RFP4-03001-JEK

Attachment No. 2

List of Data Requirements Descriptions

	DRD No.
	Title of DRD

	1
	Monthly Progress and Maintenance Summary Report

	2
	Monthly Cost Report

	3
	Monthly Accident and Lost-time Reports

	4
	Safety and Health Plan                                                            (2 pages)

	5
	Quality Management System

	6
	Subcontracting Reports

	7
	Phase-Out Plan

	8
	Installation-Accountable Government Property

	9
	Material Receiving and Inspection Report

	10
	Space Flight Readiness Report

	11
	Metrology/AESF/Aircraft Technical Training Analysis Report

	12
	Space Flight/STA Support Schedules

	13
	IT Security Plan

	
	


	DATA REQUIREMENTS DESCRIPTION

	1. TITLE

Monthly Progress and Maintenance Summary Report
	2. NUMBER

DRD-01



	3. USE

1. To summarize (i) accomplishments, (ii) discrepancies - critical space flight, and (iii) discrepancies - routine maintenance
	4.  DATE

April 14, 2003

	2. To report workload forecasts and identify conflicts/discrepancies
	5.  PREPARED BY: Code A

	
	6. APPROVED BY

	7. DUE DATE

Tenth working day after end of month
	8. REFERENCES

PWS C1.0, C2.0 and C3.0



	9. PREPARATION INFORMATION

Provide a monthly progress, maintenance, and training summary report, for all Performance Work Statement tasks:

(i) technical, maintenance, operational and training accomplishments; 

(ii) discrepancies discovered and corrective actions/resolutions during critical space flight operations;  

(iii) discrepancies discovered and corrective actions/resolutions during routine maintenance; and 

(iv) when applicable, work performed and hours used during other than normal duty hours 

Report actual FTE for month reported, workload forecasts, and identify any conflicts/discrepancies affecting Contractor performance.

Contractor format is acceptable.

Submit reports to the following addresses:

(1) Contracting Officer, Code A, M/S D-1422 - Original

(2) Contracting Officer’s Technical Representative, Code OS, M/S D-4845 - One copy
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	DATA REQUIREMENTS DESCRIPTION

	1. TITLE

Monthly Cost Report
	2. NUMBER

DRD-02



	3. USE

To report planned, actual and cumulative costs for the Cost - Reimbursement line items
	4.  DATE

April 14, 2003

	
	5.  PREPARED BY: Code A

	
	6. APPROVED BY

	7. DUE DATE

Ten working days after end of Contractor’s accounting month
	8. REFERENCES

CLIN 0X05 as required by PWS paragraphs C2.1, C2.2, C2.3, C2.4 and C2.5

	9. PREPARATION INFORMATION

For the COST- REIMBURSEMENT line items (Section B) – Report the following:

(i) Actual costs incurred by element during the reporting month;

(ii) Total actual costs incurred by element from contract inception through the reporting month; and

(iii) Estimated costs by element for each of the next two months.

(iv) Segregate and report amounts in accordance with the following categories:

ITEM C1.2 General Requirements (GSA IFMS Vehicles, if applicable)

ITEM C2.1 Facilities Operations and Maintenance Equipment

ITEM C2.2 Landing Support Equipment

ITEM C2.3 General Metrology/Calibration Equipment

ITEM C2.4 Aeronautical Energy Systems Equipment
ITEM C2.5 Aircraft technical Training Equipment
Contractor format is acceptable.

Submit reports to the following addresses:

(1) Contracting Officer, Code A, M/S D-1522 - Original

(2) Contracting Officer’s Technical Representative, Code OS, M/S D-4845 - One copy

(3) Resource Management Office, Code CR, M/S D-2110, - One copy
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	DATA REQUIREMENTS DESCRIPTION

	1. TITLE

Monthly Accident and Lost-time Reports
	2. NUMBER

DRD-03



	3. USE

To report on accidents, lost-time injuries, and costs
	4.  DATE

April 14, 2003

	
	5.  PREPARED BY:  Code A

	
	6. APPROVED BY

	7. DUE DATE  (i) Accident Report – Ten working days after end of month; and (ii) Lost-time Report – Quarterly
	8. REFERENCES

NASA FAR Supplement 1852.223-70

	9. PREPARATION INFORMATION

1. Submit an Accident Report each month. Negative reports are required.

2. Lost-time reports – Submit a report on lost-time frequency, number of lost-time injuries, exposure and accident/incident dollars losses. Submit a report on investigations of work-related incidents or accidents.

