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1.0
INTRODUCTION
1.1
Scope:  Subject to the Rights in Data clause, this Data Procurement Document (DPD) sets forth the data requirements in each Data Requirements Description (DRD) and shall govern that data required by the DPD for the contract.  The contractor shall furnish data defined by the DRD's listed on the Data Requirements List (DRL) by category of data, attached hereto, and made a part of this DPD.  Such data shall be prepared, maintained, and delivered to NASA in accordance with the requirements set forth within this DPD.  In cases where data requirements are covered by a Federal Acquisition Regulation (FAR) or NASA FAR Supplement (NFS) clause, that clause shall take precedence over the DPD, consistent with clause FAR 52.215-8.
1.2
DPD Description:  This DPD consists of a Document Change Log, an Introduction, a Statement of General Requirements, DPD maintenance procedures, a DRL, and the DRD's.

1.2.1
General Requirements:  The general requirements, as specified in paragraph 2.0 of this DPD, prescribe those requirements applicable to the preparation, maintenance, and delivery of data that are better defined in aggregate than in the individual DRD's.

1.2.2
Data Requirements List (DRL):  Throughout the performance of the contract, the DRL provides a listing by data category of the data requirements of the DPD.

1.2.3
Data Requirements Descriptions (DRD's)
1.2.3.1
Each data requirement listed on the DRL is given complete definition by a DRD. The DRD prescribes content, format, maintenance instructions, and submittal requirements.

1.2.3.2
For the purpose of classification and control, DRD's of this DPD are grouped into the following broad functional data categories:


CATEGORY SYMBOL
DESCRIPTION

CD
Contractual Data


CM
Configuration Management


LS
Logistics/Support


MA
Management


SA
Safety

1.2.3.3
The symbols representing these data categories form part of the prefix of the DRD identification number.  The first numerical characters reflect the DPD number.

1.2.3.4
To facilitate the usage and maintenance of the DPD, the DRD's have been sectionalized in accordance with the above data categories.

1.2.3.5
The DRD's are filed by data category and are in alpha-numeric sequence as listed on the DRL page (or pages) that precedes the DRD's.

1.2.4
Document Change Log (DCL):  The Document Change Log chronologically records all revision actions that pertain to the DPD.  

1.2.5
DPD Maintenance Procedures:  Maintenance procedures define the detailed methods to be employed in maintaining the DPD.  Detailed maintenance procedures are specified in paragraph 3.0 of this DPD.

1.3
Data Types for Contractual Efforts:  The types of data and their contractually applicable requirements for approval and delivery are:


TYPE
DESCRIPTION

1*
All issues and interim changes to those issues require written approval from the requiring organization before formal release for use or implementation.


2*
NASA reserves a time-limited right to disapprove in writing any issues and interim changes to those issues.  The contractor shall submit the required data to NASA for review not less than 45 calendar days** prior to its release for use.  The contractor shall clearly identify the release target date in the “submitted for review” transmittal***.  If the data is unacceptable, NASA will notify the contractor within 45 calendar days** from the date of submission, regardless of the intended release date***. The contractor shall resubmit the information for reevaluation if disapproved. The submittal is considered approved if the contractor does not receive disapproval or an extension request from NASA within 45 calendar days**.


3
These data shall be delivered by the contractor as required by the contract and do not require NASA approval.  However, to be a satisfactory delivery, the data shall satisfy all applicable contractual requirements and be submitted on time.


4
These data are produced or used during performance of the contract and are retained by the contractor.  They shall be delivered only when NASA requests in writing and shall be delivered in accordance with the instructions in the request.  The contractor shall maintain a list of these data and shall furnish copies of the list to NASA when requested to do so. 


5
These data are incidental to contract performance and are retained by the contractor in those cases where contracting parties have agreed that formal delivery is not required.  However, the Contracting Officer or the Contracting Officer’s Representative shall have access to and can inspect this data at its location in the contractor’s or subcontractor’s facilities, or in an electronic database accessible to the Government.


* 
Note: Type 1 and Type 2 data may be placed under NASA configuration management control when designated by NASA. CM control requires the contractor to submit Type 1 and Type 2 data updates through Engineering Change Proposals (ECPs).


**
Note: This time limit may be tailored for individual DRD’s to meet the requirements of the procuring activity.


*** Note: If the contractor does not identify a release target date or if the intended release date is shorter than 45 calendar days from the date of submission, the 45 calendar days review cycle stands (or the tailored Type 2 time limitation for the specific procurement).

2.0
STATEMENT OF GENERAL REQUIREMENTS
2.1
Applicable/Reference Documents:  Documents included as applicable documents in this DPD are the issue specified in the Statement of Work, and form a part of the DPD to the extent specified herein.  Applicable documents listed in Item 15.2 of a DRD are applicable only to the preparation of the deliverable documentation described by that DRD.

References to documents other than applicable documents in the data requirements of this DPD may sometimes be utilized, and shall be indicated in 13. Remarks of the DRD.  These do not constitute a contractual obligation on the contractor.  They are to be used only as a possible example or to provide related information to assist the contractor in developing a response to that particular data requirement.
2.2
Subcontractor Data Requirements
2.2.1
The contractor shall specify to subcontractors and vendors, if any, the availability source of all data required for the satisfactory accomplishment of their contracts.  The contractor shall validate these requirements for documents when appropriate; where the requirement concerns other contractor data, the contractor shall provide his subcontractor or vendor with the necessary documents.  All such requests shall be accomplished under the auspices of the contractor.

2.2.2
Reference to subcontractor data in the contractor’s responses is permissible, providing the references are adequate and include such identification elements as title, number, revision, etc., and a copy of the referenced data is supplied with the response document at time of delivery to NASA.

2.3
Data Distribution, Format, Data Restriction Marking, and Transmittal
2.3.1
Distribution:  Distribution of required documentation shall be in quantities determined by the Contracting Officer.  Recipient names and email (if applicable) addresses shall be noted on a separate distribution list to be furnished by the Contracting Officer.  The Contracting Officer’s letter may include other information pertinent to delivery of data, as required.

2.3.2
Format
2.3.2.1
Electronic Format:  Electronic submission of data deliverables is preferred. Electronic deliverables shall be printable.  Data deliverables shall be delivered to NASA in the format specified below unless a specific format is required by a DRD.   Data submittals shall consist of a single Adobe Acrobat PDF file and the native format electronic file(s).  The preferred native formats include Microsoft Word, Excel, PowerPoint or CAD drawing plot file, as appropriate.  Where a single native format file is not possible, multiple files may be integrated into a single ZIP file for submission.  The organization of the contents of the integrated ZIP file shall be made readily apparent to the reader, and each file within the integrated product shall be clearly identifiable and traceable within the organization of the integrated product.  If files are fragmented, file names shall be labeled logically and contiguously, and the files shall be easily reassembled or merged (e.g. 1 filename, 2 filename, 2a filename, etc.). The software versions shall be confirmed prior to submittals.  

2.3.2.2
Hardcopy Format:  In addition to the electronic submittal, one hardcopy package of specific data deliverables shall be delivered to the NASA Contracting Officer for the Government contract file.  This requirement is indicated in Item 15.4, Format of each DRD. The hardcopy package shall consist of the contractor’s Transmittal Memo and one copy of the data deliverable.  

2.3.3
Data Restriction Marking

2.3.3.1 Data Restriction Determination and Marking Requirements: The contractor shall determine the data restriction that applies to each data deliverable and mark the data restriction on the data coversheet, or indicate the data restriction in the data transmittal package if the data format precludes identification of data restriction directly in the data.  The contractor shall make a determination for each individual data deliverable item, and shall not apply a default or blanket data restriction marking to all data deliverables (e.g., “data may be export restricted”).  If NASA does not agree with the contractor applied data restriction, the NASA Contracting Officer shall return the data to the contractor, cancel the markings, or ignore the markings consistent with the procedures set forth in the “data rights” clause(s) contained in the contract.

2.3.3.2 Data Restriction Categories and Marking Statements:  The contractor shall consider the following data restriction categories, as a minimum, and utilize specified marking statements.

 If data delivered under this contract is subject to the International Traffic in Arms Regulations (ITAR), the data shall contain an “ITAR Notice” as follows:


[image: image1]
If data delivered under this contract is subject to the Export Administration Regulations (EAR), the data shall contain the “EAR Notice” as follows:


[image: image2]
If the contract contains FAR 52.227-14 Alternate II, the “Limited Rights Notice” may be applicable to data (other than computer software) delivered under this contract.

If the contract contains FAR 52.227-14 Alternate III, the “Restricted Rights Notice” may be applicable to computer software delivered under this contract.

If the contract contains FAR 52.227-20, the “SBIR Rights Notice” may be applicable to SBIR data delivered under this contract.

If the contract contains NFS 1852.237-73, a sensitive information legend may be applicable to information delivered under this contract
In accordance with the applicable data clause (e.g., FAR 52.227-14(c) or FAR 52.227-20(c)), the contractor may be able to assert a copyright claim in data delivered under this contract.  When claim to copyright is made, the Contractor shall affix the applicable copyright notices of 17 U.S.C. 401 or 402 and acknowledgment of Government sponsorship (including contract number) to the data when such data are delivered to the Government.

2.3.4 Transmittal
2.3.4.1
Data shall be transmitted to NASA by email, Jump Drive, CD or DVD, hardcopy, or other mechanism agreed to by the Contracting Officer, COTR, and Project representatives who are responsible to receive, index, and store the data deliverables.

2.3.4.2
If email is used to transmit data deliverables, the email size shall be 10 Megabytes or less to ensure receipt by the NASA email servers.  Encrypted email format shall be used to transmit data which has been judged sensitive by the contractor (e.g., export controlled, limited rights data, SBIR, restricted computer software, copyrighted, etc.).

