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SECTION G


SECTION G - CONTRACT ADMINISTRATION DATA

________________________________________

[GCDE]G.1
LISTING OF CLAUSES INCORPORATED BY REFERENCE

NOTICE:  The following contract clauses pertinent to this section are hereby incorporated by reference: 

I.  FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1)

CLAUSE

NUMBER     DATE      TITLE

None included by reference.

II. NASA FAR SUPPLEMENT (48 CFR CHAPTER 18) CLAUSES

CLAUSE

NUMBER     DATE      TITLE

None included by reference.

(End of clause)
[GCDE]G.2
TECHNICAL DIRECTION    (NFS 18-52.242-70) (SEP 1993)       

(a)  Performance of the work under this contract is subject to the written technical direction of the Contracting Officer Technical Representative (COTR), who shall be specifically appointed by the Contracting Officer in writing in accordance with NASA FAR Supplement 18-42.270.  "Technical direction" means a directive to the Contractor that approves approaches, solutions, designs, or refinements; fills in details or otherwise completes the general description of work or documentation items; shifts emphasis among work areas or tasks; or furnishes similar instruction to the Contractor.  Technical direction includes requiring studies and pursuit of certain lines of inquiry regarding matters within the general tasks and requirements in Section C of this contract. 

(b)  The COTR does not have the authority to, and shall not, issue any instruction purporting to be technical direction that-- 

(1)  Constitutes an assignment of additional work outside the statement of work; 

(2)  Constitutes a change as defined in the changes clause; 

(3)  Constitutes a basis for any increase or decrease in the total estimated contract cost, the fixed fee (if any), or the time required for contract performance; 

(4)  Changes any of the expressed terms, conditions, or specifications of the contract; or 

(5)  Interferes with the Contractor's rights to perform the terms and conditions of the contract. 

(c)  All technical direction shall be issued in writing by the COTR. 

(d)  The Contractor shall proceed promptly with the performance of technical direction duly issued by the COTR in the manner prescribed by this clause and within the COTR's authority. 

If, in the Contractor's opinion, any instruction or direction by the COTR falls within any of the categories defined in paragraph 

(b) above, the Contractor shall not proceed by shall notify the Contracting Officer in writing within 5 working days after receiving it and shall request the Contracting Officer to take action as described in this clause.  Upon receiving this notification, the Contracting Officer shall either issue an appropriate contract modification within a reasonable time or advise the Contractor in writing within 30 days that the instruction or direction is-- 

(1)  Rescinded in its entirety; or 

(2)  Within the requirements of the contract and does not constitute a change under the changes clause of the contract, and that the Contractor should proceed promptly with its performance. 

(e)  A failure of the Contractor and Contracting Officer to agree that the instruction or direction is both within the requirements of the contract and does not constitute a change under the changes clause, or a failure to agree upon the contract action to be taken with respect to the instruction or direction, shall be subject to the Disputes clause of this contract. 

(f)  Any action(s) taken by the Contractor in response to any direction given by any person other than the Contracting Officer or the COTR shall be at the Contractor's risk. 

(End of clause) 

[GCDE]G.3
INSTALLATION-ACCOUNTABLE GOVERNMENT PROPERTY    (NASA 1852.245-71) (JUNE 1998) (JSC CUSTODIAN AND USER VERSION) (APR 2003) 
(a) The Government property described in the clause at 1852.245-77, List of Installation-Accountable Property and Services, shall be made available to the Contractor on a no- charge basis for use in performance of this contract. This property shall be utilized only within the physical confines of the NASA installation that provided the property. Under this clause, the Government retains accountability for, and title to, the property, and the Contractor assumes the following user responsibilities: 

Property Custodian Responsibilities:  Reference NPG 4200.2 

Chapter 2:  Responsibilities 

Section 2.3  Property Custodians 

Section 2.4  Full Time Property Custodians 

Paragraphs 2.4.1 and 2.4.2 

Chapter 4:  Operational Procedures 

Section 4.2  Identification of Equipment 

Paragraphs 4.2.8, 4.2.9, 4.2.10 

Section 4.3  Standard NEMS Reports for Property Custodians. 

