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C.
Special Instructions


1.
Electronic Copy of Technical Approach Quotation 

During the evaluation process, the Government intends to use personal computers (IBM or equivalent) with 32MB RAM and Windows 2000 (MS Word 2000/MS Excel 2000).  The text and pricing data are to be provided in both hard copy and in electronic format.  The required format is MS Word 2000/MS Excel 2000 compatible format.  The preferred electronic media is 100MB Iomega Zip Disks; however, IBM compatible 3.5" diskettes (hi density 1.44MB) or CD ROM format are acceptable.  Two sets of the electronic media are required.  Each Zip disk/diskette provided is to have an external label indicating the name of the Offeror, RFQ number, and a list of the files contained on the disk.  In the event of a discrepancy between the electronic format and the hardcopy, the hardcopy will be considered the intended text.


2.
Technical Approach



a.
Format

The technical approach proposal should be in one volume contained in a three-ring binder with a total of no more than 75 pages.  Only the first 75 pages will be evaluated and pages in excess of  75 will be returned the offeror.  A total of four copies are required, inclusive of one marked "Original" for retention by the Contracting Officer. 

The technical approach proposal text shall be printed on 8-1/2” x 11” paper with approximately one-inch margins on all sides.  All pages should be prepared and submitted using a type size no smaller than a 12-point font (within figures and graphics, a smaller type size may be used, but no smaller than 10 point.).  The text should be printed on both sides of the page and each side of the page containing proposal material will be counted as a page.  Printed pages and illustrations shall be legible and no larger than 11” x 17” foldouts as appropriate for the subject matter.  Foldouts are considered part of the page limitation and shall have text printed on one side only.  Each side (text and blank side) shall be numbered and each foldout page shall count as two pages.  ALL PAGES MUST BE NUMBERED.  No material should be incorporated by reference.  A suitable table of contents (excluded from the page limitation) should be provided for ready reference to each Section, figures, and illustrations. 



b.
Content of Technical Approach Quotation

The Offeror shall provide an overview of the payload processing facility and services proposed. The Offeror shall identify all risks to payload processing during the occupancy period.  The Offeror shall briefly describe how it plans to operate and maintain the facility, facility systems, and facility supporting equipment using industry’s best practices. 

For payloads/equipment that arrive/depart and travel within VAFB, the Offeror shall describe how it will load, off-load and transport the payload and all supporting GSE to/from its facility.  As a minimum, describe any permitting, licensing, site plan, clearances, security escort and
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