
Attachment J-C7 

Data Requirements Document 

 

Table of Contents 

(Page i) 

 

 

NUMBER TITLE 

DRD-1 Joint GFE/GFM Inventory 

DRD-2 Facility Closure Report 

DRD-3 Quality Control Plan 

DRD-4 Potable Water Disinfection Plan 

DRD-5 Safety, Health, and Environmental Management Plan (SHEMP) 

DRD-6 Contractor Monthly Accident Report 

DRD-7 Predictive Test & Inspection Report 

DRD-8 Cooling Tower Chemical Treatment Program Plan 

DRD-9 Closed Loop Chemical Treatment Program Plan 

DRD-10 Equipment Lock Out / Tag Out Procedures 

DRD-11 Personnel Qualifications Report 

DRD-12 Notice of Violation 

DRD-13 Meter reading report 

DRD-14 Monthly Performance Report 

DRD-15 Facility O&M Cost Profile Report 

DRD-16 IDIQ Repair Work Pricing Schedule 

DRD-17 Daily Activity & Assignment Report 

DRD-18 O&M Energy Efficiency & Sustainability Best Practices Plan 

DRD-19 6 Month Critical Asset Scheduled Maintenance & Utility Outage Schedule 

DRD-20 Operating Logs 

DRD-21 Annual Work Plan 

DRD-22 Refrigerant Management Report 

DRD-23 EPA Designated Products Report 

DRD-24 IDIQ Repair Project Status 

DRD-25 Fire Life Safety Systems Inspection, Testing & Maintenance Forms 

 

NND11372962R



Attachment J-C07 

Data Requirements Document 

(Page 1 of 29) 

 

 

DATA REQUIREMENTS DESCRIPTION 

1. TITLE: 

Joint Inventory 

4. NUMBER: 

DRD-1 

2. USE: 

To determine the exact number and 

serviceability of Government furnished 

tools, equipment, and materials.  

5. DATE: 

6/28/2011 

 

 6. PREPARED BY:  Contractor 

3. DUE DATE(S):  

Before commencing work at DFRC. 

7. SUBMITTED TO:  
 

COTR AND RPAO (and see Note below) 

 8. REFERENCES:  

Sections C.11.2 and C.11.3 
 

9. PREPARATION INFORMATION:  

The Contractor and the COTR shall conduct a joint inventory of government furnished equipment 
and materials before the Contractor commences work to determine the exact number and 
serviceability of Government furnished tools, equipment and materials. The Contractor shall 
certify inventory findings, assume accounting responsibility, and subsequently report inventory 
discrepancies to the COTR and Real Property Accountability Officer (RPAO).   
 

 

 

 

 

 

Note:  Forward the transmittal letter only for this report to the Contracting Officer. 
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DATA REQUIREMENTS DESCRIPTION 

1. TITLE: 

Facility Closure Report   

4. NUMBER: 

DRD-2 

2. USE: 

To notify all DFRC personnel impacted by 

facility closure; to avoid mission impact. 

 

 

 

5. DATE: 

6/28/2011 

 6. PREPARED BY:  Contractor 

3. DUE DATE(S):  

Five (5) working days prior to closure, 

unless due to an emergency  

7. SUBMITTED TO:  
 

CO, COTR, FACILITY MANAGER 

 8. REFERENCES:  

Section C.9.9.3 
 

9. PREPARATION INFORMATION:  

The Contractor shall prepare a Facility Closure Report, to be distributed by the Contractor after 
approval by the COTR, to all DFRC managers and supervisors.  
 
The report shall include: 
1. An Impact Analysis Report 
2. Shutdown/startup procedures. 
3. Estimated time of outage 
4. Alternate support facilities/locations as required 
 
The Contractor shall provide impacted personnel five (5) working days advance notice for any 
facility closure.   
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DATA REQUIREMENTS DESCRIPTION 

1. TITLE: 

Quality Control Plan 

4. NUMBER: 

DRD-3 

2. USE: 

Document process for delivering quality 

products. 

5. DATE: 

6/28/2011 

 6. PREPARED BY:  Contractor 

3. DUE DATE(S):  

60 days after contract start date 

Annual Update 

7. SUBMITTED TO:  
 

COTR 

 8. REFERENCES:  

Section C.10.3 
 

9. PREPARATION INFORMATION:  

 
Within sixty (60) days of contract start date, the Contractor shall submit a comprehensive site-
specific Quality Control Plan (QCP) to the COTR for approval.  The Contractor’s QCP shall 
reflect and incorporate quality processes and quality management practices.   
 