Paragraphs 4.3.1 through 4.3.4.5 

Section 4.4  Inventory Procedures. 

Paragraphs 4.4.1 through 4.4.5 

Chapter 5. (Entire Content) 

User Responsibilities: Reference Document (NPG 4200.2) 

Chapter 2. 

2.7. Responsibility of the Individual.  The contractor shall ensure that each of its employees are responsible for Government property as follows:  An employee has a duty to protect and conserve Government property and shall not use such property, or allow its use, for other than authorized purposes.  Additional responsibilities include the following: 

2.7.1. Reporting any missing or un-tagged (meeting the criteria for control) equipment, transfer, location change, or user change of equipment to the property custodian immediately. 

2.7.2. Notifying the property custodian, supervisor, and the Center security officer immediately if theft of Government property is suspected. 

2.7.3. Ensuring that equipment is used only in pursuit of approved NASA programs and projects. 

2.7.4. Notifying the property custodian of equipment not actively being used for determination of proper disposition. 

2.7.5. Ensuring that equipment is returned through the property custodian when no longer needed. Under no circumstances will an employee throw away Government equipment. 

2.7.6. Assigned users retain all responsibilities including notifying property custodians of all activity associated with the user's assigned equipment. 

2.8. The contractor must ensure that all on-site contractor employees notify the contracting officer, property custodian, and SEMO upon termination of employment. 

Chapter 4. 

4.2.11. The user will assist the custodian in completing NF 1618 and sign in the designated block. 

The contractor shall establish and adhere to a system of written procedures for compliance with these user responsibilities.  Such procedures must include holding employees liable, when appropriate, for loss, damage, or destruction of Government property.
(b)(1) The official accountable record keeping, physical inventory, financial control, and reporting of the property subject to this clause shall be retained by the Government and accomplished by the installation Supply and Equipment Management Officer (SEMO) and Financial Management Officer.  If this contract provides for the contractor to acquire property, title to which will vest in the Government, the following additional procedures apply: 

(i) The contractor's purchase order shall require the vendor to deliver the property to the installation central receiving area; 

(ii) The contractor shall furnish a copy of each purchase order, prior to delivery by the vendor, to the installation central receiving area: 

(iii) The contractor shall establish a record of the property as required by FAR 45.5 and 1845.5 and furnish to the Industrial Property Officer a DD Form 1149 Requisition and Invoice/Shipping Document (or installation equivalent) to transfer accountability to the Government within 5 working days after receipt of the property by the contractor.  The contractor is accountable for all contractor-acquired property until the property is transferred to the Government's accountability. 

(iv) Contractor use of Government property at an off-site location and off-site subcontractor use require advance approval of the contracting officer and notification of the SEMO.  The contractor shall assume accountability and financial reporting responsibility for such property.  The contractor shall establish records and property control procedures and maintain the property in accordance with the requirements of FAR Part 45.5 until its return to the installation. 

(2) After transfer of accountability to the Government, the contractor shall continue to maintain such internal records as are necessary to execute the user responsibilities identified in paragraph (a) and document the acquisition, billing, and disposition of the property.  These records and supporting documentation shall be made available, upon request, to the SEMO and any other authorized representatives of the contracting officer. 

(End of clause) 

G.4

LIST OF INSTALLATION-ACCOUNTABLE PROPERTY AND SERVICES (NASA 1852.245-77
(JULY 1997)

