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1.1
SCOPE OF WORK

ID/IQ SERVICES

The Environmental Services Contractor shall provide services to the government for assigned environmental regulatory requirements and environmental stewardship.  The services are to be performed to support the government’s mission and in a manner that demonstrates commitment to conduct the mission in a manner that promotes environmental stewardship.  Goddard’s Environmental Policy is to:

a. Consider the neighboring natural environment while executing the Goddard Mission;

b. Comply with relevant Federal, State, and Local legislation and regulations; Executive Orders; NASA policies and other requirements;

c. Prevent pollution and conserve natural resources;

d. Implement pragmatic and cost effective solutions to environmental problems;

e. Communicate with the Goddard family, partners and the public; and

f. Continue to improve GSFC’s environmental performance through the environmental management system.

Areas of environmental services include, but are not limited to:

Environmental planning and impact assessment:  Programs, projects, activities, operations, and actions that have potential environmental implications shall be evaluated for their impact on the environmental and shall be in compliance with the National Environmental Policy Act (NEPA) and other applicable Federal, state, and local regulations.  NEPA directs federal agencies to analyze, disclose, and consider the potential for impacts to the quality of the human environment in the planning and development of its proposed actions.   

Air quality:  Management of airborne contaminants to the atmosphere that include, but is not limited to, criteria pollutants, ozone depleting substances, and greenhouse gases.

Waste prevention and management: Defined as solid wastes, including hazardous wastes and recyclable materials that shall be managed in compliance with all Federal, state, and local regulations.

Water quality:  Management of drinking water and discharges, or potential discharges, of pollutants into the sanitary sewer, storm water system, groundwater, or the environment in general.

Natural resources:  Management of natural resources, which includes, but is not limited to, land, water, soil, plants, and animals.  
Restoration program:  The program is responsible for investigating and cleaning up contamination from past practices.
Environmental/risk exposure and safety.  Implementation of pragmatic and cost effective solutions to environmental problems.

General environmental management programs:  Consider the natural environment while executing actions.  Comply with applicable Federal, state, and local legislation and regulations; Executive Orders (EO); NASA policies and other requirements.  Communicate with GSFC’s family, our partners, and the public; and promote awareness through education and training.
1.2 
GENERAL REQUIREMENTS

1.2.1 General Limitations and Clarifications
Work shall be in compliance with all applicable Federal, State, and Local laws, permits and permit conditions, Presidential Executive Orders, NASA Policy Directives, NASA Procedural Requirements, GSFC Policy Directives, GSFC Procedural Requirements, GSFC Procedures and Guidelines and, GSFC Work Instructions. (NASA and GSFC Policy Directives and Procedural Requirements are available at http://gdms.gsfc.nasa.gov/gdms/plsql/frontdoor.)  The Contractor is responsible for complying with all Federal, State, and Local laws and regulations regarding licenses, certifications, training, and experience, of employees performing services.  The contractor may provide services to other local federal installations.
The Contractor shall comply with the terms and conditions of all environmental permit requirements and other authorizing documents held by the Government.  The Contractor shall immediately address any questions, concerns, or problems, which prevent compliance with the applicable permits or any terms of this statement of work (SOW) and Task Orders (TOs) to the Contracting Officer’s Technical Representative (COTR).

All regulated environmental media originated, generated, or handled by the Contractor through services performed under this contract are subject to the terms and conditions of all GSFC permits, NASA Policy Directives, NASA Procedural Requirements, GSFC Policy Directives, GSFC Procedural Requirements, and this contract.  

The Contractor shall establish and accomplish a program that ensures all necessary environmental regulatory specifications and criteria are met throughout the contract duration and that waste generated by the Contractor is minimized.  
The Contractor shall maintain documentation of its employee training and certifications that are required by law, regulation and NASA policy.  Where NASA is required to have this documentation available for review by other parties, the Contractor shall ensure that up-to-date and accurate copies of the documentation are maintained in the Government’s records management system. .
1.2.2 Documentation
All submittals, documents, logs, records, databases, analytical results, Operations & Maintenance manuals, and procedures developed in accordance with this contract’s requirements or which demonstrate compliance with laws and regulations shall be prepared using the GSFC Office Automation computer software suite of programs (i.e., Microsoft Word, Excel, Access, PowerPoint, etc.) and shall become the property of the Government.  Electronic files of all submittals shall be posted to the Environmental public drive on the Environmental Server or the Environmental SharePoint server, as appropriate.  All paper copy legal and regulatory documentation and supporting records are to be maintained in the official NASA files in accordance with the latest version of the NASA GSFC Environmental File Plan, which is available through the electronic library.  Several databases and applications are mentioned and used in the execution of tasks that will be issued with this contract.  In other cases, deliverables include the update of databases and the electronic storage of documents.  These databases, applications, and documents are to be maintained on the GSFC Environmental Server.  

Supporting records include original field notes, log books and appointment schedules necessary or appropriate to support program compliance and conformance.  Actions where supporting records shall be provided include, but are not limited to: annual air compliance certification and field sampling and analysis.