The QCP shall:  
 

1. Address the Contractor’s approach to ensuring quality control throughout each contract 
element. 

2. Discuss the Contractor’s self-evaluation process. 
3. Identify approaches to meet applicable sections of ANSI/ISO/ASQ Q9001:2008 system 

related to facilities maintenance, and complies with the requirements of FAR 52.246-4. 
4. Provide a description of the Contractor’s quality system. 
5. Discuss obtaining and utilizing feedback from Center-wide customers to continuously 

evaluate the quality of products and services. 
 
 

 

 

Note:  Forward the transmittal letter only for this plan to the Contracting Officer. 
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DATA REQUIREMENTS DESCRIPTION  

1. TITLE: 

Potable Water Disinfection Plan 
 

4. NUMBER: 

DRD-4 
 
 

2. USE: 

Documents the processes and procedures 

used to ensure disinfection and safety of 

the potable water system 

5. DATE: 

6/28/2011 

 6. PREPARED BY:  Contractor 

3. DUE DATE(S):  

Within 60 days of contract start date 

 

7. SUBMITTED TO:  
 

COTR, Code SH  

 8. REFERENCES:  

Section C.4.12.1.3 
 

 

9. PREPARATION INFORMATION:  

The Contractor shall prepare a plan that identifies the processes and procedures that will be 
used to disinfect the potable water system when it is opened for maintenance, repair or 
construction. The plan shall be submitted to the COTR and Code SH for approval prior to 
implementation. 
 
The Potable Water Disinfection Plan shall include: 
 
1. Procedure to prevent use of potable water prior to disinfection 
2. Water sampling process to determine disinfection requirements 
3. Disinfection chemicals and / or processes to be used 
4. Procedure on how the disinfection process will be performed 
5. Water sampling process to ensure safety of water for human consumption 
 

 

Note:  Forward the transmittal letter only for this plan to the Contracting Officer. 
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DATA REQUIREMENTS DESCRIPTION 

1. TITLE: 

Safety, Health, and Environmental 

Management Plan (SHEMP)   

4. NUMBER: 

DRD-5 

2. USE: 

Document site specific plans for ensuring 

work is performed in a safe and 

environmentally-friendly manner 

5. DATE: 

6/28/2011 

 6. PREPARED BY:  Contractor 

3. DUE DATE(S):  

 Within 30 days of contract award 

Annual Update 

7. SUBMITTED TO:  
 

CO, COTR, CODE SH 

 8. REFERENCES:  

Sections C.10.7.2 – 10.7.8 
 

9. PREPARATION INFORMATION:  

The SHEMP shall include the elements listed in Attachment J-C09 and be consistent with the 
requirements of  
  
 
The Contractor shall address required safety training and awareness in the SHEMP to ensure all 
employees have adequate knowledge to prevent accidents and mishaps.   
 
As part of the SHEMP, the Contractor shall address Environmental Management. The 
Contractor’s plan shall comply with Dryden’s Environmental Management Plan and include the 
elements listed in Attachment J-C09. 

 

 

Note:  Forward the transmittal letter only for this plan to the Contracting Officer. 
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DATA REQUIREMENTS DESCRIPTION 

1. TITLE: 

Contractor Monthly Accident Report 

4. NUMBER: 

DRD-6 
 
 

2. USE: 

Document statistics associated with 

accidents as well as statistics on proactive 

measures being taken. 

5. DATE: 

6/28/2011 

 6. PREPARED BY:  Contractor 

3. DUE DATE(S):  

1
st

 of each month 

7. SUBMITTED TO:  
 

CO, COTR, CODE SH 

 8. REFERENCES:  

Section C.10.7.5 
 

 

9. PREPARATION INFORMATION:  

The report includes:   
 Average number of employees 
 Total labor hours worked 
 Number of deaths 
 Number of injuries 
 Number of occupational illnesses 
 Equipment/property damages 
 Environmental damages 
 Number of lost time injuries 
 Total lost time days throughout contract performance period.  
 Number of close calls 
 Number of safety meetings 
 Number of AHAs developed 
 Number of safety inspections 
 Number of hazards corrected  

 

 

In the event of a mishap and/or accident requiring more than first aid, the Contractor shall 

submit a NASA Form 1627 (Mishap Report) within 24 hours to the CO, COTR and the 

Safety, Health and Environmental Office. 
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DATA REQUIREMENTS DESCRIPTION 