Submit reports to the following addresses:

(1) Contracting Officer, Code A, M/S D-1422 – One copy

(2) Contracting Officer’s Technical Representative, Code OS, M/S D-4845 - One copy

(3) Safety, Health and Environmental Quality Office, Code S, M/S D-4850, - Original
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	DATA REQUIREMENTS DESCRIPTION

	1. TITLE

Safety and Health Plan
	2. NUMBER

DRD-04



	3. USE

Provide a comprehensive plan setting forth Contractor’s approach to industrial safety
	4.  DATE

April 14, 2003

	
	5.  PREPARED BY:  Code A

	
	6. APPROVED BY

	7. DUE DATE

With proposal and updated as necessary
	8. REFERENCES

NASA FAR Supplement 1852.223-70 

PWS C4.7

	9. PREPARATION INFORMATION

Submit a detailed safety and health plan showing how the Contractor intends to protect life, health, and well being of NASA and Contractor employees as well as property and equipment. This plan, as approved by the Contracting Officer, should maintain, as a minimum, the following:

1. Points of Contact and Responsibility—Organizational flow chart and description of responsibilities of each employee in your organization for safety.

2. Employee Safety Training, Certification and Programs—Detailed information on type of training required, parties responsible for certification, and outline of applicable regulations.  Detail company programs which emphasize personal safety and motivate employees to be safety conscious.

3. Safety Policies/Procedures—Recognition of applicable Federal, State, and DFRC policies and procedures such as NASA Safety Manual NPG 8715.3 and Dryden Center Procedures DCP-S-002, and DCP-S-021 through DCP-S-043.

4. Accident Investigation and Reporting—Procedures for investigating and reporting accidents/incidents including immediate notification to the COTR and NASA Safety Office of all injuries and damage to equipment or facilities.

5. Hazardous Operations—

a.  Description of hazardous operations and list of hazardous materials involved in contract performance.

b.  Plans for apprising employees of all hazards to which they may be exposed.
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	DATA REQUIREMENTS DESCRIPTION

	1. TITLE

Safety and Health Plan -- Continued
	2. NUMBER

DRD-04



	9. PREPARATION INFORMATION –

c.  Proper conditions and precautions for safety use and exposure to hazardous operations.

6. Other Safety/Environmental Considerations—Any other safety and environmental considerations unique to the operation.

Contractor format is acceptable.

Submit reports to the following addresses:

(1) Contracting Officer, Code A, M/S D-1422 – One Copy

(2) Contracting Officer’s Technical Representative, Code OS, M/S D-4845 - One copy

(3) Safety, Health and Environmental Quality Office, Code S, M/S D-4850, - Original
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	DATA REQUIREMENTS DESCRIPTION

	1. TITLE

Quality Management System
	2. NUMBER

DRD-05



	3. USE

To provide the Government with:


	4.  DATE

April 14, 2003

	1. A copy of the interim Contractor’s Quality Management System (QMS); and 

2. Submit plan outlining the path and time frame anticipated to secure third party ISO-9001: 2000 certification. 
	5.  PREPARED BY:  Code A

	3. ISO 9001:2000 third (3rd) party certification
	6. APPROVED BY

	7. DUE DATE:

Item 1 - With RFP, Item 2 - thirty working days after effective date of the contract, and Item 3 - 1 year after effective date of the contract

 
	8. REFERENCES

PWS 4.6 and Contract Clause E.2

	9. PREPARATION INFORMATION

Contractor format is acceptable.

The QMS is to include the processes and procedures that will be utilized and/or have been re-established to operate, maintain, and repair all PWS facilities and equipment.

The processes and procedures submitted under this contract become the property of the Government.

