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ATTACHMENT M
CONTRACT HISTORICAL DATA

As provided in clause H.12 ADVANCE AGREEMENT BETWEEN THE PARTIES:  REQUIREMENT TO PROVIDE CONTRACT HISTORICAL DATA, and based on the written request from the Contracting Officer, the Contractor shall provide all of the following historical data from this contract: 

(1) Provide all labor resources employed under this contract in the last twelve months, by Company Labor Category.  For each labor category,  provide the number of full-time equivalents (FTEs), the current average wage rate (unburdened “straight time” rate), and the average seniority level;

(2) For each labor category , identify the most recent date that wages were escalated and provide the percentage by which wages were escalated;

(3) For each labor category, identify whether the category is “exempt”, “non-exempt”, or “union” as governed under the Services Contract Act;

(4) For each labor category, provide a brief position description in sufficient detail to indicate the duties of each category and any minimum education and experience requirements.

Example Table of Requested Data

	 Labor Category
	# of *FTE by Company’s Title
	**Current Weighted Avg. Unburdened Hourly Rate for this category
	Average Seniority for this category
	Date and amount of last rate escalation
	Identification “exempt,” “non-exempt”, “union”

	Engineer 4
	9
	$18.20
	18 months
	April 2005 (2.8%)
	exempt


*
1 FTE is defined as the work of a full time equivalent.  Example: Four employees working 2 hours per day make up one FTE.

**
Straight time labor rates only, not bid rates or burdened rates
(5) Provide the actual non-labor (other direct costs) expenditures for the prior twelve months, delineated by each of the following cost elements: Materials, equipment, travel, supplies, and any other non-labor expenditures (e.g. service centers, training, facilities, etc.);  

(6) Provide an estimate of the number of FTEs, including associated labor category titles/descriptions, for those personnel currently supporting this contract that are accounted for as indirect.  This may include administrative employees (e.g., accounting or clerical personnel), management employees and/ or technical employees (e.g. computer support personnel); and

(7) The information required in (1) through (6) above shall be provided for the prime contractor and all significant subcontractors.  Significant subcontractors are those subcontractors that have performed more than $XX million in work over the life of this contract.
In addition, the contractor shall provide the following information as requested by the SOW Functional areas:
SOW Functional Area:





Description
2.0 HQ LIBRARY OPERATIONS



The total of number of visitors per year, the total number of 










reference requests processed, and the total number of











searches for materials per year.
3.0 ARCHIVAL SUPPORT




The total number of reference requests per year, the total  











number of requests for records to be retrieved and updated











per year, and the total number of documents scanned each











year.
4.0 HEADQUARTERS INFORMATION SERVICES

The total number of calls and visitors received per year. The









total number of orders fulfilled each year.

5.0 HQ MAIL CENTER OPERATIONS AND SERVICES
The total number of USPS mail pieces and the total number of










FedEx/UPS mail processed per year.

The total number of bags and boxes per year of Sensitive But Unclassified materials to be stored for shredding by an external vendor, varying in weight from 10-40 pounds each.
6.0 MAIL LIST SERVICES, POSTAL DESIGNS, AND
The total number of mail list services requests per year and
         CLASSIFICATIONS





the total number of pieces processed per year.

7.0 MAIL SCREENING SERVICES



The total number of mail pieces screened per year.  The total









number of tests performed on screening equipment per year.
8.0 FACILITY HELP DESK REQUIREMENT

The total number of trouble call tickets and the total number










of facility services tickets per year.
8.1
CONFERENCE SCHEDULING



The total number of conference room reservation requests












processed per year.

10.0 MOVE SERVICES





The total number of move services requests completed each










year.
10.1 DRIVER/COURIER





The total number of driver/courier requests processed, the










total number of passports processed, the total number of











packages delivered per year, and the total number of miles











driven per year.
10.2 HANDYMAN SERVICES                



The total number of handyman service requests completed











per year.
11.0 EXECUTIVE DRIVER




The total number of driving requests completed and the total











number of miles driven per year.

11.1
EXECUTIVE DRIVER/COURIER



The total number of driving requests completed and the total












number of miles driven per year.
12.0
ELECTRICAL SUPPORT SERVICES


The total number of electrical work requests completed each












year.

13.0
AUDIO-VISUAL/ELECTRONIC PRESENTATION
The total number of meetings requiring AVEP support 
SUPPORT SERVICES




categorized by the type and level of AVEP support completed per









year.  