2.3.4.3
Data Transmittal Package:  Each data transmittal package shall include:

a.
Transmittal memorandum that specifies the meta-data below for each data transmittal:

1.
Contract number.

2.
Data Requirements Description (DRD) number.

3.
DRD data type (specified in Item 3 on the DRD).

4.
Submission date or milestone being satisfied.

5.
Document number and revision.

6.
Document title.

7.
File names of all files being delivered; file naming convention shall clearly identify the document being delivered.

8.
Distribution (as defined by the Contracting Officer’s letter).

9. Requested response date.

10. Contractor assigned data restriction (export controlled, limited rights data, SBIR, restricted computer software, copyrighted, etc.) if not marked on data.

11. NASA Records Retention Schedule (NRRS) number, if applicable. (See NPR 1441.1, NASA Records Retention Schedules)

b.
Printable electronic files or hardcopy data.

2.4
Contractor’s Internal Documents:  The contractor’s internal documents shall be used to meet the data requirements of this DPD unless a specific format is required by the applicable DRD.

2.5
Document Identification:  Type 1 and 2 documents published by the contractor and submitted in response to the data requirements of this DPD shall be identified within an organized identification numbering system prescribed to NASA by the contractor and, if applicable, as approved by NASA.  For all data types, the document number, change legend, date, and title constitute the minimum identification of the specific document and shall appear on the cover and title page.  The contract number shall also appear on the cover and title page as separate markings.  The originator and organization shall be included on the title page.  The document number, change legend, and date shall appear on each page of the document.  In the front matter of each document, identify the DPD number and applicable DRD number(s) required for document preparation.  Successive issues or revisions of documents shall be identified in the same manner as the basic issue and shall have appropriate change identification.  Drawings and ECP's are excluded from the marking provisions of this paragraph.  All Type 1 documentation, shall be marked “PRELIMINARY PENDING NASA APPROVAL,” and once approved shall be reissued with “APPROVED BY NASA” and the date and approval authority annotated on the cover.

2.6
Reference to Other Documents and Data Deliverables in Data Submittals:  All referenced documents shall be made readily available to the cognizant NASA organization upon request.  The contractor should make sure that the references are available to NASA in a manner which does not incur delays in the use of the response document.  Reference may be made, within one data submittal, to other data submittals delivered in response to this DPD in those cases where the data required by one DRD may have been delivered by the contractor in response to another DRD.  The reference to previously-submitted data shall include the applicable DRD number, data submittal version date, and location within the referenced document.

2.7
Maintenance of Type 1 Document Submittals
2.7.1
Revisions of Type 1 documentation may be accomplished either by individual page revision or by a complete reissue of the document identified in accordance with requirements of 2.7 above, with the exception of drawings (which shall be revised in accordance with contract configuration management requirements).

2.7.2
Individual page revisions shall be made as deemed necessary by the contractor or as directed by the Contracting Officer.

2.7.3
A Type 1 document shall be completely reissued when, in the opinion of the contractor and/or NASA, the document has been revised to the extent that it is unusable in its present state, or when directed by the Contracting Officer.  When complete reissues are made, the entire contents of the document shall be brought up to date and shall incorporate revised pages.  All revisions shall be recorded.  A revision log shall identify complete reissues except for periodic reports and documents which are complete within themselves as final.

2.7.4
Changes of a minor nature to correct obvious typing errors, misspelled words, etc., shall only be made when a technical change is made, unless the accuracy of the document is affected.

2.7.5
All revised pages shall be identified by a revision symbol and a new date.  Each document shall contain a log of revised pages that identify the revision status of each page with the revision symbol.  This list shall follow the table of contents in each document.  The line or lines revised on a given page shall be designated by the use of vertical line in the margin of the page, and the change authority shall be indicated adjacent to the change.

3.0
DPD MAINTENANCE PROCEDURES
3.1
NASA-Initiated Change:  New and/or revised data requirements shall be incorporated by contract modification to which the new or revised portion of the DPD shall be appended.  The contractor shall notify the Contracting Officer in the event a deliverable data requirement is imposed and is not covered by a DRD, or when a DRD is changed by a contract modification and for which no revision to DPD is appended.  In such cases, the contractor shall submit the requested changes to NASA for approval.  See paragraph 3.3.1 for change procedures.

3.2
Contractor-Initiated Change:  Contractor-proposed data requirements or proposed changes to existing requirements shall be submitted to NASA for approval.

3.3
DPD Change Procedures
3.3.1
Changes to a contractual issue of this DPD shall be identified by NASA on the Document Change Log.  

3.3.2
The date of the DPD shall be entered under the “as of “block of the Document Change Log.  The date that was in the “as of” block shall be entered in the “Superseding” block.

3.3.3
The Document Change Log entitled “Incorporated Revisions” shall be changed to indicate the modification number, portions affected, and remarks. All changes to the DPD/DRDs shall be identified in the “Remarks” column. 

3.4
DPD Reissues
3.4.1
The DPD shall be reissued by NASA for each contract modification that affects the DPD and shall supersede the existing DPD in its entirety.  Reissues shall be issued by contractual direction. The issue symbol, which shall commence with "A" and progress through "Z," shall be entered in the DPD identification block of each DRD page of the DPD.

NASA Enterprise Data Center (NEDC)

Data Requirements List



DATA 
DRD


TYPE
TITLE
OPR

CD – Contractual Data


CD-01


2

Option Decision Package



CM – Contract Management


CM2.0-01


1


Weekly Status Report 



CM2.0-02


1


Quarterly Strategic Planning Review


CM2.0-03


3 
    

Semi-annual Technology Reports



CM2.0-04


3


Annual Management Review

PM – Project Management 




PM2.1-01 

1


Management Plan 



PM2.1-02

1
     

Project Management Review

FM – Financial Management



FM2.2-01

2


Annual Financial Report

PM – Property Management 


 
PM2.3.1-01

2


Government Property Management Plan


    
PM2.3.1-02

3


Government Owned Capital Asset Report 

    
PM2.3.1-03

2


Asset Transition Value Report

SA – Safety



SA2.6-01

2


Safety, Health, and Environmental (SHE) Plan



QA - Quality Assurance

   

QA2.7-01

1


Quality Assurance Program Plan
CM - Configuration Management

  

CM2.8-01


2
       
Configuration Management Plan


RM – Risk Management


   

RM2.9-01


2


Continuous Risk Management Plan

CA - Contract Administration

   

CA2.12-01      


3


Contractor Badged Employees and Remote IT User List

   

CA2.12-02     


3


Contractor Employee Access List


   

CA2.12-03     


3


Organizational Conflicts of Interest (OCI) Mitigation Plan



CA2.12-04     


4


Quarterly Headcount Report


RM – Records Management


   

RM2.15-01


2


Records Management

DATA REQUIREMENTS DESCRIPTION (DRD)

 1.
DPD NO.:  
ISSUE:  Draft
2.
DRD NO.:  CD-01
 3.
DATA TYPE:  2
4.
DATE REVISED:  



5.
PAGE:  1/1

 6.
TITLE:  Option Decision Package 

 7.
DESCRIPTION/USE:  To provide Option Decision Package to NASA for all NEDC services.  

 8.
OPR:


9.  DM:  

10.
DISTRIBUTION:  Per Contracting Officer's letter 

11.
INITIAL SUBMISSION:  Option Decision Package twenty four (24) months prior to the effective date of Options.  

12.
SUBMISSION FREQUENCY:  Options 1 and 2 Decision Packages twenty four (24) months prior to the effective date of Options 1 and 2 if Option 1 is exercised.

13.
REMARKS: Any request for additional information will be made in writing by the Contracting Officer at least 14 days before the Option Decision Package is due.  An Option Decision Package for NEDC services shall be provided by the appropriate Contractor after receipt of award.  

14.
INTERRELATIONSHIP:  Reference is made to Clause I-1, Option to extend the Term of the Contract
15.
data preparation information:

15.1
SCOPE:  The Option Decision Package provides a cost reduction proposal, and any additional information that will be requested by the contracting officer.   The Option Decision Package will address all NEDC services that are awarded to the Contractor.

15.2
APPLICABLE DOCUMENTS:  None

15.3
CONTENTS:  The Option Decision Package shall include a technical refresh proposal and a cost reduction proposal, the Contractor’s technical, cost, and schedule performance, as well as contract transition performance, status of completion of the integrated architecture and infusion of technology to accomplish transformation goals for all services provided to NASA.  The package shall include any additional information the contractor considers relevant to NASA’s decision to exercise future options.  

15.4
FORMAT:  Contractor format is acceptable.

15.5
MAINTENANCE:  Changes shall be incorporated by change page or complete reissue.

DATA REQUIREMENTS DESCRIPTION (DRD)

 1.
DPD NO.:  2.0
ISSUE:  Draft
2.
DRD NO.:  CM2.0-01
 3.
DATA TYPE:  1
4.
DATE REVISED:  



5.
PAGE:  1/1

 6.
TITLE:  Weekly Status Report 

 7.
DESCRIPTION/USE: To provide weekly status of technical work and provide status briefing for arranging feedback and for coordination defining progress for ongoing work activities and task orders including cost, schedule, and performance issues. 

