provide assistance to non-U.S. participants that will expedite issuance of the award, arrival, and assignment at the sponsoring NASA Center.
12.  Assure participants’ compliance with NASA’s requirement of Award exclusivity while on tenure.  Specifically, while on tenure, an NPRP participant shall devote his/her efforts entirely to the NASA sponsored research program for which the award was made.  An NPRP participant may not receive funding from another appointment, fellowship, scholarship, or similar grant during the term of his/her appointment at the NASA Center.
13.  Prepare a “Policies, Practices, and Procedures Handbook” for the Fellows, covering all aspect of the NPRP and NPMP needed by potential candidates and selected participants, including such information as:  definitions, accepting an award and beginning tenure, stipend, Visas, insurance, taxes, travel, reporting, renewing award, resignation and early departure, publications, copyrights, and patents.    Information about publications, copyrights, patents, and other related topics shall be consistent with NASA policies.  Nothing in this handbook shall conflict with anything in the SOW of the resulting contract.   This handbook is to be made available and maintained on the Contractor NPP web site. 

14.  Visit participating NASA Centers to understand and coordinate research opportunities and facilities; meet with the NASA Advisors; review the Center’s program status; and, meet with NPP Fellows on tenure, as appropriate.   The NASA Center may choose to include a forum for technical presentations by participants during the visit.   Visits shall be coordinated with the Center Program Manager and associated Headquarters Mission Directorate Program Managers.

15.  Hold an Annual Program Meeting to review the program status with Center and Mission Directorate Program Managers, review the Annual Report, report on the evaluation outcome, and plan for future program years.   NASA will coordinate the meeting location with the Contractor, which will typically be at one of the Centers listed in Paragraph F or in the Washington, DC area.  A written Annual Program Report shall be provided to all Program Managers at the Centers and the Mission Directorates.  Program Managers at the Centers and the Mission Directorates will evaluate the Contractor’s effectiveness and success of the program at the Annual Program Review Meeting.  The Annual Program Meeting shall include a format which allows Fellows to display their research projects over a period of 2 to 3 days.
E. 
The Contractor must be available for a post-award conference within 2 weeks of the award.


F.        The Headquarters Mission Directorates, and the following NASA Centers and other facilities will participate in the NPRP.  Other NASA designated Research Centers, such as University Research Centers and NASA University Research Engineering Technology Institutes (URETIs), will also be able to participate.  Only NASA Headquarters, Washington, DC 20546, participates in the NPMP.

a. Ames Research Center, Moffett Field, CA 04035

b. Dryden Flight Research Center, Edwards, CA 93523

c. Glenn Research Center, Cleveland, OH 44135

d. Goddard Space Flight Center, Greenbelt, MD 20771

e. Goddard Institute for Space Studies, NY 10025

f. Jet Propulsion Laboratory, Pasadena, CA 91109

g. Johnson Space Center, Houston, TX 77058

h. Kennedy Space Center, Kennedy Space Center, FL 32889

i. Langley Research Center, Hampton, VA 23681

j. Marshall Space Flight Center, Marshall Space Flight Center, Alabama 35812

k. NASA Headquarters, Washington, DC 20546

l. Stennis Space Center, Stennis Space Center, MS 39529

m. Wallops Flight Facility, Goddard Space Flight Center, Wallops Island, VA 23337

F.  
The following Mission Directorates at NASA Headquarters, Washington, DC, will participate in the NPP:

1. Aeronautics Research Mission Directorate

2. Exploration Systems Mission Directorate

3. Science Mission Directorate 

4. Space Operations Mission Directorate
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