RFP5-60028/GBS

ENCLOSURE  - INSTRUCTIONS TO COMPLETE COST EXHIBITS AND SCHEDULES 


Cost information, consisting of the attached exhibits, shall be submitted by the offeror.  As part of its cost proposal, the offeror shall include a written narrative, by element of cost, that provides the basis for, and the methodology used in estimating each particular element of cost.  Offerors are reminded to submit one copy of their cost proposal to their cognizant DCAA auditing office.  The name, address, and phone number of the cognizant DCAA office are to be included in the written narrative of the cost proposal.

	Cost Proposal Exhibits

	EXHIBIT
	DESCRIPTION

	EXHIBIT

1-A/B
	Summary of Estimated Cost and Fixed Fee – These exhibits summarize by contract year and Government fiscal year the cost and fixed fee for the entire performance period at normal bid labor and burden rates.

	EXHIBIT 

2-A/B
	Summary of Elements of Cost – These exhibits summarize the elements of cost by contract year and Government fiscal year for the entire performance period at normal bid labor and indirect rates.  The offeror shall use the non-proposed costs in their proposal. Offerors should follow the element of cost format as closely as possible.  However, where differences exist between the exhibit and the offeror's normal accounting and estimating practices, offerors should follow their normal practices.  Direct labor hours and cost must be broken down and summarized for each separate performing site that has unique indirect burdens, and site specific indirect costs should also be shown separately.  No performance at Goddard Space Flight Center (GSFC) is anticipated and no use of GSFC facilities is offered by this proposal.   Any proposed non-research subcontracts [i.e. those the prime contractor may award for work required to manage and operate the NASA Institute for Advanced Concepts (NIAC) (see Attachment A to this contract)] over $250,000 should be listed separately as line items in this exhibit.  Non-research subcontractor's cost proposals are required for non-research subcontracts over $250,000 and must follow the same formats and level of detail as required for the prime contractor.

	EXHIBIT 

3-A/B
	Summary of Indirect Rates – These exhibits show the labor escalation, overhead, fringe benefit, general and administrative, and any other indirect rates or factors that are used in calculating the cost proposal.  Offerors do not need to break-out fringe benefit costs separately if they are included in their overhead pool.  If any proposed rates or factors are negotiated forward pricing rates or factors, furnish a copy of the relevant agreement in the cost proposal.  
In the element of cost narrative, for labor escalation, offerors are to discuss the rationale for the proposed labor escalation.  In addition, for all indirect rates and factors, the narrative must contain a complete explanation of the bases that the rates and factors are being applied to in the cost proposal and clearly show the methodology used in applying the rate.



	SCHEDULE
	DESCRIPTION

	SCHEDULE 1
	Productive Work Year Calculation – This schedule shows the offeror’s productive work year by contract year, and how it is calculated.   Separate schedules must be provided for exempt and non-exempt employees.

	SCHEDULE 2
	Source of Personnel Chart – This schedule shows how the contractor plans to obtain the required personnel for the first contract year.  The offeror should show the total number of staff proposed for each position, how many are available from within the company, how many will be obtained from the incumbent contractor, and how many will be newly hired.  Personnel provided by subcontractors (non-research subcontract effort only) under subcontracts over $250,000 must be shown.

	SCHEDULE 3
	Subcontracts – This schedule summarizes the activity that you are proposing to be subcontracted and should include all non-research subcontracts that are in excess of $250,000.  Also, the non-research subcontractors are required to submit all applicable cost charts specified in this solicitation.

	SCHEDULE 4
	First Year Direct Labor Rates, Escalation & Cost – This schedule summarizes for the first year the direct labor proposed, the current hourly rates of the labor, and the proposed escalation and hourly rates for the first contract year.  Fully describe the basis of proposed escalation.

	SCHEDULE 

5-A/B
	Direct Labor Hours and Rates- These schedules summarize by labor category the yearly hours and rates proposed for each position.  A separate schedule is shown for contract years and Government fiscal years.

	SCHEDULE 6
	Other Direct Costs – This schedule summarizes all Other Direct Costs by contract year and provides an opportunity for the offeror to provide further breakdowns of individual categories than might be possible in Exhibit 2.  Non-proposed costs shown must be used for these elements.  A written narrative explaining the basis of estimate for each Other Direct Cost must be provided that explains how each estimate was derived.  For costs that are an allocation as part of the offeror’s accounting system, fully explain the method of allocation and the specific cost elements that are allocated, and whether this allocation is recognized by DCAA as an accepted part of the offeror’s accounting system.  

	
	