 8.
OPR:  


9.  DM:  
10.
DISTRIBUTION:   
11.
INITIAL SUBMISSION:   14 days after effective date of the contract
12.
SUBMISSION FREQUENCY:  Weekly
13.
REMARKS:  

14.
INTERRELATIONSHIP: PWS paragraph 2.0
15.
DATA PREPARATION INFORMATION:

15.1
SCOPE:  The weekly status report provides the contractor's status on on-going technical work 
15.2
APPLICABLE DOCUMENTS:  None

15.3
CONTENTS:   
The weekly status report shall include a summary of day-to-day operations, identification of any planned or unplanned interruption of services, near-term activities (within a period of four weeks), new submission or service requests, status of current service requests, summary of issues and concerns (to include any proposed resolutions)

15.4
FORMAT:  Contractor format is acceptable.

15.5
MAINTENANCE:  Changes shall be incorporated by change page or complete reissue.

DATA REQUIREMENTS DESCRIPTION (DRD)

 1.
DPD NO.: 2.0  
ISSUE:  Draft
2.
DRD NO.:  CM2.0-02
 3.
DATA TYPE:  1
4.
DATE REVISED:  



5.
PAGE:  1/1

 6.
TITLE:  Quarterly Strategic Planning Review

 7.
DESCRIPTION/USE: To provide a description of the contractor's forward thinking and strategic plans to be implemented in this contract. 
 8.
OPR:  
9.  DM:  I
10.
DISTRIBUTION:   
11.
INITIAL SUBMISSION:  90 days after effective date of the contract 

12.
SUBMISSION FREQUENCY:  Quarterly 
13.
REMARKS:  

14.
INTERRELATIONSHIP: PWS paragraphs 2.0, 4.0.3 and   4.2.1 
15.
DATA PREPARATION INFORMATION:

15.1
SCOPE:  The Strategic planning review describes the contractor's to review and make recommendations for improvements.  The contractor shall lead the strategic planning session outlining data center enhancements, opportunities for increased efficiency of data center operations without compromising the agreed to-be state for the NEDC contract
15.2
APPLICABLE DOCUMENTS:  None

15.3
CONTENTS:  The Strategic planning session shall include the following, at a minimum:


a.
Opportunities for NASA to reduce its equipment and software costs and/or improve System performance.  

b.
Technology assessment and conduct market research to identify new technologies that improve data center services and capabilities. 

c.
Security scans and report results.


d.   Facilities management and services

e.   Service deliverables updates/enhancements


f.    Strategies in increase customer participation/confidence (marketing strategies)

g.   Performance metrics
15.4
FORMAT:  Contractor format is acceptable.

15.5
MAINTENANCE:  Changes shall be incorporated by change page or complete reissue.

DATA REQUIREMENTS DESCRIPTION (DRD)
 1.  
DPD NO.: 2.0
ISSUE:  Draft
2.
DRD NO.:  CM2.0-03
 3.
DATA TYPE:  3
4.
DATE REVISED:  



5.
PAGE:  1/2
 6.
TITLE: Semi-annual Technology Reports 

 7.
DESCRIPTION/USE: Provides NASA status of management of technology infusion options and technical information concerning any invention, discovery, improvement, or innovation made by a contractor in the performance of work under this contract for the purpose of disseminating this information to obtain increased use.  Also provides NASA with data to review for possible patentable items.

 8.
OPR:   
9. DM:   
10.
DISTRIBUTION:   
11.
INITIAL SUBMISSION: 


Technology Reporting Plan: Upon Contracting Officer’s request. 


Disclosure of Invention and New Technology (NASA Form 1679): Within 2 months of identification of reportable item. 


Interim NASA New Technology Summary Report (NTSR) Form:  12 months from the date of the contract. 

12.
SUBMISSION FREQUENCY: 

Technology Reporting Plan: Upon Contracting Officer’s request. 

Disclosure of Invention and New Technology (NASA Form 1679):  For each reportable item. 

Interim NASA New Technology Summary Report (NTSR) Form: Every 12 months. 

Final NASA New Technology Summary Report (NTSR) Form: Immediately or within three months after completion of contracted work.  Final Payment is contingent upon submission of the Final NTSR.

13.
REMARKS: Copies of NASA Form 1679 and the NASA New Technology Summary Report (NTSR) Form (Interim and Final), or User Instruction Documentation may be obtained and/or filled out at:  http://entre.nasa.gov/.  
14.
INTERRELATIONSHIP:  PWS paragraph 2.0. and 4.0.4
15.
DATA PREPARATION INFORMATION:

15.1
SCOPE:  The Technology Reports include technical detail as is necessary to identify and fully describe a "Reportable Item".  Per NFS 1852.227-70, "Reportable Item" means any invention, discovery, improvement, or innovation of the contractor, whether or not the same is or may be patentable or otherwise protectable under Title 35 of the United States Code, conceived or first actually reduced to practice in the performance of any work under this contract or in the performance of any work that is reimbursable under any clause in this contract providing for reimbursement of costs incurred prior to the effective date of this contract.

 Continuation Sheet

TITLE: Technology Reports 
DRD NO.: CM2.0-03 

DATA TYPE:  3
PAGE:  2/2
15.2
APPLICABLE DOCUMENTS:

NFS 1852.227-70
New Technology Clause

NASA Electronic New Technology Reporting, User Instruction Documentation (http://entre.nasa.gov/)

15.3
CONTENTS: The Technology Reports consist of:


a.
Disclosure of Invention and New Technology (Including Software): In accordance with NFS 1852.227-70 (e)(2), the disclosure to the agency shall be in the form of a written report and shall identify the contract under which the reportable item was made and the inventor(s) or innovator(s).  It shall be sufficiently complete in technical detail to convey a clear understanding, to the extent known at the time of the disclosure, of the nature, purpose, operation, and physical, chemical, biological, or electrical characteristics of the reportable item.  The disclosure shall also identify any publication, on sale, or public use of any subject invention and whether a manuscript describing such invention has been submitted for publication and, if so, whether it has been accepted for publication at the time of disclosure.  In addition, after disclosure to the agency, the Contractor shall promptly notify the agency of the acceptance of any manuscript describing a subject invention for publication or of any on sale or public use planned by the Contractor for such invention.  This reporting requirement is met by completing NASA Form 1679 (latest revision) in hardcopy or online at:  http:// entre.nasa.gov/. 

b.
Interim NASA New Technology Summary Report (NTSR): This report shall consist of a listing of reportable items for the reporting period or certification that there are none. This report shall also contain a list of subcontracts containing a patent rights clause or certification that there were no such subcontracts. Completion of the Interim NTSR shall satisfy this reporting requirement.  Use of the form utilizing the online system at http://entre.nasa.gov/ is required. 

c.
Final NASA New Technology Summary Report (NTSR): This report shall consist of a comprehensive list of all reportable items for the contract duration or certification that there are none.  This report shall also contain a list of subcontracts containing a patent rights clause or certification that there were no such subcontracts. Completion of the Final NTSR shall satisfy this reporting requirement.  Use of the form utilizing the online system at http://entre.nasa.gov/ is required. 

d.      Provide monitoring strategy, capabilities and metrics for all contractor services in 
addition to all 


  reporting required for Service Level Agreements.

15.4
FORMAT:  The Disclosure of Invention and New Technology (Including Software) report shall use NASA Form 1679 (latest version) available online at:  http://entre.nasa.gov/.
15.5
MAINTENANCE:  N/A 
DATA REQUIREMENTS DESCRIPTION (DRD)

 1.
DPD NO.: 2.0 
ISSUE:  Draft
2.
DRD NO.:  CM2.0-04
 3.
DATA TYPE:  3
4.
DATE REVISED:  



5.
PAGE:  1/1

 6.
TITLE:  Annual Management Review 

 7.
DESCRIPTION/USE: To provide an annual summary/review of contract work, categorized by wave content.

 8.
OPR:   
9.  DM:   
10.
DISTRIBUTION:   
11.
INITIAL SUBMISSION:  No later than February 28 of each calendar year 
12.
SUBMISSION FREQUENCY:  Revise as required

13.
REMARKS:  

14.
INTERRELATIONSHIP: PWS paragraphs 2.02, 2.14, and 4.3
15.
DATA PREPARATION INFORMATION:

15.1
SCOPE:  An electronic annual review plan that describes the contractor's execution of the contract work by wave content and a projected outlook for future years.
15.2
APPLICABLE DOCUMENTS:  None

15.3
CONTENTS:  The Annual review plan shall include the following as a minimum:


a.
Audit reports consistent with NPR 2810.1A 

b.    Report of cost categorized by data center, application services, IT Security, and IT management input to support the development of PPBE IT submit

c.
Review and report of all data center facility IT controls

d.    Evaluation of hardware and software


e.     Hardware and software refresh recommendation plan 


f.  
Summary of Record Holdings and Transfers

15.4
FORMAT:  Contractor format is acceptable.

15.5
MAINTENANCE:  Changes shall be incorporated by change page or complete reissue.

DATA REQUIREMENTS DESCRIPTION (DRD)

 1.
DPD NO.:  2.1
ISSUE:  Draft
2.
DRD NO.:  PM2.1-01
 3.
DATA TYPE:  1
4.
DATE REVISED:  



5.
PAGE:  1/1

 6.
TITLE:  Project Management Plan

 7.
DESCRIPTION/USE: To provide a description of the contractor's overall management system and organization for accomplishing the requirements set forth in the contract.

 8.
OPR:   
9.  DM:   
10.
DISTRIBUTION:   
11.
INITIAL SUBMISSION:  During phase-in, 30 days prior to full assumption of contract responsibilities. 

12.
SUBMISSION FREQUENCY:  Revise as required

13.
REMARKS:  

14.
INTERRELATIONSHIP: PWS paragraph 2.1 
15.
DATA PREPARATION INFORMATION:

15.1
SCOPE:  The Management Plan describes the contractor's concept plans, practice, and approach for accomplishing the requirements set forth in the contract, i.e., managing and controlling project tasks, experimental work, and management interfaces.  The plan shall be in such detail as necessary to convey the contractor's internal procedures.