Submit reports to the following addresses:

(1) Contracting Officer, Code A, M/S D-1422 – Original paper copy until Third Party

Certification has been achieved. Once Third Party Certification has been achieved, one Original paper copy of the QMS, and one electronic copy in PC Word 6.0 and/or Excel 4.0 compatible format.

(2) Contracting Officer’s Technical Representative, Code OS, M/S D-4845 - One copy

(3) Safety, Health and Environmental Quality Office, Code S, M/S D-4850 - One copy
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	DATA REQUIREMENTS DESCRIPTION

	1. TITLE

Subcontracting Reports
	2. NUMBER

DRD-06



	3. USE

To report small business subcontracting
	4.  DATE

April 14, 2003

	
	5.  PREPARED BY: Code A

	
	6. APPROVED BY

	7. DUE DATE

Ten working days after March 31 and September 30 each year
	8. REFERENCES

NASA FAR Supplement 1852.219-75

	9. PREPARATION INFORMATION

1. Submit Subcontracting Report for Individual Contracts on Standard Form (SF) 294.

2. Submit Summary Subcontracting Report on Standard Form (SF) 295.

Submit reports to the following addresses:

(1) Contracting Officer, Code A, M/S D-1422 – Original

(2) Small Business Specialist, Code A, M/S D-1422 - One copy
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	· DATA REQUIREMENTS DESCRIPTION

	1. TITLE

Phase-Out Plan
	2. NUMBER

DRD-07



	3. USE

To detail plans for transition to a successor contractor
	4.  DATE

April 14, 2003

	
	5.  PREPARED BY:  Code A

	
	6. APPROVED BY

	7. DUE DATE

Sixty calendar days prior to the end of the contract
	8. REFERENCES

FAR 52.237-3 Continuity of Services

	9. PREPARATION INFORMATION

Submit a Phase-Out Plan detailing Contractor plans to transition to a successor Contractor.

Contractor format is acceptable.

Submit reports to the following addresses:

(1) Contracting Officer, Code A, M/S D-1422 – Original

(2) Contracting Officer’s Technical Representative, Code OS, M/S D-4845 - One copy
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	DATA REQUIREMENTS DESCRIPTION

	1. TITLE

Installation-Accountable Government Property
	2. NUMBER

DRD-08



	To report annually any NASA Property in the Custody of Contractor that has been furnished or 


	4.  DATE

April 14, 2003

	or has been acquired by the Contractor under the terms of this contract
	5.  PREPARED BY:  Code A

	
	6. APPROVED BY

	DUE: ANNUALLY - Not Later Than Oct 31
	8. REFERENCES

NASA FAR Supplement 1852.245-71

PWS C4.5

	Submit as required by NASA FAR Supplement Clause 1852.245-71, Installation-Accountable Government Property (JULY 1997), Section G
DISTRIBUTION:

(1) Supply and Equipment Management Officer (SEMO), Code FM, M/S D-1100, Original 

(2) Financial Management Officer (FMO), Code CF, M/S D-1009, One Copy 

(3) Contracting Officer (CO), Code A, M/S D-1422, One Copy 

(4) Contracting Officer’s Technical Representative, Code OS, M/S D-4845 - One copy
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	DATA REQUIREMENTS DESCRIPTION

	1. TITLE

Material Receiving and Inspection Report
	2. NUMBER

DRD-09



	3. USE

To provide evidence of delivery and acceptance of material
	4.  DATE

April 14, 2003

	
	5.  PREPARED BY:  Code A

	
	6. APPROVED BY

	7. DUE DATE

At time of delivery
	8. REFERENCES

NASA FAR Supplement 1852.246-72

	9. PREPARATION INFORMATION

Submit Material Receiving and Inspection Report on DD Form 250 for each item of equipment delivered and under the contract.

