National Aeronautics and
Space Administration

Goddard Space Flight Center
Greenbelt, MD 20771

June 29, 2012

Reply to Attn of: 210.H

TO: All Prospective Offerors

SUBJECT:  Request for Proposal (RFP) NNH12360015R for
NASA Headquarters Workforce Management and Development Division
(WMDD)

The subject RFP is to develop and provide coaching and organizational development services
to the Agency. These services will be performed at all NASA centers. This requirement will
be conducted as a full and open competitive procurement. The NAICS code is 541611 with a
$14.0 million size standard.

Two or more Indefinite-Delivery Indefinite-Quantity (IDIQ) contracts with fixed-price/time
and materials (T&M) task orders are contemplated with a 5-year period of performance. The
estimated award date is November 1, 2012.

The RFP includes, by reference, provisions 52.215-1, INSTRUCTIONS TO OFFERORS-
COMPETITIVE ACQUISITION, which states that the Government intends to evaluate
proposals and award multiple contracts without discussions with Offerors. However, the
Government reserves the right to conduct discussions in accordance with Federal Acquisition
Regulation (FAR) Part 15 and NASA FAR Supplement (NFS) 1815, if the Contracting
Officer determines them necessary.

The Offeror, if it is a large business, shall submit a subcontracting plan. The subcontracting
goals for this effort are as follows:

Small Disadvantaged Business: 35%

Woman Owned Small Business: 15%

Historically Black Colleges and Universities: 0.5%
Veteran Owned Small Business: 2.0%

Service Disabled Veteran Owned Small Business: 2.0%
HUBZone Small Business Concerns: 0.5%

Other Small Business: 7%

Total Small Business: 35%

NOTE: All Offerors that are small businesses will be required to perform 51% of all
services.



The RFP does not commit NASA to pay any proposal preparation costs, nor does it obligate
NASA to procure or contract for these services. This request shall not be construed as
authorization to proceed with, or be paid for charges incurred by performing any of the work
called for in this solicitation.

Your proposal must be signed by an official authorized to bind the company and it is
suggested that the Offeror indicate a proposal validity period of at least 180 days from the
date of initial submission.

Your proposal is due by the date and time specified in block 8 of the SF 1449, Please refer to
Section 4.8- Proposal Marking and Delivery.

All information related to this procurement will be made available on the World Wide Web
at http://prod.nais.nasa.gov/cgi-bin/eps/bizops.cgi?gr=D&pin=04.

If any inconsistency between this letter and the RFP occurs, the RFP takes precedence. All
questions on the RFP must be submitted in writing by mail or electronically to
Sandra.R.Grello@nasa.gov or delivered to the following address:

NASA/Goddard Space Flight Center
Sandra R. Grello, Code 210.H

Bldg. 17, Room S$120

Greenbelt, MD 20771

As of this date, the procurement is in an official “Black-out.” The individual listed
above is the sole point of contact concerning this solicitation. For identification purposes,
all communications regarding this solicitation should include the above-referenced
solicitation number.

Thank you for your interest and NASA looks forward to receiving your proposal in response
to this RFP.

Amanda ). H’/Lep /H@Q(e

Contracting Officer
Enclosures:

Solicitation NNH12360051R with Attachments:
A. Statement of Work
B. PIV Card Issuance
C. IDIQ Rates Matrix

Exhibits:
1. Past Performance Questionnaire
2. RTO#1
3. RTO#2
4. RTO Pricing & Summary