15.2
APPLICABLE DOCUMENTS:  None

15.3
CONTENTS:  The Management Plan shall include the following:



a.
Description of the project tasks to be accomplished and an outline of methods by which the contractor proposes to accomplish each.



b.
Description of management concepts, plans, project management and task/control systems, organizational approach, and communication channels between the contractor and the Government.  This shall include descriptions, flow charts, schedules, and other documentation necessary to give a comprehensive plan of organization and accomplishment.



c.
Address how the contractor’s management structure and lines of authority will support the program management reporting requirements listed in the PWS in a fashion that contributes to the timely notice and resolution of ambiguities, concerns, weaknesses, and conflicts that arise in the performance of this contract.



d.
An IT Security section that includes how they will develop, implement, and maintain IT Security.  This section shall describe the processes and procedures that will be followed to ensure the appropriate security of IT resources that are developed, processed, or used under this contract.


e.
Process of setting goals and establishing policies, practices, procedures, and organizational structure to support the NASA IT and I3P Governance processes.  
Continuation Sheet
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15.3
CONTENTS:  (CONTINUED)

f.
Process of setting goals and establishing policies, practices, procedures, and organizational structure to support accomplishment of NEDC I3P objectives.  As a minimum, this includes both transition and transformation management.  

15.4
FORMAT:  Contractor format is acceptable.

15.5
MAINTENANCE:  Changes shall be incorporated by change page or complete reissue.

DATA REQUIREMENTS DESCRIPTION (DRD)

 1.
DPD NO.2.1:  
ISSUE:  Draft
2.
DRD NO.:  PM2.1-02
 3.
DATA TYPE:  1
4.
DATE REVISED:  



5.
PAGE:  1/1

 6.
TITLE:  Project Management Review 

 7.
DESCRIPTION/USE: To provide project management review that includes schedule updates, performance/task order status, and Service Level Agreement accomplishments.

 8.
OPR:   
9.  DM:   
10.
DISTRIBUTION:   
11.
INITIAL SUBMISSION:  30 days after contract start.
12.
SUBMISSION FREQUENCY: Monthly
13.
REMARKS:  

14.
INTERRELATIONSHIP: PWS paragraphs 2.0, 2.2, 2.31, 2.4, 2.10, 4.21, 4.23, and 4.8. 
15.
DATA PREPARATION INFORMATION:

15.1
SCOPE:  The Service Performance Report provides the monthly statistics for all performance against specifications for all services.
15.2
APPLICABLE DOCUMENTS:  None

15.3
CONTENTS:  The Project Management Review Report shall include performance status against specifications, as described in the PWS, and NEDC Service Level Agreement Matrix.    The review plan shall include the following, but not limited to:


a.
Mainframe performance report 

b.
Mainframe utilization needs, efficiencies, and tuning initiatives

c.
Assessment and evaluation of impact of abnormal terminations on Mainframe end users 


d.
Security reports on status and condition of customer’s servers

e.
Monthly invoices in accordance with invoicing clauses

f.
Status, summaries and statistics regarding integrated customer support performance

g.
Report the quantity of Additional Resource Charge (ARC) and Reduced Resource Charge (RRC) by base unit quantity, additions, reductions and cumulative total from the baseline period to the 15th of the month

h. Maintain and document facility management requirements
15.4
FORMAT:  Contractor format is acceptable.

15.5
MAINTENANCE:  Changes shall be incorporated by change page or complete reissue.

DATA REQUIREMENTS DESCRIPTION (DRD)

 1.
DPD NO.: 2.2  
ISSUE:  Draft
2.
DRD NO.:  FM2.2-01
 3.
DATA TYPE:  2
4.
DATE REVISED:  
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 6.
TITLE:  Annual Financial Management Report 

 7.
DESCRIPTION/USE: To support the Agency Strategy & Investment Board (SIBC) standard data call process, which attempts to understand the purpose of each IT expenditure and its alignment to identify needs or capability.

 8.
OPR:  
9.  DM:  

10.
DISTRIBUTION:   
11.
INITIAL SUBMISSION:  28 Feb 2011 
12.
SUBMISSION FREQUENCY:  Annual 
13.
REMARKS:  

14.
INTERRELATIONSHIP: PWS paragraphs 2.2 

15.
DATA PREPARATION INFORMATION:

15.1
SCOPE:  The financial report provides the annual statistics for all performance against specifications for all services

15.2
APPLICABLE DOCUMENTS:  None

15.3
CONTENTS:  The Annual Financial Management Report shall include the following:
a. Submit individual Reports by Center 

b. Estimate, thru best effort, the Dollar Values covered by Attachment B:  Enterprise IT Services and IT Portfolio Elements for each Contract year requested.  Normally this will require previous and current operating year.

c. Estimate, thru best effort, the number of employees by Attachment B: Enterprise IT Services and IT Portfolio Elements for each Contract Year requested.  Normally this will require previous and current operating year.

d. Each year requested break out dollars according to DME (Development, Modernization and Enhancement).  All dollars not associated with DME will by default report SS (Steady State). CLIN’s 2 and 3 are the only areas considered to contain DME dollars.

Example Template – illustrating data fields and cost information requested.  Contractor format is acceptable if it reflects the data required on the example template.
	
	
	
	
	
	
	
	
	

	Center:
	KSC
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	1
	 
	Summary
	 
	FY12
	FY12
	FY13
	FY13

	 
	 
	 
	 
	 
	($K)
	WYE's
	($K)
	WYE'S

	Grand Total
	 
	 
	 
	$0.0 
	0.0 
	$0.0 
	0.0 

	Total DME (CLIN 2 & 3)
	
	
	$0.0 
	 
	$0.0 
	 

	Total Steady State (CLIN 1)
	 
	 
	$0.0 
	 
	$0.0 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	

	2
	 
	Portfolios
	 
	FY12
	FY12
	FY13
	FY13

	 
	 
	 
	 
	 
	($K)
	WYE's
	($K)
	WYE'S

	LAN
	
	
	
	
	$0.0 
	0.0 
	$0.0 
	0.0 

	Data Center
	
	
	
	$0.0 
	0.0 
	$0.0 
	0.0 

	IT Management
	
	
	
	$0.0 
	0.0 
	$0.0 
	0.0 

	IT Security
	
	
	
	$0.0 
	0.0 
	$0.0 
	0.0 

	Totals
	 
	 
	 
	 
	$0.0 
	0.0 
	$0.0 
	0.0 

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Note:  Only data entry into non green or orange areas.
	
	
	
	

	
	
	
	
	
	
	
	
	


Enterprise IT Services and IT Portfolio Elements Cross Reference Tables will provide detailed descriptions of NASA Enterprise IT Services Area Descriptions and Portfolio Element Definitions.
IT Services and IT Portfolio Elements Cross Reference Tables

The tables below provide the detailed descriptions for the newly defined Enterprise IT Services cross referenced to the existing NASA IT Portfolio elements. As noted earlier, Centers are expected to collect information using the existing Investment Portfolio Elements.

	Center Guidance
	NASA Enterprise IT Service Area Descriptions
	NASA IT Portfolio Element Definitions

	Centers are expected to provide detailed budget and investment information related to providing Data Center services to support Center, MSO, and MD activities. Centers should align with the OCIO strategy of the utilization of the Enterprise Data Center capabilities and consolidation of local data center services. 


	Data Center Services 

A data center is a collection of IT hardware and software that is used for multiple purposes and often related, computing services. Furthermore, these resources are usually funded and operated as a shared resource with management dedicated to operating the center. 

· Data Center: 
· Data center is defined as any facility or physical area that is used to house or host computer systems and associated components, such as server and storage systems and telecommunications 

· It normally includes redundant or backup power supplies and UPS, redundant data communications connections, environmental controls (e.g., HVAC (heating, ventilating, and air conditioning), fire suppression), disaster recovery, and special security devices 
· Data Center services include investments required to provide server housing, application hosting, housing, application management and systems monitoring and management. Investments include compute platforms, storage components, facilities, backup/recovery and associated processes. 

· Web Services:  All IT Investments not already associated with a Data Center that are required to provide NASA Web services (includes all costs:  HW/SW, design maintenance and support).  These web sites are externally focused; not internally focused web sites with sub-categories including Web Portals/Web Services, Messaging, Help Desk, Business Process Monitoring, Search, Integration Brokering, File Transfer, etc.
	Data Center

A Data Center is a collection of IT hardware and software that is used for multiple purposes and often related, computing services.  Furthermore, these resources are usually funded and operated as a shared resource with labor dedicated to operating the Data Center.  When attributing costs to the Data Center, it is recommended that there is further delineation (WBS categories defined a level below Data Center). For example, if you are attributing servers to the data center that are supporting applications, this is a Data Center cost, but these costs should be tagged as Application Services as a subset to Data Center.  This will allow for overall insight into the other portfolio elements if needed while capturing the cost of the consolidated efforts of the Data Center.
Includes but is not limited to:  Includes data storage (mass storage systems, digital data storage services, supercomputers, computing clusters such as Beowulf) including hardware, software, services, etc.), database management and administration services, data/document management systems, and disaster recovery services.   In addition, the Data Center category includes server/hosting hardware and associated operating system software and system administration, which are not part of a shared Data Center.  System software is typically used to develop end-user applications.  Also includes labor required to operate the system including system administration.  Examples of a Data Center are Agency and Center Services (servers, mass storage, etc.), and Servers (provided through Outsourcing Desktops Initiative for NASA and other sources), NASA Data Center (NDC), Center’s central web and application servers, distributed web and application servers, and email/calendaring servers. This includes Marshall’s Payload Operation Integration Center servers, Kennedy’s Launch Control Center and Johnson’s Mission Control Center. Database Administrators and system administrators. Data Center virus protection software.