1. TITLE: 

PTI Analysis, Trend & Recommendations 

Report  

4. NUMBER: 

DRD-7 
 
 

2. USE: 

Maintenance Documentation & Planning 

5. DATE: 

6/28/2011 

 6. PREPARED BY:  Contractor 

3. DUE DATE(S):  

1
st

 of Month 

7. SUBMITTED TO:  
 

COTR (see Note below) 

  8. REFERENCES:  

Section C.4.4 
 

 

9. PREPARATION INFORMATION:  

The Contractor shall prepare and submit a monthly report on all Predictive Test & Inspection 
Activity for the month. The report shall be in a database format for which the Government has 
the software to read. If the Contractor uses a database that the Government does not have the 
Contractor shall provide the software. The report shall summarize the following: 

 
1. Equipment Asset Number 
2. Equipment Description 
3. PTI Application Performed (Infrared, Vibration, Oil Analysis, Fuel Analysis, Eddy Current) 
4. PTI Findings (including measurements and lab results) 
5. PTI measurement change from previous reading 
6. Analysis conclusion and recommendation 
 
The contractor shall also provide copies of individual PTI reports. 

 

 

 

 

 

 

Note:  Forward the transmittal letter only for these reports to the Contracting Officer. 
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DATA REQUIREMENTS DESCRIPTION 

1. TITLE: 

Cooling Tower Chemical Treatment Plan 

4. NUMBER: 

DRD-8 
 
 

2. USE: 

Maintenance Planning, Water System 

Management and Water Conservation 

5. DATE: 

6/28/2011 

 6. PREPARED BY:  Contractor 

3. DUE DATE(S):  

60 days after contract start date 

Annual Update 
 

7. SUBMITTED TO:  
 

COTR, Code SH, (See Note below) 

  8. REFERENCES:  

Sections C.3, and C.4.6.6 

Attachments J-C02, J-C15-1 
 

 9. PREPARATION INFORMATION:  

Plan shall provide for optimum cleanliness of heat exchange surfaces, minimize tower fouling 
and corrosion, and maximize water conservation. The plan shall address: 
 Sampling plan and schedule 
 Chemical requirements 
 Material list and MSDS forms 
 Limitations for chemical levels 
 Limitations for additional contaminants 
 Remediation plans for out of balance water systems 
 
Test will include sampling for: 
 PH condition, Cycles of Concentration, Alkalinity, Hardness 
 Biologic Contamination 
 Metals content 
 Other contaminants in accordance with the particular manufacturer's requirements  
 
Testing report will include: 
 Lab results 
 Recommendation for follow-on service if required 
 
Note:  Forward the transmittal letter only for this plan to the Contracting Officer. 
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DATA REQUIREMENTS DESCRIPTION 

1. TITLE: 

Closed Loop Chemical Treatment Program 

Plan 

4. NUMBER: 

DRD-9 
 
 

2. USE: 

Maintenance Planning  

5. DATE: 

6/28/2011 

 6. PREPARED BY:  Contractor 

3. DUE DATE(S):  

90 days after contract start date 

Annual Update 

7. SUBMITTED TO:  
 

COTR, Code SH, (See Note below) 

  8. REFERENCES:  

Section C.4.6.7, and 

Attachment J-C02 
 

 9. PREPARATION INFORMATION:  

Plan shall provide for optimum cleanliness and performance of chiller and boiler system heat 
exchangers, and minimize corrosion. The plan shall address: 
 Sampling plan and schedule 
 Chemical requirements 
 Material list and MSDS forms 
 Limitations for PH and Nitrite levels 
 Limitations for additional contaminants 
 Remediation plans for out of balance water systems 
 
Test will include sampling for: 
 PH condition 
 Biologic Contamination 
 Metals content 
 Other contaminants in accordance with the particular manufacturer's requirements.   
 
