SMCDS Headquarters Final RFP Questions and Answers

(Note:  This document applies to all SMCDS Work Packages unless otherwise specified)

55. Q: Section L.16 indicates coordination for hand delivery of the work package to the various NASA Centers is required.  Does this requirement apply for deliveries to NASA HQ?  
What information, if any, do we need to provide in order to make a hand delivery to "NASA - Goddard Space Flight Center"?
A. A formal amendment will be issued with the following delivery instructions that are to be used for all work package and cross-cut proposals being sent to NASA Headquarters (HQ):

1. External Marking of Proposal Package(s)

[PLEASE NOTE THE ADDITIONAL MARKING REQUIREMENTS IF A COMMERCIAL DELIVERY SERVICE IS USED]

The required mailing address/external marking for proposals is as follows:

"Goddard Space Flight Center

Greenbelt, MD  20771

Attention:  Bid Room, Code 210

Building 25, Room S-35

RFP 03-HAW-001 (SMCDS/HQ)

PROPOSAL--DELIVER UNOPENED"

If the proposal is to be delivered by a commercial delivery Service, such as United Parcel Service, Federal Express, DHL, Purolator, etc., place the following additional information on the outside of the carrier's envelope or package cover:  (Offeror must complete fill-in's appropriately)

"COMMERCIAL DELIVERY PERSONNEL:  THIS PROPOSAL MUST BE TAKEN TO THE BUILDING 16W SHIPPING AND RECEIVING DOCK. THE BUILDING 16W SHIPPING AND RECEIVING DOCK IS OPEN FROM 7:30 AM TO 3:30 PM, MONDAY THROUGH FRIDAY, EXCEPT GOVERNMENT HOLIDAYS. AFTER THE SECURITY SCREENING OF THE PROPOSAL IS COMPLETED, THE PROPOSAL PACKAGE(S) MUST BE TAKEN TO THE GSFC BID ROOM, BUILDING 25, ROOM S-35, NO LATER THAN (OFFEROR—ENTER DATE AND TIME)”

2. Security Screening

All proposal deliveries to the GSFC Bid Room MUST be through the Goddard Space Flight Center, Greenbelt, Maryland, Building 16W, Shipping and Receiving dock (entrance on Soil Conservation Road, approximately two blocks north of Greenbelt Rd.).  A security screening of proposal package(s) will be conducted.  The 16W Receiving Dock hours are 7:30 AM to 3:30 PM, Monday through Friday, except Government Holidays.

3. Designated Receiving Office

The designated receiving office for proposals is the Bid Room located on the premises of the Goddard Space Flight Center, Greenbelt, Maryland, in Building 25, Room S-35. After security screening, proposals must be received at the designated receiving office by the date and time stated on the solicitation face page.  The Bid Room hours are 8:00AM to 4:00PM, Monday through Friday, except Government holidays.

4. Methods of Proposal Delivery

There are three suggested methods of delivery to the designated proposal receiving office:

Commercial Delivery Service

U.S. Postal Service Express Mail

Delivery by company employee or other individual agent

Regardless of the delivery method chosen, all proposal packages must be closed and sealed, as if for mailing.

Some commercial delivery services retain personnel that have unescorted access to GSFC for delivery purposes.  However, it is the offeror’s responsibility to ensure that the chosen delivery service delivers the proposal to the Bid Room by the required date and time.

If delivered by the U.S. Postal Service, proposals received with the morning Postal Service delivery at Building 16W, Shipping and Receiving, can be expected to be transported by the GSFC mail system to the Bid Room no later than noon the next work day.  This transport time also applies to proposal delivery by company employees or other authorized agents of the offeror that do not have access to GSFC and cannot deliver beyond Building 16W. [Note: Access to the Center is controlled and persons without existing GSFC issued identification, passes, must make advance arrangements to take proposals to the Bid Room. Contact the Contracting Officer].

Non-U.S. citizens that do not have a “green card” will not be given access to the Goddard Space Flight Center for the purpose of proposal delivery.

(End of Provision)

