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DATA REQUIREMENTS DESCRIPTION (DRD)

1.
DPD NO.:  1234
ISSUE:  RFP
2.
DRD NO.: 1234MA-002
 3.
DATA TYPE:  1
4.
DATE REVISED:  



5.
PAGE:  1/2

6.
TITLE:  Work Breakdown Structure (WBS) and Dictionary

 7.
DESCRIPTION/USE: To establish a service-oriented framework for reporting cost, schedule, and technical performance. To provide a basis for uniform planning, reporting status and assignment of responsibilities.

 8.
OPR:  CS40
9. DM: MM01  

10.
DISTRIBUTION:  Per Contracting Officer's letter

11.
INITIAL SUBMISSION:  Draft WBS and Dictionary populated to WBS Level 3 with proposal


12.
SUBMISSION FREQUENCY:  90 days after contract award, update as required to reflect all contractor WBS elements.  Revised pages shall be submitted 10 calendar days after contract WBS changes (following Government approval).

13.
REMARKS:  Reference is made to NPD 7120.4 (Current Revision), Program/Project Management, and NPR 7120.5 (Current Revision), NASA Program and Project Management Processes and Requirements, and MIL-HDBK-881, Department of Defense Handbook Work Breakdown Structure, shall be used as guides in the preparation of the WBS and the WBS dictionary.

14.
INTERRELATIONSHIP: PWS paragraph 1.0

15.
DATA PREPARATION INFORMATION:

15.1
SCOPE:  The Work Breakdown Structure (WBS) establishes a service-oriented logical subdivision of activities that make up the total contract scope of work.  The WBS Dictionary provides a narrative description of the tasks and effort to be performed in each WBS element.

15.2
APPLICABLE DOCUMENTS:  None

15.3
CONTENTS:  The WBS and WBS Dictionary are two distinct documents used for defining the approved scope of work.  The contents of each document are detailed in the following paragraphs:


a.
WBS - A logical, hierarchical display of the subdivision of all work to be completed.  The WBS shall include the approved element title and element number.


b.
WBS Dictionary - The WBS dictionary shall describe and document the work content of every WBS element and relevant efforts associated with each element (e.g., work control, safety and health,, manufacturing support).  The WBS dictionary shall be arranged in the same order as the contract WBS.    The WBS dictionary shall include the following for each WBS element:



1.
WBS element title.



2.
WBS element code.



3.
WBS element content description (including quantities, relevant associated work, and contract end items where applicable).



4.
WBS Index.



5.
PWS paragraph number.



6.
Specification (number and title) associated with the WBS element (if applicable).



7.
Contract line item associated with the WBS element.



8.
Date, revision number, revision authorization and approved changes.



9.
Contract Identification Number.



10.
Budget and reporting number (i.e., Charge Code).
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15.
DATA PREPARATION INFORMATION (CONTINUED):
15.4
FORMAT:  The WBS shall be in a chart format showing element relationships, arranged in the same order as the WBS provided in the Request for Proposal. The WBS Dictionary shall be ordered in consonance with the WBS index and shall reference each WBS element by its identifier and name.

15.5
MAINTENANCE:  Changes shall be incorporated by change page or complete reissue.
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