RFP NNH0588645R AMENDMENT 01                        

EXHIBIT 1 - REPRESENTATIVE TASK FOR NASA POSTDOCTORAL PROGRAM


Task 1. 
Phase-in of the NASA Postdoctoral Program (NPP)

Requirements:

The contractor shall provide for the phase-in of the NPP to assure smooth transition from the incumbent with no disruption of the services as described in the SOW Sections C and D and to be prepared to assume full contract responsibility at the conclusion of this period.

1. The period of performance for this task is 90 calendar days starting on June 1, 2005 or date of award.
2. The contractor shall specifically address how ongoing NPP administrative support will be maintained, the proposed phase-in organization, schedule, staffing plan, orientation and training of personnel.   If the phase-in assumes any dependency upon the incumbent contractor, please identify.   Also, specify the extent of involvement of NASA personnel during this period.

3. The contractor shall establish or otherwise provide for the Fellows a payroll system, financial reporting system, health and medical and worker’s compensation type insurance programs, travel service, and processes for handling non-U.S. participants that are fully functioning before the end of this period of performance.

4. The contractor shall provide a draft “Policies, Practices and Procedures Handbook” for the NPP as described in Section D paragraph 13 of the SOW and submitted to NASA for approval within 30 days of issuance of task.

5. This order is subject to the terms and conditions of the contract.

Information and assumptions for responding to this representative task:
For the purpose of this task 160 Fellows will have continuing tenure.   Of those, approximately 30 percent are Senior Research Fellows and 20 percent are non-U.S. citizens. 

NASA will provide to the contractor before the beginning of the phase-in period a list of existing Fellows, whose administration will be transferred to the contractor, including names of their NASA Advisers, and other necessary information for their administration.

The Government will make separate contractual arrangements with the incumbent to assist the Contractor in the transition of Fellows on tenure during the Phase-in period, which may include providing necessary information about the Fellows, extensions of existing Visas, and other administrative services to assure Fellows are provided uninterrupted support.   The Contractor shall be capable of providing full support for the Fellows at the end of the Phase-in period.
Task 2.
Administration of the NASA Postdoctoral Program

Requirements:

The contractor shall provide for the administration of the NPP in accordance with the SOW of the contract and this task order.

1. The period of performance for this task is from July 1, 2005 to June 30, 2010.

2. The contractor under this task shall be responsible for submitting all the reports as required by the contract.   This includes but not limited to Clause B.1 Deliverable Requirements, Clause F.1, Reporting Requirements, and Clause G.1-Financial Management Reporting.   The contractor shall be responsible under this task order for incorporating the information associated with each of the task orders issued into the report.

3. The contractor shall provide the information necessary to establish NASA’s pro-rata share of the administrative costs by year and shall report any variances in the pro-rata share of the administrative costs.

4. This order is subject to the terms and conditions of the contract.

Information and assumptions for responding to this representative task:

In responding to this task, the offeror needs to address all the items in the SOW Section B and D that are not covered in the Phase-in Task.

For the purpose of this task assume 240 Fellows per year, of which 160 will have continuing tenure, 80 will be ending tenure (20 each quarter) and 80 new Fellowships will be awarded (20 each application period).   Of those, approximately 30 percent are Senior Research Fellows.  Assume there are 50 new applications each application period, of which 20 percent are from non-U.S. citizens. 

Task 3. 
Provide Research Fellows and Senior Research Fellows 

Requirement:  

The contractor shall provide Research Fellows and Senior Research Fellows for the following NASA Mission Directorates:

· Aeronautics Research Mission Directorate

· Exploration Systems Mission Directorate

· Space Operations Mission Directorate

· Science Mission Directorate

1. The period of performance for this task is from July 1, 2005 to June 30, 2006.

2. The Contractor shall provide as required a report in the format of a matrix listing the following information:   [Note: For responding to the representative task in your proposal, do not prepare such a report but present the process by which you would prepare and update the report.]
· Name of the Fellow

· Center assigned

· Start date and end date of assignment

· Stipend and other associated costs (relocation, travel, etc.)

· Identify whether they are new or renewal, Research Fellow or Senior Research Fellow

· Task Order number/modification number authorized under

· Summary of the information required above as to number of Fellows that are new and/or renewal and cost broken out by renewal and new for this task order.

The report shall be submitted to the COTR, Task Monitor for the respective Mission Directorate, and the Contracting Officer within 2 weeks of the task order issuance.  Updates shall be provided as required as Fellows are added or leave the program within the estimated cost of the task order.  This list shall be maintained and submitted for any future modifications to the task order.

3. This order is subject to the terms and conditions of the contract.

Information and assumptions for responding to this representative task:

In responding to this task, the offeror needs to address all the items in the SOW Section C.

For the purpose of this task assume that 240 Fellows during the period of performance, of which 160 will have continuing tenure, 80 will be ending tenure (20 each quarter) and 80 new Fellowships will be awarded (20 each application period).   Of those, approximately 30 percent are Senior Research Fellows.   Assume there are 50 new applications each application period, of which 20 percent are from non-U.S. citizens. 

For a common basis for cost proposals, offerors should assume the following annual costs associated with Fellows:

   $12,000,000. for stipends

      $300,000.  for relocation expenses

      $400,000. for professional and programmatic travel
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