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To:

All Prospective Offerors




From:
Contracting Officer, Administrative/Clerical Support Services (ACSS)

Subject:
Request for Proposal  NNJ04048063P, ACSS Contract

The National Aeronautics and Space Administration (NASA), Lyndon B. Johnson Space Center (JSC), is hereby soliciting offers for the JSC Administrative/Clerical Support Services (ACSS) contract.  This replaces the draft RFP issued on April 29, 2004, in its entirety.  

Contract Structure

This procurement is an 8(a) set aside.  The North American Industry Classification System (NAICS) code for this acquisition is 561410 with a size standard of $6M.  It will be an Indefinite Delivery Indefinite Quantity (IDIQ) Fixed-Price Labor-Hour contract.  The maximum contract value is $36M.  This value is for the 10-month 1-year basic period of performance and three 1-year options.  

Proposal Submission

Proposals submitted in response to this solicitation shall include the Offeror’s name and complete address, including street, city, county, state and zip code.  In addition, include telephone and fax numbers and an email address where the person responsible for the proposal can be contacted.

Offerors are required to have a Cage Code that matches the corporate address submitted with its proposal.  Offerors are directed to Section L, Provision L.7 entitled “Submission of Proposals”.  As stated in Section L.7, proposals are due no 

later than 2:30 pm, Central time July 23, 2004, with the exception of L.13 Volume III-Past Performance.  The Past Performance Questionnaires are due no later than 
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2:30 pm local time, July 16, 2004.  (NOTE:  After 2:30 p.m., JSC Security cannot screen incoming packages until the following business day.)  

In accordance with the proposal instructions in Section L, the proposals are to be submitted in hard copy and CD ROM.  
Proposals that arrive after the prescribed time for receipt of proposals will be considered late and treated in accordance with FAR 52.215-1, “Instructions to Offerors-Competitive Acquisitions”.

Communications Regarding the Request for Proposal

Any questions or concerns that may arise should be referred to the Contracting Officer, Geraldine B. Mason at the following address:

NASA Johnson Space Center

Attn: Geraldine B. Mason 

Mail Code SEC416S

2101 NASA Parkway

Houston, TX 77058

Phone number:  281-483-6682

Fax number:      281-483-5086
Email address:  geraldine.b.mason@nasa.gov

Written questions from the draft RFP have been answered on Amendment Number 001.  Any questions received as a result of the final RFP will be answered as an amendment.  All amendments, if any, will be posted on the NASA Acquisition Internet Service Website (NAIS) for all interested parties to review.

Changes to the RFP

It is the Offeror’s responsibility to monitor the NAIS website at the following address for any changes to the schedule or posting of amendments to this RFP:

http://prod.nais.nasa.gov/cgi-bin/eps/synopsis.cgi?acqid=109553
The Offerors are encouraged to ensure that they have submitted the required documentation and their company is listed on the on-line database for the following:

Central Contract Registry


http://www.ccr.com
EEO National Pre-Award Registry
http://www.dol-esa.gov/preaward
VETS 100




http://vets100.cudenver.edu
Original Signed by 
Geraldine B. Mason
Contracting Officer
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