JSC DATA REQUIREMENTS DESCRIPTION (DRD)

(Based on JSC–STD-123.  See work page for instructions.)

	1.  DRD Title
	2. Date of current version
	3. DRL Line Item No.
	RFP/Contract No. (Procurement completes)

	DRD-17 HURRICANE/SEVERE 
WEATHER/EMERGENCY PLAN
	10/22/03
	17
	3JDB001

	4.  Use (Define need for, intended use of, and/or anticipated results of data)
	5.  DRD Category:  (check one)

	To provide a plan for the protection of personnel, facilities, equipment and other assets from the effects of hurricanes and severe weather.
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 FORMCHECKBOX 

 FORMCHECKBOX 

	Technical

Administrative

SR&QA

	6.  References (Optional)
	7.  Interrelationships (e.g., with other DRDs) (Optional)

	SOW Reference 3.1

	

	8.  Preparation Information (Include complete instructions for document preparation)

	a. Data Type – Type 1 – Written Approval

b. Scope - The contractor shall prepare and maintain a hurricane, severe weather and emergency plan prescribing measures to be taken for the protection of assets from the effects of hurricanes, severe weather or other emergencies.  

c.
Content - This plan complements the JSC Hurricane and Severe Weather Plan and should conform to the recommendations in that plan.  The Contractor shall describe other specific actions to implement this plan and mitigate the potential damage to facilities, equipment and other assets.  The plan must set forth a program of informing contractor and other personnel occupying contractor-managed facilities at JSC and contractor operated facilities off site of the dangers associated with severe weather and their responsibilities in implementing the plan.  The plan shall cover every phase

The contractor shall create and maintain an emergency/severe weather contact roster of individuals with decision and implementation authority to carry out elements of the plan including preparations, shutdown, re-start and recovery phases.

The plan shall address how the contractor shall coordinate with all building 46 tenant organizations to assure compatibility and integration with other tenant organizations’ severe weather plans.  

The first draft of the hurricane/severe weather plan shall be completed and submitted for review 90 days after contract initiation.   Using the IRD Configuration Management process, a directorate-wide review of the plan shall be initiated and coordinated by the contractor every April 1st of the contract and re-baselined on or before every May 30. 

 Approval of the plan shall be upon signature of the Information Resources Directorate first line manager responsible for Building 46. 

d.  Format – Contractor’s electronic format is acceptable

e.  Submission: 

i. Initial - 10 days after contract start

ii. Final -  30 days after contract start

iii. Approval – 90 days after contract start

iv. Frequency – As required

f. Distribution:  COTR, Contracting Officer (CO)and other copies as per CO Letter

9.
Maintenance – Revision shall be incorporate by change page or complete reissue.
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