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[FCDE]REPORTING REQUIREMENTS
A.   FOB Point for all Reports

All reports shall be delivered FOB Destination to the recipients of those reports, as identified in clause GRC 52.227-104 of this contract, entitled “Document Distribution Requirements”.  The Contractor is solely responsible for assuring that delivery is made to every specific recipient named (that is, the Contractor shall not ship multiple copies to one recipient with the expectation that those reports will then be distributed to other named recipients).      

B.   Electronic Submissions.  

The government encourages electronic submittal of all reports.  All reports, unless elsewhere noted, may be submitted by e-mail, or via the internet, or by some other electronic method, in lieu of a hardcopy.   Dedicated Web-Sites, accessible via password and updated by the Contractor, are acceptable reporting tools, if compatible with the current NASA Glenn Research Center hardware/software and authorized by the NASA Project Manager.  CD/disc submittals are acceptable reporting tools, if compatible with the current NASA Glenn Research Center hardware/software and authorized by the NASA Project Manager.

C.  
Kick-Off Meeting Work Plan 

 The Work Plan shall consist of the following: 

(a) 
An Agenda for the Kick-Off Meeting which summarizes the topics (especially any perceived impediments) that will be addressed during the Kick-Off Meeting.           [The Contractor shall submit a preliminary copy of the Agenda to the NASA Project Manager two working days prior to the Kick-Off Meeting.]  

(b)  
A program schedule (milestones, tasks, activities, events) in adequate detail to provide reasonable measurement of the technical accomplishments.

(c)
A narrative statement reflecting the methods and technical approach to be used by the Contractor in achieving the objectives and requirements set forth in the Statement of Work. 

D.   The Task 2 Interim Report
The Interim Report shall be professional in quality and prepared as set forth below:

(a) 
A cover page containing:

(1) 
Contract number and title.

(2) 
The type of report (“Interim Report”). 
(3) 
Contractor's name, address, and organizational segment generating the report.
(4) 
Date of issuance.

(5) 
Inclusion of the following statement:  "Prepared for NASA Glenn Research Center, Cleveland, OH 44135."

(b) 
Content of the Interim Report is set forth in Task 2.

(c)
Addendum -- The Addendum should address any revisions to the Work Plan, any schedule impediments, and a short summary of the work performed to date.  The Addendum shall not be referenced on the cover page or in the Content (so that the Addendum is an “invisible” severable element of the Interim Report).  Each page of the Addendum shall include a notation of the Contract Number, Date, and Contractor Name.  It is anticipated that the Addendum may be no more than one page in length.
E.   The Task 3 Selected Business Model Report

The Selected Business Model Report shall be brief, factual, and informal.  It shall be prepared as set forth below:

(a) 
A cover page containing:

(1) 
Contract number and title.

(2) 
The type of report (“Selected Business Model Report”). 

(3) 
Contractor's name, address, and organizational segment generating the report.

(4) 
Date of issuance.

(5) 
Inclusion of the following statement:  "Prepared for NASA Glenn Research Center, Cleveland, OH 44135."

(b) 
Content of the Report is set forth in Task 3.

(c)
Addendum -- The Addendum should address any revisions to the Work Plan, any schedule impediments, and a short summary of the work performed to date.  It is anticipated that the Addendum may be no more than one page in length.

F.   The Draft Final Report Oral Presentation
The Draft Final Report Oral Presentation shall document in detail all of the work performed under the contract, including data, analyses and interpretation, as well as recommendation and conclusions based upon results obtained.  The Draft Final Report Oral Presentation should include any graphical elements (maps, photographs, charts, drawings, etc.) in sufficient detail to explain comprehensively the results achieved under the contract.  

An Oral Presentation has the following minimum requirements:

(1) The Contractor's Project Manager shall personally attend the Oral Presentation, unless the NASA Project Manager agrees in writing that the Contractor's Project Manager can designate an alternate. 

(2) The Contractor shall prepare for the Oral Presentation by 

(a) providing a draft Agenda to the NASA Project Manager one week prior to the scheduled Presentation date (said Agenda may be amended by the NASA Project Manager), and 

(b) establishing whether copies of the vu-graphs are desired by the NASA Project Manager.   

(3) The Oral Presentation shall address the agenda topics.

(4) Vu-graphs presented at the Oral Presentation shall be submitted electronically to the NASA Project Manager one week after the Oral Presentation.  These vu-graphs shall include all relevant material presented at the Oral Presentation.   The Contractor shall ensure that a hardcopy of the vu-graphs shall be provided to the NASA Contracting Officer.

(5) With the vu-graphs, the Contractor shall provide a written follow-up, addressing any open issues raised during the Oral Presentation.  The Contractor shall provide a copy of the written follow-up to the NASA Contracting Officer.

(6) The Contractor may imprint its logo on the presentation materials, but those materials may not carry a proprietary legend of any kind.
 

G.  Ohio-Focused Business Case Study 

The Business Case Study shall be of a quality suitable for publication and prepared as set forth below:

(a) 
A cover page containing:

(1) 
Contract number and title.

(2) 
The type of report (“Business Case Study”). 

(3) 
Contractor's name, address, and organizational segment generating the report.

(4) 
Date of issuance.

(5) 
Inclusion of the following statement:  "Prepared for NASA Glenn Research Center, Cleveland, OH 44135."

(b) 
Content of the Business Case Study is set forth in Task 5.

(c)
Addendum -- The Addendum should provide a short summary of the work performed over the course of the entire contract, and should address any “next steps”.              The Addendum shall not be referenced on the cover page or in the Content (so that the Addendum is an “invisible” severable element of the Business Case Study).  Each page of the Addendum shall include a notation of the Contract Number, Date, and Contractor Name.  It is anticipated that the Addendum may be no more than one page in length.

H.  Approval of Release of Technical Information

The public release of any unclassified technical data first produced in the performance of this contract must be approved in advance by the NASA Project Manager.  An advance copy of any abstract, paper, or presentation must be forwarded to the NASA Project Manager at least six (6) weeks before its proposed release.  No public presentation or publication of this information may be made without the specific written approval of the NASA Project Manager.  Any questions concerning classified data should be directed to the Glenn Security Classification Officer, with notification to the NASA Project Manager and the Contracting Officer.  The Final Report shall not be released outside NASA until the NASA DAA review has been completed and the availability of the document has been determined.  The Final Report is considered available when it is accessible through CASI. 
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