RFQ2-38249-MXS
Instructions to Quoters / Basis for Evaluation and Award


1. INSTRUCTIONS TO QUOTERS

(a) Review entire solicitation, including these instructions.

(b) Complete, sign, and return the SF 18, Request for Quotation.

(c) The FAR may be obtained via the Internet at URL: http://www.arnet.gov/far/         The NFS may be obtained via the Internet at URL: http://www.hq.nasa.gov/office/procurement/regs/nfstoc.htm 


(d) Provide a signed, original hard copy of the following documentation in support of your quotation, to be evaluated in accordance with NFS 1852.213-71:

i. Provide method for satisfying the Statement of Work. The technical portion must be sufficiently detailed to enable the government to evaluate the quoter’s ability to perform the work.

ii. Provide two references for similar work, including name and phone number of cognizant point of contact.  

iii. Provide basis for proposed price.

(e) Complete, sign, and return the attached Quoter's Representations and Certifications.

(f) Complete and return DD Form 2051, Request for Assignment of a Commercial and Government Entity (Cage) Code, if needed.

(g) Complete and return the attached KRED and ZREM forms, as required by NASA's new Integrated Financial Management (IFM) system.

(h) Acknowledge, in writing, any and all amendments that may be issued under this solicitation.  

(i) QUOTES MUST BE RECEIVED NO LATER THAN THE TIME AND DATE SPECIFIED ON SF 18, BLOCK 10.

(j) This is a Request for Quotations and quotations furnished are not offers.  This request does not commit the Government to pay any costs incurred in the preparation or the submission of this quotation or to contract for supplies or services. 

(end of document)

� IFM Background.  A master Agency vendor file does not currently exist at NASA.  Each Center maintained separate vendor files within their Procurement and Financial Offices.  These vendor files serve different purposes for each of the functional areas.  The Procurement Office uses a vendor file for source lists and awarding procurements (KRED) while the Financial Office uses a vendor file for payments (ZREM).  Under the new Integrated Financial Management (IFM) process, one centralized vendor database will exist.  This centralized vendor database will be used by all centers and will meet the requirements of both procurement and finance.  This vendor file will provide standardization of vendor information across the Agency.  New vendors must provide the information in KRED and ZREM forms in order to complete award and payment transactions.  
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