Submit reports to the following addresses:

(1) Contracting Officer, Code A, M/S D-1422 – Original

(2) Contracting Officer’s Technical Representative, Code OS, M/S D-4845 – One copy

(3) Property Officer, Code FM, M/S D-1100 – One copy
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	DATA REQUIREMENTS DESCRIPTION

	1. TITLE

Space Flight Readiness Report
	2. NUMBER

DRD-10



	3. USE

1.  To provide operational readiness certification of all equipment and facilities prior to 

facilities l
	4.  DATE

April 14, 2003

	prior to all Critical space flight operations

2.  To provide the planned work schedule for support of Critical space flight and operations 
	5.  PREPARED BY:  Code A

	STA operations
	6. APPROVED BY

	7. DUE DATE

24 hours prior to each launch or STA

operation
	8. REFERENCES

PWS C2.1 and C3.0

	9. PREPARATION INFORMATION

Contractor format is acceptable.

1.  Submit a written certification of operational readiness of all equipment and facilities required to support Critical space flight operations.

2.  Submit a written work schedule for support of Critical Space Flight Operations Support; and Shuttle Turnaround Support (when applicable).  Requests for off-hour authority/funding (CLIN 0X03 and 0X04) shall be included with the schedule.  

Submit reports to the following addresses:

(1) Contracting Officer, Code A, M/S D-1422 – Original

(2) Contracting Officer’s Technical Representative, Code OS, M/S D-4845 – One copy
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	DATA REQUIREMENTS DESCRIPTION

	1. TITLE

Metrology/Aeronautical Energy Systems Facility and Aircraft Technical Training Analysis Report
	2. NUMBER

DRD-11



	3. USE

To provide analysis and recommendations regarding replacement/cost effectiveness of replacement of items;of items
	4.  DATE

April 14, 2003

	replacement of items;
· Metrology,  AESF and Aircraft Technical Training Equipment

	5.  PREPARED BY:  Code A

	
	6. APPROVED BY

	7. DUE DATE

Initial – 6 mos. after effective date of contract

Biennially– on the anniversary of the Initial report
	8. REFERENCES

     CLIN 0X05

     PWS C2.3, C2.4 and C2.5

	9. PREPARATION INFORMATION

Contractor format is acceptable.

Submit a report detailing the degree of obsolescence of test and laboratory equipment and tools utilized by the contractor to support this effort. Determine and make recommendations for equipment that warrants replacement and make recommendations for suitable equipment replacement/upgrades. Include projected costs and rationale for 

replacement.
NOTE:  COTR written concurrence prior of any procurement.

Submit reports to the following addresses:

(1) Contracting Officer, Code A, M/S D-1422 – Original

(2) Contracting Officer’s Technical Representative, Code OS, M/S D-4845 – One copy
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	DATA REQUIREMENTS DESCRIPTION

	1. TITLE

Space Flight/STA Work Scheduling Report
	2. NUMBER

DRD-12

	3. USE

To provide the planned work schedule for support of critical space flight and STA operations
	4. DATE

April 14, 2003

	
	5. PREPARED BY:  Code A

	
	6. APPROVED BY

	7. DUE DATE

NLT 24 hours prior to each STS launch or STA operation
	8. REFERENCES

     CLIN 0X01, 0X03, 0X04

     PWS C2.0, C2.2 and C3.0

	9. PREPARATION INFORMATION

Contractor format is acceptable.

1.  Submit a written/signed work schedule for support of Critical space flight or STA  

     operations.  

2.  Requests for off-hour authority/funding (CLIN 0003 or 0004) shall be  

     included in with this schedule.  

Submit reports to the following addresses:

(1) Contracting Officer, Code A, M/S D-1044 – Original

(2) Contracting Officer’s Technical Representative, Code OS, M/S D-4845 – One copy
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	DATA REQUIREMENTS DESCRIPTION

	1. TITLE

IT Security Plan
	2. NUMBER

DRD-13

	3. USE

To provide, implement, and maintain an IT Security Plan
	4. DATE

June 9, 2003

	
	5. PREPARED BY:  Code A

	
	6. APPROVED BY

	7. DUE DATE

NLT 30 days after contract award.
	8. REFERENCES

Contract Section H.1, FAR 1852.204-76

	9. PREPARATION INFORMATION

Contractor format is acceptable.

Submit reports to the following addresses:

(1) Contracting Officer, Code A, M/S D-1044 – Original

(2) Contracting Officer’s Technical Representative, Code OS, M/S D-4845 – One copy

(3) NASA DFRC CIO, Code FE, M/S D-2516 – One copy
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