Attachment C

RFQ3-04c4d002

INSTRUCTIONS FOR SUBMITTAL OF A RESPONSIVE PROPOSAL
1.  [1CDE]
FUNDS AVAILABILITY PRIOR TO AWARD     (GRC 52.232-93) (MAY 1997) 

This procurement has been approved for "initiation purposes only" (this means that funds are not available now, and may not become available in the future).   NASA anticipates that funds will eventually become available for this purchase, and NASA intends to proceed as though funds will be available timely.   Documents may change hands, and negotiations may occur, but actual Award will not be made unless and until funds are available.  All Offerors are advised that if funds are not made available for an Award, the Government will not be responsible for payment of any costs incurred by any Offeror who prepares/submits a proposal in response to this solicitation.
2. SUBMITTAL OF TECHNICAL QUESTIONS       (GRC 52.215-93) (JUN 1997) 

Questions of a technical nature must be presented in writing (e-Mail OK)                                                      to the Contracting Officer within 10 days after issuance of this RFQ.  Questions of any nature or in any form shall not be directed to the technical activity personnel, because they have been instructed to refer all questions to the Contracting Officer.  [Potential Offerors that persist in attempting to elicit information from the technical activity personnel are not in conformance with these instructions.  Such action may negatively impact the Evaluation of their proposal, under item 5G (see below).]  Oral questions of a technical nature are not acceptable due to the possibility of misunderstanding or misinterpretation.  The Contracting Officer will respond in writing to all written inquiries (unless the response is merely a recitation of what already appears in the solicitation, or in the regulations, or in some other open forum).
3. MAGNITUDE OF ACQUISITION

The Government anticipates that the Dollar Amount of the Award resulting from this solicitation will be approximately $50,000.00.  The Government recognizes that qualitative merit may justify increasing the award amount by as much as 20%.  Consequently, the Government anticipates that the award amount of this acquisition will not exceed $60,000.00.

4. CONTENT OF YOUR PROPOSAL     
Your proposal is limited to 10 pages, plus Attachment D.   A Cover Page that contains only incidental information (like, a title or a proprietary designation) is not considered a “page”.   [Please Note:  Proposals that exceed 10 pages are not in conformance with these instructions, which may negatively impact the Evaluation of your proposal, under item 5G (see below).]  You are not required to submit the Representations & Certifications with your proposal  –  The Representations & Certifications are not considered “pages”.  (If you are selected for the Award, they will be requested at that time, and must be submitted promptly.  By submitting a proposal, you are stating that you are prepared to comply with this request within 3 workdays.)  Your proposal must address how you intend to satisfy the Baseline Standard (Attachment A, the Statement of Work).  You are not required to address the Best Value Characteristics (see below) -- but, if you choose to do so, all relevant information must be provided in your proposal.  If you are unsure of the government’s proposal requirement, please contact the Contracting Officer (preferably via e-mail).  
5. EVALUATION OF YOUR PROPOSAL      (GRC 52.215-114) (DEC 1998) 

This procurement shall be conducted utilizing Best Value Selection (BVS), which seeks to select an offer based on the best combination of price and qualitative merit of the offers submitted and to reduce the administrative burden on the Offerors and the Government.  BVS Evaluation is based on the premise that, if all offers are of approximately equal qualitative merit, award will be made to the Offeror with the lowest evaluated price.   However, the Government will consider awarding to an Offeror with higher qualitative merit if the difference in price is commensurate with added value (that is, “higher quality”). Conversely, the Government will consider making award to an Offeror whose offer has lower qualitative merit if the price differential between it and other offers warrants doing so.
The Government will evaluate offers in TWO STEPS: 

Step One -- 
An initial evaluation will be performed to determine if all required information has been provided and the Offeror has made a reasonable attempt to present an acceptable offer (that is, if the proposal meets the Baseline Standard).  Offerors may be contacted only for clarification purposes during the initial evaluation.  Offerors determined not to be acceptable shall be notified of their rejection and the reasons therefor and excluded from further consideration. The Statement of Work  (Attachment A) serves as the Government's Baseline Standard.    

Step Two --
All acceptable offers (that is, all offers that meet the Baseline Standard)              will be evaluated using the Best Value Characteristics listed below.  Based on this evaluation, the Government has the option, depending on the specific circumstances of the offers received, to utilize one of the following methods:  (1) Make selection and award without discussions; or (2) after discussions with all finalists, afford each Offeror an opportunity to revise its offer, and then make selection.  Note:  “Discussions” are in-depth dialogues conducted prior to selection. Discussions are not “Clarifications” (mere Q&As designed to clarify the Offeror’s intent), and Discussions are not “Negotiations” (in-depth dialogues conducted after selection has been made, or a list of finalists has been determined). 
The following Best Value Characteristics establish what the Government considers to be valuable in an offer.   These Best Value Characteristics are performance-based and permit selection of the offer which provides better results for a reasonable marginal increase in price.  All offers will be judged against these Best Value Characteristics.  Price and Best Value are considered to be equal in importance. Each of the Best Value Characteristics listed below are considered to be equal in importance (among each other).  

It is the Offeror’s responsibility to provide adequate information in its Proposal to enable the Government to recognize which Best Value Characteristic(s) (if any) are applicable for evaluation, and to provide sufficient data to allow the Government to assess the degree of added value that the Offeror intends to provide.

The following Best Value Characteristics are applicable to this procurement: 

A.  
The Offeror’s past performance/demonstrated experience in the development of one (or more) Business Case(s) for aviation services is of value to the Government.   Offeror should identify the Organization for which a Business Case was developed, the name/phone#/e-mail address of the Organization’s technical Point-of-Contact, and a short description of that Business Case.  
B.  
The Offeror’s proposed elements of the SATS Business Case increase in value to the Government as they become more comprehensive (e.g. fractional jet ownership, air charter, sale of SATS aircraft, corporate aircraft management, etc.). 

C.  
The Offeror’s plan to quantify the SATS Business Case is of value to the Government.  Access to useful financial data and credibility of the endproduct (that is, the validity of the SATS Business Case financial data/projections)  should be thoroughly addressed in the Offeror’s proposal. 

D.  
The Offeror’s ability to tailor the Business Case for the State of Ohio, and its knowledge of Ohio aviation and industry are of value to the Government.  The Offeror should address unique aspects of Ohio aviation, and how its Ohio-focused approach will impact the SATS Business Case.  

E.  
The Offeror’s knowledge of Small Airport operations and Small Aircraft avionics, and the demonstrated ability of the Offeror to link the SATS  technologies and SATS operating capabilities to Business Case profitability, is of value to the Government.  The Offeror should address said linkages and financial (or other) impacts in its Proposal.

F.  
The expertise and professional stature of Key Personnel participating in the preparation of the SATS Business Case is of value to the Government.  The Offeror should identify any Key Personnel, including its Project Manager, and describe their unique qualifications for preparing the SATS Business Case for NASA.

G.  
The Offeror’s acceptance of the terms and conditions of the Statement of Work and the anticipated Award document, and the Offeror’s demonstrated    ability to follow the instructions set forth in the solicitation, are of value to the Government.  The Offeror’s submittal of a completed Attachment D, will contribute to the evaluation of this Characteristic.
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