Does not include:  Hardware and software included under Workstations, Voice, LAN, Video, and Messaging and Collaboration.


	Center Guidance
	NASA Enterprise IT Service Area Descriptions
	NASA IT Portfolio Element Definitions

	Centers are expected to provide detailed budget and investment information related to providing IT security services for WAN, LAN, Host Based Systems, and End User Systems. Additionally, Centers should report any investments related to Security Operations Centers (SOCs). 


	Information Technology Security Services 

· Wide Area Network Support Services:  All IT security investment that protect network communications between NASA LANs, NASA data centers, and external partners; e.g. Internet Service Providers (ISP) WANs, NASA Prototyping Network (NPN), NISN, & others. Investments include but are not limit to:

· Intrusion Protection Sensors (IDS)

· Intrusion Prevention Sensors (IPS)

· Content Filtering Systems

· Security Information or Event Managers (SIM/SEM)

· Link Encryption Systems

· Virtual Private Networking (VPN) Systems

· Two-Factor Authentication (T-FA) Solutions

· Vulnerability Management Systems

· Patch Management Systems

· Certification and Accreditation Management systems

· Firewalls

· Local Area Network Support Services:  All IT security investments protecting networking services within a building, campus, data center or Center, including hardware, software, and services (including wireless LANs, remote access, domain naming services, network management, X500/directory services). Investments include but is not limit to:

· Intrusion Protection Sensors (IDS)

· Intrusion Prevention Sensors (IPS)

· Content Filtering Systems

· Security Information or Event Managers (SIM/SEM)

· Vulnerability Management Systems

· Patch Management Systems

· Certification and Accreditation Management systems

· Firewalls

· End User Systems:  All IT security investments that protect desktop computing services to users.  Desktop components include but are not limited to: Desktop computers, workstations, laptop computers, operating systems; software (e.g., OS, word processing, spreadsheet, presentation, project management, browser, utilities, etc.); peripherals (networked and personal). Investments include but are not limited to:

· Antivirus (AV)

· Data at rest (DAR)/Encryption solutions

· Client Side VPN solutions

· Host Based Services: All security investments protecting host components. Host based components include but are not limited to servers, mainframes and midrange systems. 

· Antivirus (AV)

· Host based intrusion detection sensors (HIDS)

· Host based intrusion prevention sensors (HIPS)

· File Integrity Checkers (e.g. Tripwire©)
	IT Security

This category includes Center-wide core IT security activities, for example, coordination of IT Security planning, Certification and Accreditation Official, patch management (Patchlink), Configuration Management (CIS & FDDC), vulnerability scanning and reporting, FISMA reporting, incident response, penetration testing.  

Includes but is not limited to: Center IT Security Manager and staff. 

Does not include: Services as system administration, database management, or other costs associated with operating specific IT systems. 


	
	
	IT Management

This category provides CIO functions including management of information assets and implementation of NASA and federal IT-related policies, procedures, regulations, and legislation. 

Includes but is not limited to: CIO and staff, Records Manager, Privacy Manager, Spectrum Management, Enterprise Architect, and implementation of IT Capital Planning, Investment, and Control (CPIC) process including collection of data for OMB Exhibits 53 and 300. Also includes functional IT management, IT budget formulation and execution, and administrative support that cannot be easily assigned to a specific area, for example, directorate, division, or branch that provide services in several portfolio areas. 


15.4
FORMAT:  Contractor format is acceptable.
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15.5
MAINTENANCE:  Changes shall be incorporated by change page or complete reissue.

DATA REQUIREMENTS DESCRIPTION (DRD)

 1.
DPD NO2.3.1.:  
ISSUE:  Draft
2.
DRD NO.:  PM2.3.1-01
 3.
DATA TYPE:  2
4.
DATE REVISED:  



5.
PAGE:  1/2
 6.
TITLE:  Government Property Management Plan

 7.
DESCRIPTION/USE:  To describe the method of controlling and managing Government property.

 8.
OPR:   
9. DM:   
10.
DISTRIBUTION:   
11.
INITIAL SUBMISSION:  Preliminary delivered during phase-in, 30 days prior to full assumption of contract responsibilities.  Final two months after full assumption of contract responsibilities.

12.
SUBMISSION FREQUENCY:  Revise as required

13.
REMARKS: This document shall be the official contract requirements document for the control and identification of all Government property.

14.
INTERRELATIONSHIP:  PWS paragraph 2.3.1

15.
DATA PREPARATION INFORMATION:  

15.1
SCOPE:  The Government Property Management Plan defines the contractor's methods of care, accounting, and control of Government property.

15.2
APPLICABLE DOCUMENTS:

FAR
Federal Acquisition Regulation, Part 45


FAR       
Federal Acquisition Regulation, Part 52.245


NFS 1852-245
NASA/FAR Supplement and latest revisions thereto


NFS 1852.245-80
NASA FAR Supplement, Government Property Management Information (PIC 07-09)

NPR 5100.4B
Federal Acquisition Regulation Supplement (NASA/FAR Supplement) [48 CFR 1800-1899] (REVALIDATED 9/16/2008)
15.3
CONTENTS:  The Government Property Management Plan shall satisfy the requirements of the documents listed in 15.2, and the contract.  This plan shall consist of those procedures which constitute the contractor's property management system and shall include the following categories:


a.
Property management.
i.
Reports.


b.
Acquisition.
j.
Consumption.


c.
Receiving.
k.
Utilization.


d.
Identification.
l.
Maintenance.


e.
Records.
m.
Subcontractor control.


f.
Movement.
n.
Disposition.


g.
Storage.
o.
Contract close-out.


h.
Physical inventories.
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15.4
FORMAT:  Contractor format is acceptable.
15.5
MAINTENANCE:  Changes shall be incorporated by change page or complete reissue.
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ISSUE:  Draft
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DRD NO.:  PM2.3.1-02
 3.
DATA TYPE:  3
4.
DATE REVISED:  



5.
PAGE:  1/3
 6.
TITLE:  Government Owned Capital Asset Report

 7.
DESCRIPTION/USE:  


The contractor shall report the actual monthly costs and the actual cumulative costs incurred for each new capital asset acquisition (Government Owned contractor Held capital asset – Real and Personal Property) to the NASA Property Accountant.  This report shall include the contractor’s unique identification number (Personal Property) or facility number (Real Property) item description, current month actual costs, cumulative actual costs, and invoice number for each capital asset.  The Contractor must also provide documentation to support the reported actual monthly costs for each capital asset.  The contractor shall submit a separate invoice for each capital asset.  The invoice detail shall include contractor identification number or facility number.  Please see below for the capitalization criteria (FMR, Volume 6, Chapter 4 040503) and the values that should be included in the total costs

 8.
OPR:   
9. DM:   
10.
DISTRIBUTION:   
11.
INITIAL SUBMISSION:  Preliminary delivered during phase-in, 30 days prior to full assumption of contract responsibilities.  Final two months after full assumption of contract responsibilities.

12.
SUBMISSION FREQUENCY:  Quarterly
13.
REMARKS: This document shall be the official contract requirements document for the control and identification of all Government property.

14.
INTERRELATIONSHIP:  PWS paragraph 2.3.1

15.
DATA PREPARATION INFORMATION:  

15.1
SCOPE:  

a. Capitalization Criteria

NASA will capitalize individual items of PP&E which:

1. Have a unit acquisition cost of $100,000 or more for all assets other than internal use software which has a capitalization threshold of $1,000,000

2. Have an estimated useful life of two year or more

Are not intended for sale in the ordinary course of operations and have been acquired or constructed with the intention of being used, or being available for used by the Agency.  If an item, as originally installed, is an aggregate of components which could stand alone (as opposed to parts) and are severable, those components should be individually subjected to the capitalization criteria and only those components which meet the criteria shall be originally capitalized.  If an item, as originally installed, is an aggregate of components which could not stand alone and are not severable (see collateral and non-collateral equipment at FMR Volume 6, 040505), those components shall be subjected to the capitalization criteria in aggregate.
Continuation Sheet
TITLE:  Government Owned Capital Asset Report
DRD NO.: PM2.3.1-02
DATA TYPE:  3

PAGE:  2/3

15.1 SCOPE: (CONTINUED) 
b. Values.  Capitalized values shall include all costs incurred to bring PP&E to a form and location suitable for its intended use, i.e., the total cost to NASA.  For example, the cost may include the following, as appropriate for the type of PP&E capitalized.
15.2
APPLICABLE DOCUMENTS:    FMR, Vol. 6, CH 4, 040503-Asset Capitalization Criteria
15.3
CONTENTS:

a. Amounts paid to vendors or contractors, including fees;

b. Transportation charges to the point of initial;

c. Handling and storage charges;

d. Labor and other direct or indirect production costs (for assets produced or constructed);

e. Engineering, architectural, and other outside services for designs, plans, specifications, and surveys;

f. Acquisition and preparation costs of buildings and other facilities;

g. An appropriate share of the cost of the equipment and facilities used in construction work;

h. Fixed equipment and related installation costs required for activities in a building or facility;

i. Direct costs of inspection, supervision, and administration of construction contracts and construction work;

j. Legal and recording fees and damage claims;

k. Fair market value of facilities and/or equipment donated to the Government;

l. Material amounts of interest costs paid.

      Costs of extended warranties should be expensed at the time of payment and not be included in the capitalized value. Where capitalized equipment is traded in for another piece of capitalized equipment, the capitalized value of the new asset will be acquisition costs; including the amount received for the trade-in. Capitalized value will be net of discounts taken.