Testing report will include: 
 Lab results 
 Recommendation for follow-on service if required 
 
 
Note:  Forward the transmittal letter only for this plan to the Contracting Officer. 
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DATA REQUIREMENTS DESCRIPTION 

1. TITLE: 

Multi Energy Source Equipment Lock Out / 

Tag Out Procedures 

4. NUMBER: 

DRD-10 
 
 

2. USE: 

Personnel Safety & Protection of 

Equipment & Property 

5. DATE: 

6/28/2011 

 6. PREPARED BY:  Contractor 

3. DUE DATE(S):  

Within 1
st

 Year of the contract 
 

7. SUBMITTED TO:  
 

COTR, Code SH (See Note below) 

  8. REFERENCES:  

Section C.10.5.1 
 

 

9. PREPARATION INFORMATION:  

Prepare Lock Out / Tag Out Procedures in the Government MAXIMO CMMS for multiple energy 
source equipment to satisfy DCP-S-62 paragraphs 5.3, 6.0 and 6.1 as follows: 
 

1. Identify electrical and mechanical equipment assets with multiple energy sources 
2. Develop procedures specific to each piece of equipment for proper lock out / tag out to 

isolate all energy sources. 
3. Within the first quarter of the first year of the contract identify all electrical and mechanical 

equipment with multiple energy sources 
4. Within the 2

nd
 quarter of the first year of the contract submit lock out tag out procedures to 

the COTR and Code SH for approval 
5. After approval of the lock out tag out procedures and within the first year of the contract 

enter the lock out tag out procedures in MAXIMO/Assets/Safety/Lock Out – Tag Out 
6. Meet with COTR and provide monthly reports on progress 

 
 
 
 
 
 
Note:  Forward the transmittal letter only for this report to the Contracting Officer. 
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DATA REQUIREMENTS DESCRIPTION 

1. TITLE: 

Personnel Qualifications Report 

4. NUMBER: 

DRD-11 
 
 

2. USE: 

Verify qualifications of personnel working 

on DFRC systems. 

5. DATE: 

6/28/2011 

 6. PREPARED BY:  Contractor 

3. DUE DATE(S):  

60 days of contract start date 

7. SUBMITTED TO:  
 

COTR (See Note below) 

  8. REFERENCES:  

Section C.9.5 
 

 

9. PREPARATION INFORMATION:  

Provide a report of certifications and qualifications for all trade personnel working on DFRC 
systems including, but not limited to, Fire Systems, HVAC Systems, Electrical Systems, Elevator 
systems, Crane Systems, and lift equipment. Meet requirements of PWS Section C.9.5 
 
Report will include: 
 Employee Name and trade 
 Company Name 
 Certification information 
 Certification type 
 Certifying body 
 Date of issuance 
 Recertification date 

 

 

 

 
Note:  Forward the transmittal letter only for this report to the Contracting Officer. 
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DATA REQUIREMENTS DESCRIPTION 

1. TITLE: 

Response to Notice of Violation 

4. NUMBER: 

DRD-12 
 
 

2. USE: 

Submittal to EPA 

5. DATE: 

6/28/2011 

 6. PREPARED BY:  Contractor 

3. DUE DATE(S):  

24 hours after identification of 

noncompliance 

7. SUBMITTED TO:  
 

CO, COTR, Code SH 

  8. REFERENCES:  

Section C.4.11.2.3 
 

 

9. PREPARATION INFORMATION:  

The Contractor shall provide a response to all Notices of Violation received by the Center for 
National Pollutant Discharge Elimination System (NPDES) permitted parameters. The response 
shall include the following: 
 
 1. Description of the discharge 
 2. The cause of noncompliance incident 
 3. Period of noncompliance including exact dates and times (or if not corrected, the 
anticipated time the noncompliance is expected to continue) 
 4. Steps being taken to reduce, eliminate, and prevent the recurrence of the non-complying 
discharge).   
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DATA REQUIREMENTS DESCRIPTION 

1. TITLE: 

Meter Reading Report  

4. NUMBER: 

DRD-13 
 
 

2. USE: 

Track utility usage 

5. DATE: 

6/29/2011 

 6. PREPARED BY:  Contractor 

3. DUE DATE(S):  

End of each month 

7. SUBMITTED TO:  

Energy Manager, COTR, EAFB/AFFTC Civil 

Engineering (See Note below) 

  8. REFERENCES:  

Section C.3.5 
 

 

9. PREPARATION INFORMATION:  

The meter readings shall be recorded on forms developed by the Contractor and approved by 
the COTR.  

 
The form shall contain such items as: 
 Kilowatt hours 
 Peak demand 
 Meter serial number 
 Meter type 
 Last calibration 
 Date and time 
 General condition 
 Turns ratio of current transformers (CT) 
 Multiplying factor 
 Meter reader's name.   
 
Where voltage and current meters are connected to the same line, the Contractor shall read and 
record both voltage and current.   
 

