JSC DATA REQUIREMENTS DESCRIPTION (DRD)


	1.  DRD Title
	2. Date of current version
	3. DRL Line Item No.
	RFP/Contract No. (Procurement completes)

	PAMSS-01 Management Plan
	10/28/03
	01
	NNJ04JA65C

	4.  Use (Define need for, intended use of, and/or anticipated results of data)
	5.  DRD Category : (check)

	To describe the contractor's integrated management approach, organization, and systems.


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	Technical


Administrative

SR&QA

	6.  References (Optional)
	7.  Interrelationships (e.g., with other DRDs) (Optional)

	
	

	8.  Preparation Information (Include complete instructions for document preparation)

	a. Data Type - Type 1 – Written Approval

b. Scope - The Contractor shall provide a plan to coordinate and execute all technical and administrative tasks for all PAMSS management activities required to satisfy the requirements of this contract.  

c. Content - The Management Plan shall address coordination and execution of all contract technical and administrative tasks, contract administration, logistics, documentation management, risk management, hardware maintenance agreement and software license renewal, and acquisition management.  The Management Plan shall be updated to reflect significant changes that occur after its initial publication.  The Management Plan shall be an umbrella document, which encompasses and integrates all PAMSS management activities.  As a minimum, the Management Plan shall cover: 

i.
Definition of the Contractor's organization (prime and subcontractors), including organization charts, with emphasis on roles and responsibilities of organizational elements.

ii.
Levels of approvals. 

iii. Functional relationships between internal organizational elements that differ from the flow -of-line authority.

d. Format - Contractor’s electronic format is acceptable.

e. Submission: 


i.
 Initial – End of Phase-In 


ii.
 Final – Due 30 days after contract start


iii. Approval – 45 days after contract start


iv. Frequency – As required

f. Distribution:  Distribution specified below plus additional distribution per Contracting Officer’s Letter


i.
Initial – As specified in the Proposal Instructions


ii.
Final – Contracting Officer, COTR, 1 Electronic Posting as per CO direction

iii. Update – Contracting Officer, COTR, 1 Electronic Posting as per CO direction 

9.
Maintenance – Revision shall be incorporate by change page or complete reissue.
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