15.4
FORMAT:  Format for Government Owned Contractor Held Capital Asset Report:  

DATA REQUIREMENTS DESCRIPTION WORKSHEET
(1 item per worksheet)

EQUIPMENT CONTROL NUMBER (PERSONAL PROPERTY):
OR FACILITY NUMBER (REAL PROPERTY):
   
MONTH:

FISCAL YEAR:

	533 WBS
	ITEM DESCRIPTION
	CURRENT MONTH COSTS
	CUMULATIVE COSTS
	INVOICE NUMBER

	
	
	
	
	


NAME:            



DATE:

SIGNATURE: 

 TITLE:
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15.5
MAINTENANCE:  Changes shall be incorporated by change page or complete reissue.
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ISSUE:  Draft
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5.
PAGE:  1/2
 6.
TITLE:  Asset Transfer Value Report
7.
DESCRIPTION/USE: The ATV applies to Contractor assets that are used in the performance of NEDC services and may include hardware, software, contracted or prepaid maintenance or services contracts.  The ATV includes items that are lease, owned or otherwise acquired by the Contractor without reimbursement from the Government.  The ATV does not include any Government-furnished or institution-provided property or equipment, any infrastructure items (for which title resides with the Government), and any NEDC catalogue products and services (except where otherwise bilaterally agreed upon under a given CLIN).

The ATV report applies to all categories of NEDC services.  Report shall contain a description and quantities of all NEDC hardware (unexpired maintenance agreements), software, all infrastructure hardware and software components, and any other assets used to provide NEDC services under the CLIN.

Hardware items are to be separately listed in the report with a unique identification number (such as a serial number, ECN or NEDC established contractor property number).  For items that have no unique identification number the Contractor shall provide a means of identification for listing them in a report.

 8.
OPR:  
9.  DM:  

10.
DISTRIBUTION:   
11.
INITIAL SUBMISSION:  90 days after contract start  

12.
SUBMISSION FREQUENCY:  Quarterly
13.
REMARKS:  

14.
INTERRELATIONSHIP: PWS paragraphs 2.3.1 

15.
DATA PREPARATION INFORMATION:

15.1
SCOPE:  To determine the value of contractor assets that may transition to another Vendor or the Government.
15.2
APPLICABLE DOCUMENTS:  None

15.3
CONTENTS:  For assets that use the initial purchase price as the basis for calculation the ATV, the report shall include the following information for each item.  Item Name, Item Description, Unique ID Number, Purchase Date, Initial Purchase Price, depreciation method, useful life, current net book value, end of contract net book value and Projected Undepreciated Value.   The specific content and format of the ATV Report will be bilaterally agreed upon within the Contract transition period.  In addition, the Report shall provide a separate listing of Catalog items but the values of these items are not to be included in the ATV. 
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15.3
CONTENTS:  (CONTINUED)
It is recommended that the ATV database be a subset of the CMDB and that the ATV Report be submitted electronically in excel, and assessable via Web-based portal. (2.1).  

15.4
FORMAT:  Contractor format is acceptable.

15.5
MAINTENANCE:  Changes shall be incorporated by change page or complete reissue.
 DATA REQUIREMENTS DESCRIPTION (DRD)
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ISSUE: Draft
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6.
TITLE:  Safety, Health, and Environmental (SHE) Plan

7.
DESCRIPTION/USE: The safety and health plan shall include a detailed discussion of the policies, procedures, and techniques that will be used to ensure the safety and occupational health of Contractor employees and to ensure the safety of all working conditions throughout the performance of the contract.

 8.
OPR:   
9. DM:   
10.
DISTRIBUTION:  
11.
INITIAL SUBMISSION:  The offeror shall submit a detailed safety and occupational health plan as part of its proposal (see NPR 8715.3, NASA Safety Manual, Appendices).

12.
SUBMISSION FREQUENCY: The offeror shall submit a detailed safety and occupational health plan as part of its proposal (see NPR 8715.3, NASA Safety Manual, Appendices).

13.
REMARKS:  

14.
INTERRELATIONSHIP: PWS paragraph 2.6 

15.
DATA PREPARATION INFORMATION:

15.1
SCOPE:  The Safety, Health, and Environmental Plan describes the contractor’s methods of planning, implementing and controlling industrial safety, occupational health, and environmental requirements. 

15.2
APPLICABLE DOCUMENTS: NPR 8715.3, NASA General Safety Program Requirements, NPR 8715.1, NASA Occupational Safety and Health Programs
15.3
CONTENTS:  
a. The offeror shall submit a detailed safety and occupational health plan as part of its proposal (see NPR 8715.3, NASA Safety Manual, Appendices).  The plan shall include a detailed discussion of the policies, procedures, and techniques that will be used to ensure the safety and occupational health of Contractor employees and to ensure the safety of all working conditions throughout the performance of the contract.  

b. When applicable, the plan shall address the policies, procedures, and techniques that will be used to ensure the safety and occupational health of the public, astronauts and pilots, the NASA workforce (including Contractor employees working on NASA contracts), and high-value equipment and property.

c. The plan shall similarly address subcontractor employee safety and occupational health for those proposed subcontracts that contain one or more of the following conditions:  

Continuation Sheet
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15.3  
CONTENTS: (CONTINUED)
1. The work will be conducted completely or partly on premises owned or controlled by the government.
2. The work includes construction, alteration, or repair of facilities in excess of the simplified acquisition threshold.
3. The work, regardless of place of performance, involves hazards that could endanger the public, astronauts and pilots, the NASA workforce (including Contractor employees working on NASA contracts), or high value equipment or property, and the hazards are not adequately addressed by Occupational Safety and Health Administration (OSHA) or Department of Transportation (DOT) regulations (if applicable).

4. When the assessed risk and consequences of a failure to properly manage and control the hazards warrants use of the clause.

d. This plan, as approved by the Contracting Officer, will be included in any resulting contract.

15.4
FORMAT:  Contractor format is acceptable.
15.5
MAINTENANCE:  Records shall be entered and maintained in the contractor’s database  

system as generated.

DATA REQUIREMENTS DESCRIPTION (DRD)

 1.
DPD NO.:  2.7
ISSUE: Draft RFP
2.
DRD NO.:  QA2.7-01
 3.
DATA TYPE:  1
4.
DATE REVISED:  
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 6.
TITLE:  Quality Assurance Program Plan

 7.
DESCRIPTION/USE: The Quality Assurance Program Plan will define and implement the contractor’s approved plan in accordance with NPD 8730.5, NASA Quality Assurance Program Policy. NASA will use the plan for monitoring and evaluating the contractor activities.
 8.
OPR:  
9. DM:   
10.
DISTRIBUTION:   
11.
INITIAL SUBMISSION: 90 days after effective date of the contract, prior to contract start

12.
SUBMISSION FREQUENCY: N/A as NASA will access system remotely as needed in real-time to view contractor database system kept current with all relevant data 
13.
REMARKS:  

14.
INTERRELATIONSHIP:  PWS paragraph 2.7
15.
DATA PREPARATION INFORMATION:

15.1
SCOPE: The Quality Assurance Program is applicable to all activities under the contract.  
15.2
APPLICABLE DOCUMENTS:    

NPD 8730.5, NASA Quality Assurance Program Policy
NPD 8700.1, “NASA Policy for Safety and Mission Success” 

NPR 8000.4, “Risk Management” 

NPR 8705.6, “NASA Procedural Requirements for Safety and Mission Assurance Reviews and Assessments” 

NPD 8710.1, “Emergency Preparedness Program” 

NPR 8715.2, “NASA Emergency Preparedness Plan Procedural Requirements” 

NPD 8710.2, “NASA Safety and Health Program Policy” 

NPR 8715.3, “NASA General Safety Program Requirements” 

NPD 1800.2, “NASA Occupational Health Program” 

NPR 8715.1, “NASA Safety and Health Handbook Occupational Safety and Health Programs” 

NPR 8621.1, “NASA Procedural Requirements for Mishap Reporting Investigating and Recordkeeping” 

NPD 8720.1, “NASA Reliability and Maintainability (R&M) Policy” 

NPD 8730.5, “NASA Quality Assurance Program Policy” 

NPR 8735.1, “Procedures for Exchanging Parts Materials and Safety Problem Data Utilizing the Government-Industry Data Exchange Program and NASA Advisories” 

NPR 8735.2, “Management of Government Safety and Mission Assurance Surveillance Functions for NASA Contracts”

15.3
CONTENTS: 
 The Quality Assurance Program Plan shall identify all elements of the quality assurance organization, including management, and describe the objectives, implementing policies and procedures, and the control approaches utilized throughout the design and development of new equipment, control and maintenance of government furnished equipment, and operations and studies in support of the mission.  The plan may incorporate existing documents by reference, but the referenced documents must be readily available to NASA for evaluation.  Each appropriate quality element shall be described in sufficient detail to describe the philosophy and approach for implementation by the contractor.  
All records of observations and tests in accordance with contract requirements, and all records of hardware procurement, operation, maintenance, and modification shall be retained as directed elsewhere in the contract.

15.4
FORMAT:  Contractor format is acceptable.

15.5
MAINTENANCE:  Records shall be entered and maintained in the contractor’s database system as generated.

DATA REQUIREMENTS DESCRIPTION (DRD)

 1.
DPD NO.:  
ISSUE:  Draft
2.
DRD NO.:  CM2.8-01
 3.
DATA TYPE:  2
4.
DATE REVISED:
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 6.
TITLE:  Configuration Management Plan

 7.
DESCRIPTION/USE:  To describe the contractor's method for accomplishing the configuration management requirements of the contract.

 8.
OPR:   
9. DM:   
10.
DISTRIBUTION:   
11.
INITIAL SUBMISSION:  60 days after full assumption of contract responsibilities

12.
SUBMISSION FREQUENCY:  One time, revise as required

13.
REMARKS:  

14.
INTERRELATIONSHIP:  PWS paragraph 2.8
15.
DATA PREPARATION INFORMATION:

15.1
SCOPE: The Configuration Management Plan (CMP) provides the contractor's proposed management approach for implementation of configuration management.

