NNJ09JA01C

     SECTION J
JSC DATA REQUIREMENTS DESCRIPTION (DRD)

(Based on JSC-STD-123)


Frequency of Submission:  Annual by December 1st of each year.

Distribution:  1 copy via Email to COTR and Chief, Safety and Test Operations Division.

Subsequent Revisions:  N/A.

Other Deliverables:  N/A.
Format:  Submit the report electronically in Microsoft Word.  The format will generally follow the format of JSC’s Annual Self Evaluation Report, minus the health-related elements.  JSC’s Self Evaluation follows the current OHSA Region VI format.  The report will include other items determined necessary by the Safety and Test Operations Division.
Details:

	1.  DRD Title


	2. Date of Current Version
	3. DRL Line Item No.
	RFP/Contract No. 

	Annual Safety Program Audit Report
	06/10/2008
	6
	NNJ09JA01C

	4.  Use (Define need for, intended use of, and/or anticipated results of data)
	5.  DRD Category:  (check one)


	Annual report of safety program for senior managers; provides data for annual report to OSHA.
	 FORMCHECKBOX 

     Technical

 FORMCHECKBOX 

     Administrative

 FORMCHECKBOX 

     S&MA

	6.  References (Optional)
	7.  Interrelationships (e.g., with other DRDs) (Optional)

	JPR 1700.1, Parts 1 - 4
	

	8.  Preparation Information (Include complete instructions for document preparation)


The report documents your assessment of the status of JSC’s institutional safety and health program with particular emphasis on significant positive and negative trends.  It does not provide listings of minor safety hazards.  

a.  Content.  The report must include:

· An assessment of each element and safety-related sub element of JSC’s safety and health program described in JPR 1700.1, Parts 1 – 4. 

· Recommendations for management action, prioritized management consideration.

b. Data sources.  Data sources for the report include, but are not limited to:

· Audits and inspections done per the Statement of Work.

· Results of surveys done during the year.

· Status of institutional safety goals and objectives.

· Safety awareness, hazard abatement, safety discrepancy, close call, and mishap data.

· Significant accomplishments and current problems.

· Procedures and observed or reported work practices.

c.  Data collection and analysis.  Identify any data collection and analysis issues to the COTR along with recommendations for resolution or implementation.  Issues may address the analytical and data collection strategy, information processing, interfaces with data sources within the JSC community, etc.

d.  Period covered.  The period covered by each report shall be from January through October of the current calendar year.
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