RFP2-37159(LAS) NASA AMES RESEARCH CENTER FINANCIAL SERVICES

ATTACHMENT C  
Office of the CFO - Reports List*

* This list of reports is for information only and is not all inclusive.  The purpose of the list is to provide information on the types of reports prepared by contractors.  The actual reports requirements will be detailed in each task order. 


	Org
	Report Title


	Frequency
	Due Date
	· Deliver To:

	CFS
	Travel Vouchers in Process 
	Weekly
	January 15th of each year covering the preceding calendar year
	· Accounting Operations Branch, MS 203-15

	CFS
	Aging Travel Advances
	Weekly
	Monday
	· Accounting Operations Branch, MS 203-15

	CFS
	Unpaid Invoices
	Weekly
	Monday
	· Accounting Operations Branch, MS 203-15

	CFS
	Extended TDY Tax Summary
	Monthly
	3rd work day after end of month 
	· Accounting Operations Branch, MS 203-15

	CFS
	Government Bill of Lading Worksheet
	Monthly
	3rd work day after end of month
	· Accounting Operations Branch, MS 203-15

	CFS/CFG
	G/L/Accounts Receivable to Collections Register Reconciliation
	Monthly
	5th work day after end of month
	· Accounting Operations Branch, MS 203-15

	CFS
	Prompt Payment Act Payment Activities
	Quarterly
	Not later than 30 work day after end of months after the end of the quarter being reported.
	· Accounting Operations Branch, MS 203-15

	CFS
	Travel Information System (TIS) Ticket Log for GTA
	Monthly
	5th work day after end of month
	· Accounting Operations Branch, MS 203-15

	CFR
	Bill Register and Adjustment Register
	Monthly
	4th Calendar Day of the Month
	· Financial Reporting Branch, 

       203-19

	CFR
	Accounts Receivable Aging
	Monthly
	4th Calendar Day of the Month
	· Financial Reporting Branch, 

       203-19

	CFR
	GL aging for accounts 1110 through 1150
	Monthly
	7th work day after end of month
	· Financial Reporting Branch, 

       203-19

	CFR
	General Ledger Accounts System Support
	Monthly
	9th work day after end of month
	· Financial Reporting Branch, 

       203-19

	CFR
	General Ledger to Allotment reconciliation
	Monthly
	15th work day after end of month
	· Financial Reporting Branch, 

       203-19

	CFR
	Accounts Receivable Status Report
	Monthly
	10th work day after end of month
	· Financial Reporting Branch, 

       203-19

	CFR
	Weekly Report of Disbursements
	Weekly
	Monday
	· Financial Reporting Branch, 

      203-19

	CFR
	GL Accounts 1050 and 1440
	Monthly
	2nd work day after end of month
	· Financial Reporting Branch, 

      203-19

	

Org
	Report Title
	Frequency
	Due Date
	Deliver To:

	CFR
	Cost to Payments & Cost to Obligations
	Monthly
	8th work day after end of month
	· Financial Reporting Branch, 

      203-19

	CFR
	General Ledger to Reimbursable Agreement Management System-1190 account-Reimbursable
	Monthly
	10th work day after end of month
	· Financial Reporting Branch, 

      203-19

	CFR
	Accounting system (COAD) to GL 3230 through 3260
	Monthly
	15th work day after end of month
	· Financial Reporting Branch, 

      203-19

	CFR
	Fiscal Year End (FYE) Postclosing Trial Balance Account 3230
	Annually
	October 17 appx.
	· Financial Reporting Branch, 

      203-19

	CFR
	FYE Closed Obligation Report
	Annually
	October 23 appx.
	· Financial Reporting Branch, 

      203-19

	CFR
	FYE Post Closing General Ledger Accounts System Report
	Annually 
	October 17 appx.
	· Financial Reporting Branch, 

      203-19

	CFR
	Schedule 220-9, Debts and Loans due to the Public
	Annually
	October 28, appx.
	· Financial Reporting Branch, 

      203-19

	CFR
	Report on Receivables due from the Public
	Annually
	October 28 appx.
	· Financial Reporting Branch, 

      203-19

	CR
	Status of Program Office Guidelines by Directorate
	When Guidelines Change
	2nd work day after change
	· Resources Management Office Server and analyst(s), 237-9

	CR
	Status of SAT Allotment (504) and Authority (506)
	As changes are received
	2nd work day after change
	· Resources Management Office Server and analyst(s), 237-9

	CR
	Status of Fund Source 41
	Biweekly
	2nd work day 
	· Resources Management Research and Program Management analyst, 237-9

	CR
	Status of Obligations and Costs by Program Office, by Directorate
	Monthly
	5th work day after end of month 
	· Resources Management Office Server and analyst(s), 237-9

	CR
	Status of Subauthorizations
	Monthly
	3rd work day after end of month
	· Resources Management Office Server and analyst(s), 237-9

	Org
	Report Title
	Frequency
	Due Date
	Deliver To:

	CR
	Status of Carrier Accounts
	Monthly
	3rd work day after end of month
	Resources Management Office Server and analyst(s), 237-9

	CR
	Status of Fund Source 42
	Monthly
	3rd work day after end of month
	Resources Management Office Server and analyst(s), 237-9

	CR
	Summary of Obligations and Costs by Contract
	Monthly
	5th work day after end of month
	Resources Management Office Server and analyst(s), 237-9

	CR
	Status of Expiring Funds
	Monthly for 3rd and 4th quarter
	2nd work day after end of month
	Resources Management Office Server and analyst(s), 237-9

	CR
	Status of Construction of Facilities (CofF)
	Monthly
	3rd work day after end of month
	Resources Management Office Server and analyst(s), 237-9

	CR
	Status of Civil Service and Support Service Workforce
	Monthly
	10th work day after end of month
	Resources Management Office Server and analyst(s), 237-9

	CR
	Sub-Out for SEWP 
	Monthly, Quarterly
	3rd work day after end of month, quarter
	Resources Management Office Server and analyst(s), 237-9
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