15.2
APPLICABLE DOCUMENTS:  

NPR 7123.1A NASA Systems Engineering Processes and Requirements, Section 3.2.14 Configuration Management Process, Figure C-15 Configuration management Process 

15.3
CONTENTS:  The CMP shall provide detail data items to: (a) identify the configuration of the product or work product at various points in time; (b) systematically control changes to the configuration of the product or work product; (c) maintain the integrity and traceability of the configuration of the product or work product throughout its life; and (d) preserve the records of the product or end product configuration throughout its life cycle.   

15.4
FORMAT:  Contractor format is acceptable with CO approval.

15.5
MAINTENANCE: Changes shall be incorporated and maintained through the Contractor’s Configuration Control.  

DATA REQUIREMENTS DESCRIPTION (DRD)

 1.
DPD NO.:  2.9
ISSUE: Draft
2.
DRD NO.:  RM2.9-01
 3.
DATA TYPE:  2
4.
DATE REVISED:  
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 6.
TITLE:  Continuous Risk Management 

 7.
DESCRIPTION/USE: To provide the contractor and the Government a baseline document for planning, management, control, and implementation of the contractor’s risk management program.

 8.
OPR:  
9. DM:  
10.
DISTRIBUTION:   
11.
INITIAL SUBMISSION:  Plan, Analysis and Tracking Report -30 days after effective date of the contract

12.
SUBMISSION FREQUENCY:  Update Analysis and Tracking Report as part of Preliminary Design Review (PDR), Critical Design Review (CDR) and Acceptance Review (AR) data packages. Update Plan as required.

13.
REMARKS:

14.
INTERRELATIONSHIP: PWS paragraphs 2.9, 3.4

15.
DATA PREPARATION INFORMATION:

15.1
SCOPE: The Continuous Risk Management addresses how NASA risk management requirements are to be implemented throughout the program’s life cycle.  Risk Analysis identifies, evaluates, prioritizes and classifies the identified risks.  The Risk Tracking Report provides risk metrics, verifies risk mitigation actions and documents risk decisions.

15.2
APPLICABLE DOCUMENTS:

NPR 8000.4, Risk Management Procedural Requirements


NPR 7120.5 Program and Project Management Processes and Requirements, Section 3.3, Risk Management Plan
15.3
CONTENTS:  The Continuous Risk Management shall specify how the contractor will satisfy the risk management requirements of NPR 8000.4 in a manner that is compatible with the CIO’s Risk Management Plan.  The plan shall specify how the contractor will document risk management activities and how the contractor will communicate risk issues and concerns to the Government. 

The Risk Analysis shall contain the following data:  1) References to source data for identified risk areas such as test data, lessons learned, and technical analysis; 2) Catalog of all program/project risks; 3) Risk evaluation data that identifies the impact, probability and time frame for each risk; 4) Risk classification and prioritization data.
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15.3
CONTENTS: (CONTINUED)
The Risk Tracking Report shall contain the following data:  1) Status of all risks and risk metrics; 2) Risk mitigation plans and verification of completed mitigation plans; 3) Risk decision summaries that will document re-plan of unsuccessful mitigation plans and risk acceptance/closures.

15.4
FORMAT:  Contractor format is acceptable.

15.5
MAINTENANCE:  Changes shall be incorporated by change page or complete reissue.

DATA REQUIREMENTS DESCRIPTION (DRD)

 1.
DPD NO.:  2.12
ISSUE:  Draft
2.
DRD NO.:  CA2.12-01
 3.
DATA TYPE:  3
4.
DATE REVISED:  
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 6.
TITLE:  Contractor Badged Employee and Remote IT User Listing

 7.
DESCRIPTION/USE: To assist NASA in conducting contractor floor checks and to determine if the employees meet the minimum background investigation requirements.

 8.
OPR:   
9. DM:  
10.
DISTRIBUTION:   
11.
INITIAL SUBMISSION:  No later than 10 working days after full assumption of contract responsibilities

12.
SUBMISSION FREQUENCY:  Formal update quarterly and all submissions will be encrypted via email or on CDs as personnel changes occur to distribution.  If deemed necessary by the Contracting Officer, the contractor shall submit the list at times other than stated.

13.
REMARKS:  Reference is made to Federal Acquisition Regulation (FAR) Clause, FAR 52.215-2, Audit and Records--Negotiations (June 1999), NPR 1600.1, NASA Security Program Procedural Requirements. 

14.
INTERRELATIONSHIP:  PWS paragraph 2.12
15.
DATA PREPARATION INFORMATION:

15.1
SCOPE:  The Badged Employee and Remote IT User Listing provides NASA with a list of all NEDC badged contractor employees, as well as, any contractor remote IT users who will have access to the NASA IT system.

15.2
APPLICABLE DOCUMENTS:  None
15.3
CONTENTS: The Badged Employee and Remote IT User Listing shall contain the data identified in Attachment A. 

15.4
FORMAT:  Contractor format shall be submitted via Attachment A.

15.5
MAINTENANCE:  None required

ATTACHMENT A

	COMPANY NAME:
	
	
	
	
	
	
	
	

	CONTRACT NUMBER: 
	
	
	
	NASA PROJECT MANAGER (SPONSOR) OR COTR: 
	

	CONTRACT EXPIRATION DATE: 
	
	
	
	ORGANIZATION CODE:
	
	
	

	COMPANY POINT OF CONTACT: 
	
	
	
	PHONE:
	
	
	
	

	PHONE NUMBER: 
	
	
	
	EMAIL:
	
	
	
	

	EMAIL ADDRESS: 
	
	
	
	
	
	
	
	

	LAST NAME
	FIRST NAME 
(Given Name at Birth)
	MIDDLE NAME   (Given Name at Birth)
	SOCIAL SECURITY NUMBER (Last 4 Digits Only)
	DATE OF BIRTH
	PLACE OF BIRTH (City, State)
	DUTY POSITION
	DUTY LOCATION (Bldg/Room)
	SHIFT ASSIGNMENT
	SUPERVISOR'S NAME

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


DATA REQUIREMENTS DESCRIPTION (DRD)
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 6.
TITLE:  Contractor Employee Clearance Document

 7.
DESCRIPTION/USE:  To ensure that badged contractor employees who no longer require Center access properly clear all accounts when the access is no longer needed.

 8.
OPR:   
9. DM:   
10.
DISTRIBUTION:   
11.
INITIAL SUBMISSION:  Immediately when the access is no longer needed

12.
SUBMISSION FREQUENCY:  As required

13.
REMARKS:   

14.
INTERRELATIONSHIP:  PWS paragraph 2.12
15.
DATA PREPARATION INFORMATION:

15.1
SCOPE:  The Contractor Employee Clearance Document provides verification that all badged employees have properly cleared all accounts when the access is no longer needed.

15.2
APPLICABLE DOCUMENTS:NPR 1600.1 NASA Security Program Procedural Requirements

15.3
CONTENTS:  The Contractor Employee Clearance Document shall contain all the information required by their prospective Center’s requirement. 
15.4
FORMAT:  Determined by each prospective Center; refer to as Contractor Employee Clearance Document.

15.5
MAINTENANCE:  None required

DATA REQUIREMENTS DESCRIPTION (DRD)

 1.
DPD NO.: 2.12
ISSUE: Draft
2. 
DRD NO.: CA2.12-03
 3.
DATA TYPE:  3
4.
DATE REVISED:  
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 6.
TITLE: Organizational Conflicts of Interest (OCI) Mitigation Plan 

 7.
DESCRIPTION/USE: To demonstrate to the Government that the Contractor will avoid, neutralize or mitigate organizational conflicts of interest and ensure that the contractor provides unbiased, impartial advice and adequately protects sensitive data.

 8.
OPR:   
9.  DM:  
10.
DISTRIBUTION:   
11.
INITIAL SUBMISSION: During phase-in, not later than 30 calendar days prior to full assumption of contract responsibilities

12.
SUBMISSION FREQUENCY:  Update as required 

13.
REMARKS: 

14.
INTERRELATIONSHIP: PWS paragraph 2.12
15.
DATA PREPARATION INFORMATION:

15.1
SCOPE:  The Organizational Conflicts of Interest (OCI) Mitigation Plan demonstrates that no organizational conflict of interest exists or that any such potential conflicts have been adequately avoided or mitigated, especially when using subject matter experts or technical experts connected to any prime contractor or subcontractor performing or planning to propose on design, development, and/or delivery of space flight hardware, software, mission integration services or other critical systems related to NEDA. The Contractor should not assume that government performance of a contracted task is a form of mitigation.

15.2
APPLICABLE DOCUMENTS:  None

15.3. CONTENTS:  The Organizational Conflicts of Interest (OCI) Mitigation Plan shall include the following:  


a.
Organizational conflicts of interest pertaining to impaired objectivity shall be addressed as follows:  


1.
Describe the nature of the conflict including any business relationships that might create a conflict with the performance of the work statement.


2.
Describe the plan for avoiding, neutralizing, or mitigating the conflict, including the following with regard to subject matter experts/technical experts if applicable:

a) That the management reporting chains between this contract and the work performed by the subject matter experts/technical experts for the conflicting business relationship are separated from each other.

b) That the subject matter experts/technical experts when performing under this contract are physically separated from the portion of the company performing the work for the conflicting business relationships.

