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	4.  Use (Define need for, intended use of, and/or anticipated results of data)
	5.  DRD Category:  (check one)

	These plans and reports are the contractor’s description of how preventive maintenance and operational readiness check requirements will be satisfied and reported for all equipment.  Preventive maintenance is intended to include all equipment except TV/Video installations in offices and conference rooms unless requested by the CO.   Operational Readiness Checks are primarily intended to be performed on equipment that is used to support missions, equipment that is often left idle for periods of time, and critical IT equipment. A list of systems and subsystems that require operational readiness checks are listed in the appendix.
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	8.  Preparation Information (Include complete instructions for document preparation)

	These Plans and Reports shall describe the management activities and record-keeping processes necessary to maintain all equipment and systems listed in Appendix J. 

A.  Preventive Maintenance (PM) Plan

· Individually list the systems, subsystems, and individual pieces of equipment that require preventive maintenance as well as the maintenance schedule.  

· Create a list of parameters checked for every preventative maintenance item.  For vendors doing the preventative maintenance, provide their checklist.  

B.  Operational Readiness Check (ORC) Plan

· Individually list the systems, subsystems, and individual pieces of equipment that require operational readiness checks.

· Create a list of the operational functions checked for every system.  

C.  Preventive Maintenance Report 

· In a cumulative report, list the system affected, the date of completion, and description of the work performed, for each PM activity.

D.  Operational Readiness Check Report

· In a cumulative report, list the system affected, the date of completion, and description of the work performed, for each ORC activity.