 

Note:  Forward the transmittal letter only for these reports to the Contracting Officer. 
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DATA REQUIREMENTS DESCRIPTION 

1. TITLE:  

Monthly Performance Report   

4. NUMBER: 

DRD-14 
 

 

2. USE:  

Assess Contractor Performance  

5. DATE: 

6/29/2011 

 6. PREPARED BY:  Contractor 

3. DUE DATE(S):  

5 Business Days Prior to Monthly Invoice  

7. SUBMITTED TO:  

 

CO, COTR 

 8. REFERENCES:   

Section C.4.1.3 and Attachment J-C06; and 

Sections C.5.1, C.6, C.3.2, C.4.11.2.3, 

C.10.7.5, C.4.1, C.4.1.4, C.7.10, C.9.5.4 
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9. PREPARATION INFORMATION: 

Report on all elements of the J-C06 Performance & Deductions Metric, as well as reason and justification for any 
delays  or deferrals, including: 

1. Monthly Critical PM Completion Percentage 

2. Monthly Critical Trouble Calls Completion Percentage 

3. Monthly Non-Critical PM Completion Percentage  

4. Monthly Non-Critical Trouble Call Completion Percentage 

5. Monthly Service Request Completion Percentage 

6. IDIQ Repair Projects Scheduled Completion, Actual Completion Dates, Days past scheduled completion 

7. PTI Performed 

8. PTI Finds (Contractor shall also provide a list of all corrective measures needed to remedy PTI Finds) 

9. PTI Corrections 

10. PTI Corrections Percentage 

11. Critical Assets Maintenance Failures 

12. Non-Critical Assets Maintenance Failures 

13. Units of Critical Equipment Out of Service 

14. Units of Non-Critical Equipment Out of Service 

15. Number of Regulatory Fines & Violations 

16. Lost Time Injuries 

17. Lost or Stolen Government Furnished Equipment 

18. Contractor caused Fire Department (or other emergency agency) Responses 

19. Emergency Trouble Call Response Times beyond specified requirement 

20. Work Quality Deficiencies & Rework / callbacks 

21. Janitorial & Grounds Complaints 

22. Energy & Water Management Complaints 
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DATA REQUIREMENTS DESCRIPTION 

1. TITLE: 

Facilities O&M Cost Profile Report 

4. NUMBER: 

DRD-15 

2. USE: 

Cost Accounting and Planning  

5. DATE: 

6/30/2011 

 

 6. PREPARED BY:  Contractor 

3. DUE DATE(S):  

October 10
th

 - Annually 

 

 

7. SUBMITTED TO:  
 

COTR (See note below) 

 8.REFERENCES:  

Section C.10.5.1.1 
 

9. PREPARATION INFORMATION:  

The Contractor shall prepare and provide an Annual Building Operation, Maintenance, and 
Repair Cost Profile Report to the COTR. The report shall include the following: 
 
1. Total Operation, Maintenance & Repair Cost by Facility. 
2. Scheduled Maintenance & Repair (PM, PTI) Cost by Facility. 
3. Unscheduled Maintenance & Repair (TC, IDIQ Repair) by Facility. 
4. Operations Cost by Facility 
5. Janitorial Cost by Facility 
6. Grounds Cost by Facility 
7. Cost per SFT by Facility 
 

 

Note:  Forward the transmittal letter only for these reports to the Contracting Officer. 
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DATA REQUIREMENTS DESCRIPTION  

1. TITLE: 

IDIQ Repair Work Pricing Schedule 
 

4. NUMBER: 

DRD-16 
 
 

2. USE: 

Cost Estimating Verification of IDIQ Repair 

Proposals 

5. DATE: 

6/30/2011 

 6. PREPARED BY:  Contractor 

3. DUE DATE(S):  

Start of Contract 

7. SUBMITTED TO:  
 

COTR (See note below) 

Annual update 8. REFERENCES:  

Section C.6, and 

Attachment J-C03 
 

 9. PREPARATION INFORMATION:  

The contractor shall subcontract IDIQ Repair Work in accordance with the requirements in this 
section. The contractor shall use licensed, manufacturer authorized, contractors that have the 
skill, experience, training and certifications to effectively provide quality and reliable repairs. The 
Contractor shall provide an “IDIQ REPAIR PRICING SCHEDULE” J-C03 that shows all proposed 
labor rates and material and equipment mark-ups that will be used in preparation and submittal 
of task order proposals 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note:  Forward the transmittal letter only for this plan to the Contracting Officer. 
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DATA REQUIREMENTS DESCRIPTION  

