JSC DATA REQUIREMENTS DESCRIPTION (DRD)

(Based on JSC –STD-123.  See work page for instructions.)


	1.  DRD Title
	2. Date of current version
	3. DRL Line Item No.
	RFP/Contract No. (Procurement completes)

	Property Financial Reporting
	8/1/03
	25
	NNJ04JA52C

	4.  Use (Define need for, intended use of, and/or anticipated results of data)
	5.  DRD Category:  (check one)

	To report NASA Property in the custody of contractors on both a quarterly and annual basis.
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	Technical

Administrative

SR&QA

	6.  References (Optional)
	7.  Interrelationships (e.g., with other DRDs) (Optional)

	Procurement Information Circular (PIC) 03-14

NASA FAR Supplement Subpart 1845.7101
	

	8.  Preparation Information (Include complete instructions for document preparation)

	Submission:

a.  The due dates for the Property Financial Reporting quarterly submissions are as follows:

     July 21 for the quarter ending June 30th

     October 15 for the quarter ending September 30th

     January 21 for the quarter ending December 31th 

     April 21 for the quarter ending March 31th

b.  The due date for the Financial Property annual submission (NASA Form 1018) is November 30th  

c.  The quarterly and annual reports shall be submitted electronically.

Data Preparation:

a.  Scope - Quarterly reporting shall be in compliance with NASA PIC 03-14.  Annual reporting shall be in compliance with NASA FAR Supplement Subpart 1845.7101.

b.  Content:

     (1).  Quarterly Property Financial Reports are required to be submitted using the spreadsheet located at the URL referenced in paragraph 5.c below.

     (2).  Annual reports are required to be submitted using the NASA Form 1018.  The  annual report provides financial data on government-furnished and contractor-acquired property to which NASA has title.  Contractors shall report on all NASA-owned property in US dollars (regardless of the location), including real property and equipment, special test equipment, special tooling, and agency peculiar property greater or equal to $100,000, as well as materials and contract work in process of any  value in their possession  (including subcontractors).  Negative reports are required.  This reporting shall be completed in accordance with the NASA FAR Supplement Subpart 1845.7101 and any supplemental guidance provided by the contracting officer.

     (3).  Acquisition costs shall be developed using actual costs to the greater extent possible, especially costs directly related to fabrication such as labor and materials.  Where estimates are used, there must be a documented basis.  Supporting documentation shall be maintained and available for all amounts reported.

    (4).  Items that are considered obsolete in the plant clearance cycle or heritage assets must be reported separately.  Obsolete property is property for which there are no current plans for use in their intended purpose.  Examples of obsolete property are items in configurations which are no longer required or used by NASA or items held for engineering evaluation purposes only.  NASA may have approved the retention of these items for programmatic reasons even though they have no current plans to be used.

   (5).
Quarterly Report General Instructions: 

SUMMARY TAB - Complete a summary of property activity for the reporting period.  Normally, the period would be defined as one quarter (3 months).  However, for the first data call, the period is the first 3 quarters of Fiscal Year (FY) 2003, October 1, 2002 - June 30, 2003.  Identify any amounts of obsolete, plant clearance, or heritage asset items in columns F-H.

ADJUSTMENTS TAB - List all adjustments (with explanation) that were reported in column B of the summary.  Complete all fields where applicable.




EQUIPMENT TRANSACTIONS TAB - List all transactions {additions, deletions, or modifications of equipment, (including software)} accountable to this contract.  For the purpose of this exercise, equipment includes general purpose, special test, special tooling, and agency peculiar property greater or equal to $100,000.  Complete all fields.  The total of these items should equal columns C and D for lines 5 through 8 on the summary (tab one).

MATERIALS>=$100K TAB - Provide a listing of all materials with a unit price of $100,000 or more.  Complete all fields.  The total of these items should equal column E of line 10 on the summary (tab one).

CONTRACT WIP TAB - Provide a listing (including description of item(s) and related NASA program) of all Work In Process (WIP), which includes both construction in progress and contract work in process projects which have accumulated costs of $100,000 or more.  WIP consist of property items under development (i.e., not completed) and includes the costs of all WIP regardless of value for all categories of property, including real property, all types of equipment and material, as well as WIP for International Space Station and Space Shuttle components.  Do not include the costs of WIP for other assets destined for permanent operation in space such as satellites and space probes and their components.  If WIP amounts are not calculated by individual project, provide program, types of items and methodology for determining values.  The total of these items should equal column E of line 11 on the summary (tab one).

HERITAGE ASSETS TAB - Include a listing of all heritage assets (any value) as of the end of the reporting quarter.  Include all attributes listed.

EQUIPMENT SEPTEMBER 30, 2002 TAB - (For the June 30, 2003, submission only)  Include a listing of all equipment (general purpose, special test, special tooling, and agency peculiar) that was greater or equal to $100,000 which you reported as of September 30, 2002.  Totals should be equal to the beginning balance on column A of the summary (tab one).  Include all attributes listed.

c.
Format:
Use NASA Form 1018 for the annual submission.  The spreadsheet located at URL address http://www.hq.nasa.gov/office/procurement/regs/PIC%20Attachment%20Quarterly%20Property.xls must be used for the quarterly submissions (Note:  Use Internet Explorer to access the spreadsheet)  

d.
Distribution:
The annual NASA Form 1018 shall be filed electronically through the NASA Form 1018 Electronic Submission System (NESS).  The quarterly submission shall be filed electronically to NASAContractorProperty@nasa.gov and the JSC Delegated Property Administrator.

e. Maintenance:

Revisions shall be incorporated by change page or complete reissue.