In accordance with the clause at 1852.245-71, Installation-Accountable Government Property, the Contractor is authorized use of the types of property and services listed below, to the extent they are available, in the performance of this contract within the physical borders of the installation which may include buildings and space owned or directly leased by NASA in close proximity to the installation, if so designated by the Contracting Officer. 
(a) Office space, work area space, and utilities. Government telephones are available for official purposes only; pay telephones are available for contractor employees for unofficial calls. 
(b) General- and special-purpose equipment, including office furniture. 
(1) Equipment to be made available is listed below. The Government retains accountability for this property under the clause at 1852.245-71, Installation-Accountable Government Property, regardless of its authorized location. 
(2) If the Contractor acquires property, title to which vests in the Government pursuant to other provisions of this contract, this property also shall become accountable to the Government upon its entry into Government records as required by the clause at 1852.245-71, Installation-Accountable Government Property. 
(3) The Contractor shall not bring to the installation for use under this contract any property owned or leased by the Contractor, or other property that the Contractor is accountable for under any other Government contract, without the Contracting Officer's prior written approval. 
(c) Supplies from stores stock. 
(d) Publications and blank forms stocked by the installation. 
(e) Safety and fire protection for Contractor personnel and facilities. 
(f) Installation service facilities: Building 151. 
(g) Medical treatment of a first-aid nature for Contractor personnel injuries or illnesses sustained during on-site duty. 
(h) Cafeteria privileges for Contractor employees during normal operating hours. 
(i) Building maintenance for facilities occupied by Contractor personnel. 
(j) Moving and hauling for office moves, movement of large equipment, and delivery of supplies. Moving services shall be provided on-site, as approved by the Contracting Officer. 
(k) The user responsibilities of the Contractor are defined in paragraph (a) of the clause at 1852.245-71, Installation-Accountable Government Property. 

	Item
	Qty.
	 
	Item
	Qty.

	SHOP SPACE IN BUILDING 151
	2,329 sq. ft.
	
	TIRE REMOVAL APPARATUS
	1

	UTILITIES (LIGHTING, HEATING, WATER)
	N/A
	
	DISPOSAL CONTAINERS
	1

	AIR COMPRESSOR
	1
	
	VACUUM
	1

	STORAGE FOR TIRE INVENTORY
	1
	
	BATTERY CHARGER
	1

	BAY AREA BENCHES
	1
	
	WELDING TORCH
	1

	HYDRAULIC LIFT
	1
	
	JACK STANDS
	4

	TELEPHONE
	1
	
	PORTABLE JACK
	1

	WASH BAY
	1
	 
	 
	 


(End of clause) 
[GCDE]G.5
SECURITY/BADGING REQUIREMENTS FOR FOREIGN NATIONAL VISITORS AND EMPLOYEES/REPRESENTATIVES OF FOREIGN CONTRACTORS    (JSC 52.204-91) (MAR 2002) 

(a) An employee of a domestic Johnson Space Center (JSC) contractor or its subcontractor who is not a U.S. citizen (foreign national) may not be admitted to the JSC site for purposes of performing work without special arrangements.  In addition, all employees or representatives of a foreign JSC contractor/subcontractor may not be admitted to the JSC site without special arrangements.  For employees as described above, advance notice must be given to the Security Office of the host installation [JSC or White Sands Test Facility (WSTF)] at least 3 weeks prior to the scheduled need for access to the site so that instructions on obtaining access may be provided. 

(b) All visit/badge requests for persons described in (a) above must be entered in the NASA Request for Request (RFR) and Foreign National Management System (NFNMS) for acceptance, review, concurrence and approval purposes.  When an authorized company official requests a JSC or WSTF badge for site access, he/she is certifying that steps have been taken to ensure that its contractor or subcontractor employees, visitors, or representatives will not be given access to export-controlled or classified information for which they are not authorized.  The authorized company officials shall serve as the contractor's representative(s) in certifying that all visit/badge request forms are processed in accordance with JSC and WSTF security and export control procedures.  No foreign national, representative, or resident alien contractor/subcontractor employee shall be granted access into JSC or WSTF until a completed RFR has been approved and processed through the NFNMS.  Unescorted access will not be granted unless a favorable National Agency Check (NAC) has been completed by the JSC Security Office. 

(c) The contractor agrees that it will not employ for the performance of work onsite at the JSC or WSTF any individuals who are not legally authorized to work in the United States.  If the JSC or WSTF Industrial Security Specialist or the contracting officer has reason to believe that any employee of the contractor may not be legally authorized to work in the United States and/or on the contract, the contractor may be required to furnish copies of Form I-9 (Employment Eligibility Verification), U.S. Department of Labor Application for Alien Employment Certification, and any other type of employment authorization document. 