1. TITLE: 

Daily Activity & Assignment Report 
 

4. NUMBER: 

DRD-17 
 
 

2. USE: 
Government Surveillance of Contractors’ 
Work Activity 

 

5. DATE: 

6/30/2011 

 6. PREPARED BY:  Contractor 

3.  DUE DATE(S): 

Start of Contract 

7. SUBMITTED TO:  
 

COTR (See note below) 

 8. REFERENCES:  

Section C.3.1 
 

 

9. PREPARATION INFORMATION:  

C.3.1. Daily Assignment & Activity Reports 
The government will perform surveillance of the activities of the contractor for quality, timely completion, and 
accurate status reporting. Within the transition period the contractor shall develop and submit a Daily Assignment & 
Activity Report to the government for approval. The report will be used by the Government to randomly inspect the 
work and work activities of the contractor. The Contractor shall fully cooperate with the Government Inspectors 
performing the inspections.  
 
Within the first hour of every work day the contractor shall provide the Government approved daily assignment and 
activity report to the COTR and COTR designees.  The report shall show all assigned work order activity for the 
current day, and the status of work orders assigned from the previous day. The report shall include the following 
information: 
 
1. Date 
2. Employees Name 
3. Assignment Number  
4. Building Number 
5. Asset Number 
6. MAXIMO Work Order Number 
7. Work Type (PM, TC, SR, etc) 
8. Labor Hours Worked on Assignment 
9. Material Cost incurred On Work Order 
10. Work Order Status (Complete, In Progress, Waiting Materials, etc) 
11. Equipment Status (Operating / Out of Service / Operating at Reduced Capacity) 
 

The report includes assigned activities of all field employees, including janitors.    

 

 

 

Note:  Forward the transmittal letter only for this plan to the Contracting Officer. 
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DATA REQUIREMENTS DESCRIPTION  

1. TITLE: 

O&M Energy Efficiency & Sustainability 

Best Practices Plan 
 

4. NUMBER: 

DRD-18 
 
 

2. USE: 

Establish Guiding Principles & 

Commitments to Operate and Maintain 

Energy Efficient Facilities 

5. DATE: 

6/30/2011 

 6. PREPARED BY:  Contractor 

3. DUE DATE(S):  

Within 60 days of contract award 

 

7. SUBMITTED TO:  
 

COTR (See note below) 

 8. REFERENCES:  

Section C.3.4 
 

 

9. PREPARATION INFORMATION:  

C.3.4. Operations & Maintenance Energy Efficiency & Sustainability Best Practices Plan 
The Contractor shall implement an Operations & Maintenance Energy Efficiency & Sustainability Plan within the first 
90 days of the contract. The plan will identify O&M Practices that increase awareness of energy efficiency, equipment 
and systems optimization, conservation, and environmental conditions.  
 
The contractor shall ensure that all employees that operate and maintain facilities equipment that utilize electricity, 
natural gas, water or other forms of energy are trained and knowledgeable on the operation and maintenance of the 
equipment and building systems. The employees shall understand how to operate and maintain the equipment and 
building systems in a way that optimizes energy efficiency. 
 
The contractor shall operate building systems and equipment to maximize energy efficiency and ensure compliance 
with environmental regulations. This includes following best energy practices in the operation of chillers, air 
conditioning systems, energy management systems, boilers, heating systems, lighting and lighting control systems. 
The Contractor’s Energy Efficiency & Sustainability Best Practices Plan shall include but not be limited to the 
following, many of which are requirements in maintenance job plans and operations job plans.  

 

 

 

Note:  Forward the transmittal letter only for this plan to the Contracting Officer. 
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DATA REQUIREMENTS DESCRIPTION  

1. TITLE: 

6 Month Critical Assets Maintenance & 

Utility Outage Schedule  

4. NUMBER: 

DRD-19 
 
 

2. USE: 

Planning & Coordination of Utility Outages 

for Scheduled Maintenance of Critical 

Assets 

5. DATE: 

6/30/2011 

 6. PREPARED BY:  Contractor 

3. DUE DATE(S):  

Within 60 Days of Contract Start Date 

6 month updates 

 

7. SUBMITTED TO:  
 

COTR (See note below) 

 8. REFERENCES:  

Section C.3.3.2 
 

 

9. PREPARATION INFORMATION:  

C.3.3.2. The Contractor shall plan and schedule maintenance and repair work requiring outages 
to ensure the work is completed on time. The Contractor shall properly plan to minimize the 
number and duration of outages and to minimize the impact on DFRC Mission and Operations.   
 
