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FINANCIAL MANAGEMENT REPORTING REQUIREMENTS

General
Financial Management Reports shall be submitted by the Contractor on the NASA 533 series reports, in accordance with the instructions on the reverse of the forms, NASA Procedures and Guidelines NPG 9501.2D entitled “NASA Contractor Financial Management Reporting,” dated May 23, 2001, and additional instructions issued by the Contracting Officer.


a.  Level of Detail

The Contractor’s 533 Financial Reports shall contain a separate 533 sheets for Research Subcontracts, Program Administration and the total effort.  The reports shall contain a breakdown of each requirement by element of cost, i.e., direct labor hours/dollars (by labor position category), overhead, general & administrative (G&A), travel, equipment, material, and other direct costs.  The report shall also include a summary of total contract costs.


b.  Distribution

The Contractor shall distribute 533 financial reports to each addressee indicated in the Basic Contract Clause G.1, financial management reporting.  These reports shall be distributed not later than the fifteenth (15th) calendar day following the month being reported.  An electronic version shall be submitted to the GSFC Resource Analyst.


c.  Reporting Requirements

Each report sheet shall provide costs data for reporting categories presented below:

1.  Direct Labor Hours


(List applicable labor categories)

2.  Direct Labor Dollars


(List according to applicable labor categories)

3.  Overhead Expense  (Including Fringes or if Fringes are a separate account element in the contractor’s accounting system show separately)

4.  Other Direct Costs (ODC)


Research Subcontracts


Travel


Materials


Equipment


Consultants


Subcontracts (breakout subcontracts estimated to exceed $250,000)



Miscellaneous ODC’s

5.  Subtotal  (Direct Cost plus Overhead)

6.  General and Administrative (G&A) Expense

7.  Total Cost

8.  Fixed Fee

9.  Total Cost Plus Fixed Fee

Quarterly Research Subcontract Reporting
As part of the 533(Q) reporting, the contractor shall submit (via paper and electronic media) a quarterly report listing individually all awarded research subcontracts, and showing for each the cumulative invoiced amount, the cumulative accrued amount in addition to the invoiced amount, the period of performance, the total subcontract value, and a projection of future cost accruals shown as monthly amounts thru the full costing of the subcontract.  The data presented for accruals must match the accrual amounts reflected in the 533 estimates for current and future costs.
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