The contractor agrees to provide the information requested by the JSC or WSTF Security Office in order to comply with NASA policy directives and guidelines related to foreign visits to NASA facilities so that (1) the visitor/employee/ representative may be allowed access to JSC or other NASA Centers for performance of this contract, (2) required investigations can be conducted, and 

(3) required annual or revalidation reports can be submitted to NASA Headquarters.  All requested information must be submitted in a timely manner in accordance with instructions provided by JSC or any other Center to be visited. 

(End of clause) 

[GCDE]G.6
IDENTIFICATION OF EMPLOYEES    (JSC 52.242-92) (MAR 2002) 
At all times while on Government property, the contractor, subcontractors, their employees and agents shall wear badges which will be issued by the NASA Badging & Visitor Control Office, located in Building 110 at the Johnson Space Center (JSC), or at the Main Gate at the White Sands Test Facility (WSTF).  JSC employee badges will be issued only between the hours of 7:30 a.m. to 4 p.m., Monday through Thursday, and 7:30 am to 12:00 pm on Friday.  JSC visitor badges will be issued between the hours of 6 a.m. to 10 p.m., 7 days a week.  WSTF employee badges will be issued only between the hours of 8 a.m. to 2 p.m., Monday through Friday.  WSTF visitor badges will be issued on a 7-day a week, 24-hour a day basis.  Resident aliens and foreign nationals/representatives shall be issued green foreign national badges. 

Each individual who wears a badge shall be required to sign personally for the badge.  The contractor shall be held accountable for issued badges and all other related items and must assure that they are returned to the NASA Badging & Visitor Control Offices upon completion of work under the contract in accordance with Security Management Directive (SMD) 500-15, "Security Termination Procedures."  Failure to comply with the NASA contractor termination procedures upon completion of the work (e.g., return of badges, decals, keys, CAA cards, clearance terminations, JSC Public Key Infrastructure (PKI)/special program deletions, etc.) may result in final payment being delayed. 

(End of clause)
G.7 
Billing for services rendered
The Contractor shall furnish 2 complete copies of the contractor-generated repair order invoice.  The original repair order invoice shall be sent to GSA and a copy of the original repair order shall be provided to the COTR. 

Repair order invoices shall cite the work order number, contract number, dollar value, vehicle tag number, mileage reading, date of service, make, model and year of vehicle.  Each invoice shall list separately:  (1) cost of labor (number of hours or fraction thereof), in accordance with the appropriate flat rate manual (Shop Time); (2) cost of parts (a total from the original invoice for the parts) and (3)  sub-contractor charges.  No repair invoices will be paid unless the above criteria are met.  (NOTE:  The only exceptions to this requirement are given in the section, “SUPPLIES OR SERVICES AND PRICES/COSTS”) 
Contract prices are firm and cannot be exceeded, but the contractor may offer discounted or reduced prices for work listed in the bid schedule without violating the terms and conditions of the contract.

Any performance or billing problem which cannot be resolved at the local level will be escalated to the Contracting Officer for resolution.

G.8
Method of charging for labor 

The hourly labor charges will be based on the time allowed in the most up-to-date Mitchell on Demand Motors Parts and Labor Guide, for the specific job.  Items not covered in these guides will be charged at the time mutually agreed upon, in advance, by both parties.  Diagnostic time will only be allowed if it is listed in Mitchell on Demand Motors Parts and Labor Guide, or, when approved, in advance by the GSA Fleet Maintenance Control Center.
For services performed which are not covered by the applicable Mitchell on Demand Parts and Time Guide(s), flat rate or time schedule, a written estimate of the number of hours required to perform the service will be supplied by the contractor at the time the equipment is to be serviced.  If approved by the COTR, this will become the ceiling as to the maximum number of hours to be charged for labor under the contract for that repair order; time allowance for such work will be the actual hours of direct labor necessary to complete the job but not to exceed the ceiling.  If we consider the estimate offered by the contractor for the job to be unreasonable, or otherwise subject to question based on cost experience and estimates of prevailing costs for such work, the contractor shall perform the job at the ceiling time authorized by the COTR.  After the repair has been completed, the contractor may request a Contracting Officer’s final decision based on the ceiling time established by the COTR.  