The Contractor shall prepare and submit to the COTR a 6 month look-ahead schedule for PM / 
PT&I of assets assigned criticality codes of 1 and 2. The first 6 month schedule is due within the 
first 60 days of the contract and every 6 months thereafter.  
 
The Contractor shall attend weekly Facilities Most Hazardous Activities Meetings and shall notify 
the meeting chair person of all Operations, Maintenance and Repair Utility Outages scheduled 
for the week. 
 

 

 

 

 

 

 

 

 

Note:  Forward the transmittal letter only for this plan to the Contracting Officer. 
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DATA REQUIREMENTS DESCRIPTION  

1. TITLE: 

Operating Logs 
 

4. NUMBER: 

DRD-20 
 
 

2. USE: 

Monitor Operation of Critical Systems, and 

Government Surveillance 

5. DATE: 

6/30/2011 

 6. PREPARED BY:  Contractor 

3. DUE DATE(S):  

Within 30 Days Start of Contract 

 

7. SUBMITTED TO:  
 

COTR (See note below) 

 8. REFERENCES:  

Section C.3 
 

 

9. PREPARATION INFORMATION:  

Within the transition period the contractor shall develop and submit operating logs for the above 
systems and equipment for government review and approval. Operating logs shall be maintained 
at the equipment location and shall be updated daily or weekly depending upon the inspection 
requirement in the J-C02 “Operations Job Plan”. The Site Supervisor or Site Manager shall be 
responsible for reviewing and signing the operating logs to determine if there are abnormal or out 
of range conditions that require corrective action and to ensure that the logs are current, 
complete and accurate. The Site Manager or Site Supervisor shall ensure operating deficiencies 
are corrected upon discovery.  
 
 
 
 
 
 
 
 

 

 

 

Note:  Forward the transmittal letter only for this plan to the Contracting Officer. 
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DATA REQUIREMENTS DESCRIPTION  

1. TITLE: 

Annual Work Plan 
 

4. NUMBER: 

DRD-21 
 
 

2. USE: 

Maintenance Planning & Reporting 

5. DATE: 

6/30/2011 

 6. PREPARED BY:  Contractor 

3. DUE DATE(S):  

September 1
st

  

 

7. SUBMITTED TO:  
 

COTR (See note below) 

Annual Updates 8. REFERENCES:  

Section C.10.5.2 
 

 

9. PREPARATION INFORMATION:  

The Contractor shall develop an Annual Work Plan for submittal to NASA HQ at the beginning of every fiscal year. 
The work plan shall comply with NASA Procedural Requirement 8831.2E Chapter 4. The plan shall be submitted to 
the COTR for review and approval 30 days prior to the first day of the fiscal year 

The AWP is a compilation of all maintenance and repair work to be accomplished during the year, including an 
estimate for unforeseen work. This compilation is the result of analyzing the total work requirements.  

Figure below shows the specific elements making up facilities maintenance AWP. Each element can be developed 
and considered as a separate entity. (In the figure, PM and PT&I are separated by a broken line because PT&I is 
considered a subset of PM. The same is true of Repairs and TCs. Cumulatively, the elements define the total 
facilities maintenance program for a given year and the estimated cost in dollars and other resources (i.e., labor, 
materials, and equipment).  

 
Note:  Forward the transmittal letter only for this plan to the Contracting Officer.  
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DATA REQUIREMENTS DESCRIPTION  

1. TITLE: 

Refrigerant Management Report 
 

4. NUMBER: 

DRD-22 
 
 

2. USE: 

Monitor Compliance With Refrigerant 

Management Regulations 

5. DATE: 

6/30/2011 

 6. PREPARED BY:  Contractor 

3. DUE DATE(S):  

Start of Contract 

 

7. SUBMITTED TO:  
 

COTR (See note below) 

 8. REFERENCES:  

Section C.4.7.3 
 

 

9. PREPARATION INFORMATION:  

 

 

 

The Contractor shall manage the handling and use of refrigerants in accordance with EPA Rule 608. The Contractor 
shall submit an annual report that documents the use of refrigerant at Dryden Facilities. The report shall document 
and include the following. 
 