Continuation Sheet
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15.3
CONTENTS (CONTINUED):
c) That each subject matter expert/technical expert performing under this contract signs an express, binding, written agreement setting forth all responsibilities and duties to avoid organizational conflicts of interest and to protect sensitive data provided under this order.

d) That techniques are in place to ensure that the contractor shall not favor the conflicting business relationships and will avoid the appearance of conflicts of interest.


b. 
With regard to access to nonpublic information, the mitigation plan shall contain a plan to safeguard all proprietary/sensitive data the contractor (including all employees and subject matter experts/technical experts) receives.  This plan shall include:

1. A provision that the contractor shall not disclose or improperly use the proprietary/sensitive data received or accessed under this contract.

2. A provision that information, whether in hard copy or on electronic media, shall be marked, handled, stored, and destroyed in order to preclude an unauthorized disclosure of information.

3. A provision that information technology shall be protected to prevent unauthorized disclosure of information.  

4. A provision that employees performing the effort must sign an express binding written agreement clearly agreeing to protect sensitive data.

5. A requirement that subcontractors have appropriate OCI mitigation procedures in place for the use of subject matter experts.

6. A requirement for periodic self-audits, the results of which shall be made available to the Government.

7. Initial and periodic refresher OCI training for the contractor employees/experts working on this contract.

8. A description of organizational and employee sanctions for violation of the OCI order clause or OCI Mitigation Plan provisions.

9. Provisions on record keeping requirements regarding OCI (e.g., training, written agreements).  The contractor shall make these records available to and cooperate with any neutral third party the Government assigns to review adherence to their OCI mitigation plan.

10. A provision requiring the contractor to report any real, apparent, or potential conflict of interest that may arise to the Contracting Officer.

11. A provision requiring the contractor to update the OCI Mitigation Plan upon occurrence of any event that will cause a change to the plan.

15.4
FORMAT:  Contractor format is acceptable.

15.5
MAINTENANCE:  Changes shall be incorporated by change page or complete reissue.

DATA REQUIREMENTS DESCRIPTION (DRD)

 1.
DPD NO.: 2.12
ISSUE: Draft
2. 
DRD NO.: CA2.12-04
 3.
DATA TYPE:  4
4.
DATE REVISED:  
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 6.
TITLE: Quarterly Headcount Report

7.
DESCRIPTION/USE: To provide on-site and off-site headcount data which is used to provide NASA Headquarters for future planning/housing requirements.

 8.
OPR:   
9.  DM:  
10.
DISTRIBUTION:   
11.
INITIAL SUBMISSION: Contract start date

12.
SUBMISSION FREQUENCY:  Quarterly

13.
REMARKS: 

14.
INTERRELATIONSHIP: PWS paragraph 2.12
15.
DATA PREPARATION INFORMATION:

15.1
SCOPE:  

The contractor shall provide this information no later than 10 days after the close of each reporting period which ends on March 31st, June 30th, September 30th, and December 31st.

Two reports must be submitted quarterly based on the following Definition of Terms and in the formats provided:




  Report 1:  Quarterly Contractor Workforce Report by Sub-Contractor Name



  Report 2:  Quarterly Contractor Workforce Report by Bargaining Unit 

DEFINITION OF TERMS:

a. On-site:  Personnel who perform on the contract and occupy physical space on NASA Centers.  The on-site headcount also includes personnel who are temporarily absent from their assignment station (e.g., on leave without pay, annual/sick leave, TDY)

b. Off-site:  Personnel who are on the contract but physically located outside the environs of NASA or NASA facilities.

1. Dispossessed:  Those personnel who normally would occupy physical space within the environs of NASA centers or facilities but have been located outside due to unavailability of space

2. Other:  Those personnel who are within the total contract headcount but are not planned to occupy physical space with the environs of a NASA center or facility.

15.2
APPLICABLE DOCUMENTS:  None

15.3. CONTENTS:  

    The report shall include:

a. The contract number

b. The contractor’s total on-site workforce by center

c. Total on-site union represented employees by center by the bargaining unit

Continuation Sheet
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15.3 CONTENTS: (CONTINUED)

d. Total on-site non-union represented employees by center

e. Total off-site workforce performing on contract.

15.4
FORMAT:  See attachment

15.4 MAINTENANCE:  Changes shall be incorporated by change page or complete reissue.

DATA REQUIREMENTS DESCRIPTION (DRD)

 1.
DPD NO.:  2.15
ISSUE: Draft
2.
DRD NO.:  RM2.15-01
 3.
DATA TYPE:  2
4.
DATE REVISED:  
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 6.
TITLE:  Records Management Plan

 7.
DESCRIPTION/USE: To document, maintain, and manage Federal Records 

 8.
OPR:   

9. DM:  
10.
DISTRIBUTION:   
11.
INITIAL SUBMISSION:  Plan, Analysis and Tracking Report -30 days after effective date of the contract

12.
SUBMISSION FREQUENCY:  Annual

13.
REMARKS:

14.
INTERRELATIONSHIP: PWS paragraphs 2.15, 

15.
DATA PREPARATION INFORMATION:

15.1
SCOPE:    The following definitions are provided for clarification purposes.

a. Government-owned records. Except as provided in paragraph (b) of this clause, all records acquired or generated by the contractor in it’s performance of this contract shall be the property of the Government and shall be delivered to the Government or otherwise disposed of by the contractor either as the contracting officer may from time to time direct during the process of the work or, in any event, as the contracting officer shall direct upon completion or termination of the contract.

b. Contractor-owned records. The following records are considered the property of the contractor and are not within the scope of paragraph (a) of this clause:

1. Employment-related records (such as workers compensation files; employee relations records, records on salary and employee benefits; drug testing records, labor negotiation records, records on ethics, employee concerns, and other employee related investigations conducted under an expectation of confidentiality; employee assistance program records; and personnel and medical/health–related records and similar files), except for those records described by the contract as being maintained in Privacy Act systems of records.

2. Confidential contractor financial information, and correspondence between the contractor and other segments of the contractor located away from the NASA Center (i.e., the contractor’s corporate headquarters);

3. Records relating to any procurement action by the contractor, (confidential financial information and correspondence obtained by the Contractor for use in its subcontracts; source selection and other confidential, pre-decisional, or similar documents relating to the Contractor’s deliberative process in selecting subcontractors) except for records that fall under 48 CFR Chapter 18 that may apply to NASA;

4. Legal records, including legal opinions, litigation files, and documents covered by the attorney-client and attorney work product privileges;
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15.1
SCOPE:  (CONTINUED)
5. The following categories of records maintained pursuant to the technology transfer clause of this contract.

a) Executed license agreements, ,including exhibits or appendices containing information on royalties, royalty rates, other financial information, or commercialization plans, and all related documents, notes and correspondence.

b) The contractor’s protected Cooperative Research and Development Agreement (CRADA) information and appendices to a CRADA that contain licensing terms and conditions, or royalty or royalty rate information.

c) Patent, copyright, mask work, and trademark application files and related contractor invention disclosures, documents and correspondence, where the contractor has elected rights or has permission to assert rights and has not relinquished such rights or turned such rights over to the Government.

c. Metadata. Metadata as defined by ISO 15489-1 3.12 “Metadata: data describing context, content, and structure of records and their management through time.”

15.2
APPLICABLE DOCUMENTS:
44 U.S.C. Chapters 29, 31, 33.

44 U.S.C. 3501 et seq., Paperwork Reduction Act

36 CFR Parts 1220-1238.

5 U.S.C. 552, The Freedom of Information Act as amended. 

5 U.S.C. 552a, The Privacy Act of 1974 as amended. 

Homeland Security Presidential Directive/HSPD-12.

OMB Circular A-130, Management of Federal Information Resources.

OMB Circular A-123, Internal Control Systems.

Executive Order 12656, Assignment of Emergency Preparedness Responsibilities, Sections 201, 202, 1901, and 2001 (November 18, 1988), as amended.

NPD 1440.6G, NASA Records Management.

NPD 2190.1A, NASA Export Control Program.

NPR 1441.1D, NASA Records Retention Schedule.

KNPD 1440.1B, KSC Records Management and Vital Records Program. 

KDP-KSC-P- 1881 C, NASA Business Records  Management.

15.3
CONTENTS:  The File Plan (Annual Summary of Holdings) shall accurately and completely identify how the Agency's records will be maintained, preserved, protected and dispositioned in accordance with policies and procedures. The contractor's format is acceptable and shall include:

a.
AFS #: Agency Filing Scheme number can be found in the NPR 1441.1

b.
Item #: In accordance with NPR 1441.1

c.
Record Title: A description of what the record is and its function

d.
Office of Record: Office responsible for retiring the record at end of lifecycle

e.
Location: Physical location of records

f.
Retention/Disposition: The period of time the record will be kept, and how it is treated at the end of its active cycle

g.
Perm vs. Temp: Records that are ITAR controlled sensitive
h.     Summary of Record Holdings and Transfers 
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15.4
FORMAT:  Contractor format is acceptable.

15.5 MAINTENANCE:  Changes shall be incorporated by change page or complete reissue. 
International Traffic in Arms Regulations (ITAR) Notice


This document contains information which falls under the purview of the U.S. Munitions List (USML), as defined in the International Traffic in Arms Regulations (ITAR), 22 CFR 120-130, and is export controlled. It shall not be transferred to foreign nationals, in the U.S. or abroad, without specific approval of a knowledgeable NASA export control official, and/or unless an export license/license exemption is obtained/available from the United States Department of State. Violations of these regulations are punishable by fine, imprisonment, or both.








Export Administration Regulations (EAR) Notice


This document contains information within the purview of the Export Administration Regulations (EAR), 15 CFR 730-774, and is export controlled. It may not be transferred to foreign nationals in the U.S. or abroad without specific approval of a knowledgeable NASA export control official, and/or unless an export license/license exception is obtained/available from the Bureau of Industry and Security, United States Department of Commerce. Violations of these regulations are punishable by fine, imprisonment, or both.
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