	1.  DRD Title
	2. Date of current version
	3. DRL Line Item No.
	RFP/Contract No. (Procurement completes)

	HRPO- 4 Nondisclosure Statements
	11/3/04
	4
	NNJ05JA01B

	4.  Use (Define need for, intended use of, and/or anticipated results of data)
	5.  DRD Category : (check)

	Agreement made between contractor employees and the Government to protect contract proprietary data and management sensitive Government

Information.


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	Technical


Administrative

SR&QA

	6.  References (Optional)
	7.  Interrelationships (e.g., with other DRDs) (Optional)

	
	None

	8.  Preparation Information (Include complete instructions for document preparation)

	a.
Data Type - Type 2 – Mandatory Submittal

b.
Scope – The contractor shall submit Non-Disclosure Agreements for all personnel upon employment on the Human Resources and Procurement Offices (HRPO) Support Services Contract. 

c.
Content - Nondisclosure statements shall be prepared in accordance with company policies and procedures and the requirements of the HRPO Contract.

d.
Format - Contractor’s electronic format is acceptable.

a. Submission: 


i.
Initial – Required for all employees prior to contract start


ii.
Frequency – As necessary to meet 100% compliance for all employees

b. Distribution:  Distribution specified below plus additional distribution per Contracting Officer’s Letter


i.
Initial – Contracting Officer, COTR, 1 Electronic Posting as per CO direction


ii.
Frequency – Contracting Officer, COTR, 1 Electronic Posting as per CO direction 

iii.Updates – As required by the Contracting Officer

9.
Maintenance – Revision shall be accomplished by complete reissue.
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