ATTACHMENT L-5

PAST PERFORMANCE FORM LETTER EXAMPLE

8-1-2-A2-D50006 Support Services RFP 

CLIENT AUTHORIZATION LETTER: FORMAT

[Date of Letter]

[Name and Address of proposed Offeror's customer]
Attention: [Name and Designation of Customer’s Contract Manager or Appropriate Contact]

Dear [Contact Name]:

We are currently responding to the NASA, Marshall Space Flight Center Request for Proposal 8-1-2-A2-D50006 , Propellants, Pressurants and Calibration Services. NASA is requesting that clients of entities responding to their solicitation be identified and their participation in the evaluation process requested.  In the event you are contacted for information on work we have performed, you are hereby authorized to respond to those inquiries.  Your cooperation with this effort is greatly appreciated.  Please direct any questions to [Name and Phone Number of Offeror’s Point-of-Contact].

We have included our work for your agency as a past performance reference.  A Past Performance Questionnaire is enclosed.  Please complete Sections II and III of the enclosed evaluation and return the signed, completed document to:

National Aeronautics and Space Administration

George C. Marshall Space Flight Center

Marshall Space Flight Center, Alabama 35812

Attention: PS32F/Janice Stewart

Bldg 4203, Basement Lobby

janice.m.stewart@nasa.gov

(256) 961-2106

(256) 544-8353 fax

Please forward the completed evaluation to NASA at the above address to ensure it is received prior to 1 p.m. Local Time on XXXXXXXXXXXXXXXX.

In order to maintain the integrity of this process, please DO NOT return the questionnaire to us.  Return it to NASA/MSFC at the address listed above. 

Sincerely,

[Name of Signer]

[Designation of Signer] 
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