The fixed unit price offered for the job item number will be charged.  Additional costs may be included if specified in the bid schedule.

The contractor shall charge the net cost of parts/materials from their parts supplier plus the material handling percentage specified in the bid schedule (job item 19), if any.  The net cost of the parts/materials from your parts supplier should be at the parts supplier’s most-favored customer prices.  The Government expects to pay warehouse or jobber prices from parts supplier.  The contractor is encouraged to obtain the lowest net costs for parts/materials.  For materials such as, but not limited to, nuts, bolts, etc., the Government shall be billed at the actual net cost to the contractor.  The Government reserves the right to furnish, without cost to the contractor, any repair parts or accessories required in the repair of Government-owned vehicles.  If the contractor shall manufacture or fabricate parts, the net cost of these items will be determined by negotiations and set forth in a written agreement when the work is ordered.

The contractor shall retain the original parts invoice with the copy of the vehicle repair invoice.  Upon request by the COTR, the contractor shall promptly provide a copy of the original parts invoice. 

For Standard Bulk Stock Parts/Supplies such as, but not limited to, air filters, oil filters, fuel filters, spark plugs, windshield wiper refills, light bulbs, fuses, and oil used in regular scheduled/unscheduled maintenance repair/service.  The contractor will retain the original parts invoice for the Standard Bulk Stock Parts/Supplies in accordance with the Descriptions/Specifications/Work Statement Section, Part 5.14, Maintenance of Records, of this solicitation.  The contractor in conjunction with the COTR, will establish what parts/supplies are identified as Standard Bulk Stock Parts/Supplies.

When parts/supplies shall be procured from sole-source manufacturers/suppliers, such as, but not limited to; “Wheeled Coach”, “Bluebird”, “Garsite”, and “Bond Bus”, where a parts invoice is not supplied with the parts/supplies shipment and may take up to 45 days after receipt of the parts/supplies from the manufacturer/supplier, the COTR may accept a packing slip or its equivalent, in lieu of the part(s) invoice.  

When parts are purchased for several vehicles on one invoice, a copy of the original parts invoice will be attached to the first repair order for the listed vehicles with the parts identified by vehicle license number; for the remaining parts, a copy of the invoice (with the particular parts identified by license plate number) will be attached to the appropriate repair orders.

The contractor will be reimbursed for the shipping and handling costs associated with parts that are not available in the WSTF commuting area.  Prior to ordering a part outside the WSTF commuting area, the contractor shall obtain reimbursement approval from the COTR. 

G.9
Billing payment procedures for services rendered  
CREDIT CARDS – SHALL BE ACCEPTED BY THE CONTRACTOR 

The GSA Voyager Credit Card shall be used to pay for WSTF maintenance services. The contractor shall accept this form of payment.  There shall be no additional costs billed to WSTF associated with the acceptance of a credit card.  The contractor shall bare all equipment costs, processing fees, etc.
Note:  Invoices may be subject to review to assess charges. 

The GSA Voyager Credit Card shall be used to pay for maintenance services provided by the contractor who shall accept this form of payment.  There shall be no additional costs billed to GSA associated with the acceptance of a credit card.  All equipment costs, processing fees, etc. shall be borne by the contractor.

The contractor shall develop procedures as necessary to ensure positive control of credit cards and keys for vehicles in the shop, or awaiting pickup.  The COTR shall approve these procedures.

As necessary, but not longer than monthly, the COTR, shall reconcile all billing discrepancies.  If necessary, the contractor shall issue a credit for the full amount and recharge the correct billing amount within 3 work days of the reconciliation to WSTF.

[END OF SECTION]
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