1. Refrigerant activity by asset including, work order number for the work, pounds of refrigerant added, 
refrigerant recovered 
2. Refrigerant purchased 
3. Refrigerant recovered 
4. Refrigerant recycled 
5. Status of Refrigerant Recovery Equipment Registration with EPA 
6. Status of Technician Universal Certifications 
7. Identify all equipment with leak rates exceeding federal, state and local limits 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note:  Forward the transmittal letter only for this plan to the Contracting Officer. 
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DATA REQUIREMENTS DESCRIPTION  

1. TITLE: 

EPA Designated Products Report 
 

4. NUMBER: 

DRD-23 
 
 

2. USE: 

Monitor Compliance With Sustainable 

Purchasing 

5. DATE: 

6/30/2011 

 6. PREPARED BY:  Contractor 

3. DUE DATE(S):  

Overview & schedule due within 60 days of 

contract award 

Plan due end of base period 

Annual 

Annual  

Annual Update 

7. SUBMITTED TO:  
 

COTR (See note below) 

Annual update 8. REFERENCES:  

Section C.8.7 
 

 

9. PREPARATION INFORMATION:  

The Contractor shall purchase materials in accordance with the U.S. Environmental Protection 
Agency (EPA) Comprehensive Procurement Guidelines and items listed by the EPA for use of 
recycled materials and content.   
 
A comprehensive list with recommended content is located at www.epa.gov/cpg.  The Contractor 
shall submit a waiver for processing in order to purchase items and materials outside of the 
scope of the EPA requirements. EPA waiver information is located at 
http://xnet.dfrc.nasa.gov/Organizations/SMA/CodeSH/PDF/Guidance_for_AP_Waivers.pdf. The 
Contractor shall submit an Estimate of Recovered Material Content for EPA-Designated 
Products Report as described by FAR clause 52.223-9, “Estimate of Recovered Material Content 
for EPA-Designated Products,” and shall include all material purchases.  
 
 
 
 
 
 

 

 

 

Note:  Forward the transmittal letter only for this plan to the Contracting Officer. 
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DATA REQUIREMENTS DESCRIPTION  

1. TITLE: 

IDIQ Repair Project Report 
 

4. NUMBER: 

DRD-24 
 
 

2. USE: 

Repair Project Management & Surveillance 

5. DATE: 

6/30/2011 

 6. PREPARED BY:  Contractor 

3. DUE DATE(S):  

1
st

 of each Month 

7. SUBMITTED TO:  
 

COTR (See note below) 

 8. REFERENCES:  

Section C.6.3 
 

 

9. PREPARATION INFORMATION:  

 
The Contractor shall prepare and submit a monthly Year-to-Date IDIQ Repair Project Report to the COTR. The report 
shall include all of the following information on the projects: 
 
1. Facility Number 
2. Facility Name 
3. MAXIMO Work Order Number 
4. Repair Project Description 
5. Scheduled Start Date 
6. Actual Start Date 
7. Scheduled Completion Date 
8. Actual Completion Date 
9. Repair Project Status 
10. Number of Change Orders  
11. Proposal Cost 
12. Actual Cost 
13. Operations & Maintenance Manuals Submitted (Yes / No / NA) 
14. Warranty Document Submitted (Yes / No / NA) 
15. CMMS Equipment Data Form J-C25 Submitted (Yes / No / NA) 
16. Start Up and Performance Verification Documentation Submitted (Yes / No / NA) 

 
 

 

 

 

Note:  Forward the transmittal letter only for this plan to the Contracting Officer. 
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DATA REQUIREMENTS DESCRIPTION  

1. TITLE: 

Fire Life Safety Systems Inspection, 

Testing & Maintenance Forms 
 

4. NUMBER: 

DRD-25 
 
 

2. USE: 

Document all fire life safety systems 

inspection, testing & maintenance on 

forms that comply with NFPA 25 and 72 

Require, 

5. DATE: 

6/30/2011 

 6. PREPARED BY:  Contractor 

3. DUE DATE(S):  

1
st

 of each month 

7. SUBMITTED TO:  
 

COTR (See note below) 

 8. REFERENCES:  

Section C.4.10.1 
 

 

9. PREPARATION INFORMATION:  

 
Fire Life Safety Systems Maintenance shall be documented on forms that comply with the requirements of 

NFPA 72 and NFPA 25 “Forms for Inspection, Testing & Maintenance. The forms shall be completed during 

operations inspections and at the time of maintenance and shall be submitted to the COTR on the first 

business day of the month following completion. 
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