Final Drafts are defined as a substantially complete document with no significant technical, spelling or grammatical errors.  Final Draft deliverables shall be submitted via electronic mail (email) whenever deliverables are available in electronic format.  Final deliverables shall be submitted in a format and completeness to provide for direct submission to regulatory or other outside agencies where applicable and shall be submitted in quantity to provide for all outside submission requirements and one file copy.
All deliverables shall be submitted to the appropriate Greenbelt environmental program manager and the COTR.
Meeting minutes shall be drafted for all Greenbelt Environmental Team initiated meetings.  Meeting reports shall be filed for all other meetings attended.  Trip reports shall be submitted for all trips.  Draft minutes, meeting reports and trip reports shall be submitted to the appropriate Greenbelt environmental program manager and the COTR within 1 week of the meeting or trip.  On occasion, the criticality of a meeting or trip may require a more expedient delivery.
1.2.3 Facilities and Equipment
Access to all facilities located at GSFC shall be maintained under the GSFC access control systems (the Contractor shall not add locks to the facilities).  Professional staff of the GET shall have access to Buildings 27A and B at all times without prior notice.  Access to the GSFC Network will only be provided via the computers provided by the government.  

Radio Communication.  The Contractor shall use the existing assigned radio frequencies for radio communications associated with this contract.  Routine and emergency communications shall be effectively established and professionally accomplished.  The frequencies are jointly used by GSFC Civil Service and Contractor work force.  A limited number of radios will be provided as Installation Accountable Government Property (see Clause J.1, Attachment E).  Additional radios will not be provided by the Government.  The Contractor may, at their discretion, buy additional radios.  Radio specifications will be available.  The Contractor shall abide by all laws, regulations and procedures regarding use of radios and radio frequencies.
Two vehicles will be provided by the government as follows: 1.  a 1 ton pickup truck with powered lift gate, and 2. a crew cab, 4-wheel drive pick-up truck.

Vehicles.  The Contractor shall provide transportation to accomplish all work under this contract.  Transportation of hazardous waste and re-usable chemicals shall be capable of handling containers of any size up to and including 55-gallon drums and over packs.  Transportation shall be accomplished in a manner that meets regulatory time constraints.
1.2.4 Multi-Media Sampling and Analytical Services
The Contractor shall provide services to complete field sample collection and processing to the appropriate laboratory or analytical methodology and provide services for direct field sample analysis where required and appropriate.  Sampling and analysis shall be performed in accordance with a Sampling and Analysis Plan applicable to the individual environmental program or project being supported.  Provide analytical services for multi-media environmental sample analysis.  Analytical services shall have an Analytical Services Quality Assurance/Quality Control (QA/QC) program.  A review and site visit of the laboratory shall be conducted to ensure the QA/QC Program is valid.  Persons or laboratories performing field sample analysis and analytical services shall be experienced in the analysis techniques to be applied.  Laboratories shall be evaluated in accordance with 250-WI-8500.0.5, Contract Laboratory Audit Inspection.
1.2.5 Support of Environmental Services Cost Allocation
The Contractor shall report resource expenditures (personnel hours and ODCs) for each area of activity (e.g., hazardous waste management, hazardous waste disposal, NPDES permit activities, Title V Part 70/71 permit activities, etc.)  The Contractor shall additionally subdivide the resource expenditures to a level of individual GSFC organizations (“Division” level) for those programs that provide direct support (the objective of these metrics is to accomplish charge-backs to the user organizations).  

1.3  DEFINITIONS AND ACRONYMS 

AST- Aboveground Storage Tank

BMP – Best Management Practice

CERCLA - Comprehensive Environmental Response Compensation and Liability Act

CERL – Construction Engineering Research Lab

CFR – Code of Federal Regulations
CO – Contracting Officer
COTR – Contracting Officer’s Technical Representative

EFR – Environmental Functional Reviews

EPA - Environmental Protection Agency

EPCRA - Emergency Planning and Community Right to Know Act

FR – Federal Register

GET – Greenbelt Environmental Team
GHG – Greenhouse Gas
GIS –Geographical Information System

GPD – Goddard Policy Directive 

GPR – Goddard Procedural Requirements 

GSFC – Goddard Space Flight Center

GSFC Environmental Homepage - Found at HTTP://environment.gsfc.nasa.gov 

HAZMAT - Hazardous Materials 

HAZWOPER - Hazardous Waste Operations and Emergency Response  

ICP -  Integrated Contingency Plan

MDE – Maryland Department of the Environment

MSDS - Material Safety Data Sheet

NASA – National Aeronautics and Space Administration

NEPA - National Environmental Policy Act

NETS – NASA Environmental Tracking System

NOx – Nitrogen Oxides

NPD – NASA Policy Directive

NPDES - National Pollutant Discharge Elimination System

NPR – NASA Procedural Requirements
P2 - Pollution Prevention

PCB – Polychlorinated Biphenyl

PG – Procedures and Guidelines

POL - Petroleum, Oils and Lubricants

PES - Preliminary Environmental Survey

QA – Quality Assurance

QC – Quality Control

RCRA - Resource Conservation and Recovery Act

REC - Record of Environmental Consideration

SAA – Satellite Accumulation Area

SARA - Superfund Amendments and Reauthorization Act

SDWA - Safe Drinking Water Act

SWP3 – Storm Water Pollution Prevention Plan

TRI – Toxic Release Inventory

TSCA - Toxic Substance Control Act

TSDF - Treatment, Storage and Disposal Facility

USF&WS - United States Fish and Wildlife Service

USGS - United States Geological Survey

UST - Underground Storage Tank

WI – Work Instruction

WSSC - Washington Suburban Sanitary Commission
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