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Representative Task Orders                                                                                     Congressional Operations Briefing
Representative Task #1: 4-Day Seminar
The contractor shall provide all the necessary resources to plan, design, and deliver an in-depth course on the congressional operations process tailored to NASA employees in leadership development programs, Senior Executive Service Candidate Development Programs (SESCDP) and other NASA leadership.  The course should provide a comprehensive look at congressional operations and organization and an understanding of how Congress affects NASA’s policies, priorities and daily operations.  
Development of a curriculum to include topics such as, but not limited to:
· How Congress is Organized

· How it Gets Its Work Done

· Congress and the Political Process

· Key Stages in the Legislative Process

· The Budget and Appropriations Processes

· The Role and Function of Congressional Committees and Committee Staff with special focus on:

· The Subcommittee on Space and Aeronautics

· Committee on Science and Technology, U.S. House of Representatives

· The Subcommittee on Space, Aeronautics, and Related Sciences
· Committee on Commerce, Science, and Transportation, U.S. Senate
· The Role and Function of Congressional Personal Staff

· The Government Accountability Office and NASA

· OMB's Role in the Legislative Process

· A Member’s (or former Member’s) Perspective on NASA’s Issues before Congress

· What Federal Managers Need to Know in Order to Work More Effectively with Congress

· Participants should have an opportunity to hear from individual Members and observe proceedings on the floor of the Capital and hearing rooms.  They should also have the opportunity to hear from other experts who have experience with or who have studied the workings of the Legislative Branch.

Deliverables:

· Course agenda

· List of proposed speakers, committee, and subcommittee speakers

Schedule 
· Deliver up to eight courses per fiscal year  

· Develop and provide all course materials

· Provide venue, meeting rooms, and logistics for the course

· Provide food for participants as part of the course delivery

The following requirements should be considered as part of the design:
· The capacity to accommodate up to 50 participants maximum.
· The course shall be delivered on or near Capitol Hill in Washington, DC.

Cost Breakdown for each deliverable, requirement, or major task item should include:

· Cost should be broken down as fixed price per person plus travel.
 Representative Task #2: 2-Day Seminar
The contractor shall provide all the necessary resources to plan, design, and deliver an in-depth course on the congressional operations process tailored to NASA employees in leadership development programs, Senior Executive Service Candidate Development Programs (SESCDP) and other NASA leadership.  The course should provide a comprehensive look at congressional operations and organization and an understanding of how Congress affects NASA’s policies, priorities and daily operations.  
Development of a curriculum to include topics such as, but not limited to:
· How Congress is Organized

· How it Gets Its Work Done

· Congress and the Political Process

· Key Stages in the Legislative Process

· The Budget and Appropriations Processes

· The Role and Function of Congressional Committees and Committee Staff with special focus on:

· The Subcommittee on Space and Aeronautics

· Committee on Science and Technology, U.S. House of Representatives

· The Subcommittee on Space, Aeronautics, and Related Sciences
· Committee on Commerce, Science, and Transportation, U.S. Senate
· The Role and Function of Congressional Personal Staff

· The Government Accountability Office and NASA

· OMB's Role in the Legislative Process

· A Member’s (or former Member’s) Perspective on NASA’s Issues before Congress

· What Federal Managers Need to Know in Order to Work More Effectively with Congress

· Participants should have an opportunity to hear from individual Members and observe proceedings on the floor of the Capital and hearing rooms.  They should also have the opportunity to hear from other experts who have experience with or who have studied the workings of the Legislative Branch.

Deliverables:
· Course agenda

· List of proposed speakers, committee, and subcommittee speakers

Schedule 
· Deliver up to ten courses per fiscal year  

· Develop and provide all course materials

· Provide venue, meeting rooms, and logistics for the course

· Provide food for participants as part of the course delivery

The following requirements should be considered as part of the design:

· The capacity to accommodate up to 50 participants maximum.
Tasks may be completed at or near any of the following NASA Centers:

· Kennedy Space Center, located in Cape Canaveral, FL

Cost Breakdown for each deliverable, requirement, or major task item should include:

· Cost should be broken down as fixed price per person plus travel.  Travel cost should include pricing for the locations identified above.
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