52.212-1 ADDENDUM:

Instructions to Offerors:

GENERAL PROPOSAL INSTRUCTIONS:  

Offerors are encouraged to use the Standard Form 1449, Soliciation/Contract/Order for Commercial Items form, as the cover page of the proposal (see solicitation attachment).  Offerors must include completed copies for the provision at 52.212-3, Offeror Represetations and Certifications – Commercial Items with their offer (see solicitation attachment).  These representations and certifications will be incorporated by reference in any resultant contract.  

Requested information shall not exceed 30 pages, excluding the cost information.  A page is defined as one side of an 8-1/2" x 11" sheet of paper, with a maximum of 52 lines per page using uncompressed font point sizes of 12 or larger, normal leading (space between lines), and 1-inch margins on all sides.  INFORMATION may be submitted on single- or double-sided sheets, but shall not exceed this page limitation.

TWO (2)copies of requested INFORMATION shall be submitted along with the THREE (3) ORIGINAL SIGNED COPIES of the attached MODEL CONTRACT.  Bindings are permitted only on the requested information.  

PROPOSAL MARKING AND DELIVERY

1. External Marking of Proposal Package(s)

All proposal packages must be closed and sealed.

The required mailing address and external marking for proposals is as follows:

"Goddard Space Flight Center

Greenbelt, MD  20771

Building 16W—Shipping and Receiving Dock

Solicitation Number NNH06160319R

Attn:  Alpana Jenne, Contract Specialist

Building 17, Room S106

PROPOSAL--DELIVER UNOPENED"

Suggested additional marking if delivery is made by a commercial delivery service:

"COMMERCIAL DELIVERY PERSONNEL:  THIS PROPOSAL MUST BE DELIVERED TO THE DOCK MASTER, BUILDING 16W SHIPPING AND RECEIVING DOCK, NO LATER THAN (OFFEROR—ENTER DATE AND TIME).”

2. Designated Receiving Office

The designated receiving office for proposals is the Shipping and Receiving Dock, Building 16W, Goddard Space Flight Center, which must be accessed from Soil Conservation Road, north from Greenbelt Road.  Proposals must be received at the designated receiving office no later than the date and time stated on the solicitation face page.
Building 16W Shipping and Receiving dock is open from 7:30AM to 3:30PM, Monday through Friday, except Government holidays.  Contractor personnel conduct the GSFC receiving function, which includes mailroom operations. Proposals will be marked with the date and time of receipt, subjected to security screening, secured, and delivered unopened to the Contracting Officer.

There is public access to the Building 16W Shipping and Receiving Dock.  GSFC passes, badges, escorts, etc. are not required for access to the receiving dock.

3. Methods of Proposal Delivery

There are three suggested methods of delivery to the designated proposal receiving office:

U.S. Postal Service Express Mail

Commercial Delivery Service

Delivery by company employee or other individual agent

Regardless of the method of delivery chosen, the offeror is responsible for delivery of the proposal to the designated receiving office no later than the date and time stated on the face page of the solicitation.

Offerors shall provide the information required by FAR 52.212-1 (Jan 2006), Instructions to Offerors-Commercial, which is incorporated by reference.  Addenda to 52.212-1 is provided under the evaluation section.

SERVICE OF PROTEST (52.233 2) (AUG 1996) 

(a) Protests, as defined in section 33.101 of the Federal Acquisition Regulation, that are filed directly with an agency, and copies of any protests that are filed with the General Accounting Office (GAO), shall be served on the Contracting Officer (addressed as follows) by obtaining written and dated acknowledgement of receipt from:

Dock Master

Goddard Space Flight Center

Greenbelt, MD  20771

Building 16W—Shipping and Receiving Dock

Protest: Solicitation Number NNH06160319R

Attn: Alpana Jenne/Contract Specialist 

Note: The Building 16W Shipping and Receiving dock is open from 7:30AM to 3:30PM, Monday through Friday, except Government holidays.

(b) The copy of any protest shall be received in the office designated above within one day of filing a protest with the GAO.  (End of provision)

SPECIFIC PROPOSAL INSTRUCTIONS:

PAST PERFORMANCE SECTION:

The offeror shall provide information on no more than five (5) relevant past contracts. Please list the contract number, contract value, agency/organization name and point of contact (including address, telephone and fax numbers, and e-mail address, if available), what the contract was for, and status of the contract (current, terminated (if so, why), successfully completed).  Offerors with no previous Government contracts shall so state.  Such offerors will not be penalized for lack of Government contracting experience. 

TECHNICAL SECTION:

The proposal must demonstrate that the offeror understands the requirements and has the ability to meet the requirements in the Statement of Work.  The offeror shall describe their approach, style and steps (if any) that will be used in preparing an academic style manuscript.  General statements such as the "requirements are understood" or "standard procedures will be employed" are not adequate.  Also restatement or paraphrasing of the requirements should be avoided.  

PRICE SECTION:

The offeror shall provide a cost element breakdown, consistent with the offeror's standard accounting practices, that shall encompass all costs associated with the requirements of the proposed contract and shall comply with the applicable Federal Acquisition Regulation (FAR) and NASA FAR Supplement regulations and governing statutory requirements.  All pricing or estimating techniques used shall be clearly explained in detail (factors, percentages, projections, rates, ratios, etc.) and shall support the offered costs in such a manner that review, computation, and verification can be accomplished.  Also, any experience factors (unit price, hours, quantities, efforts, etc.) adjusted for offer purposes shall be explained.  All past actuals which are used as a basis for estimating the offered costs shall show the periods of time and costs in sufficient detail for evaluation.
EVALUATION:

Selection(s) and award(s) will be in accordance with FAR 52.212-2 with the following evaluation factors in order of importance: Past Performance (See FAR 15.304), Technical Capability of the services offered to meet the Government requirements, and Price. The past performance evaluation factor is more important than the technical evaluation factor, and when combined, these factors are significantly more important than the cost/price factor.  Technical acceptability will be determined by a review of the information submitted by the offeror which must provide a description in sufficient detail to show that the services offered meets the Government's requirement.  Selection(s) and award(s) will be made to the offeror(s) whose offer will be most advantageous to the Government, with consideration given to the factors of proposed technical capability, past performance, and price.  It is critical that offerors provide adequate detail to allow evaluation of their offer.  (See FAR 52.212-1(b))
FAR 52.212-1(g), Contract Award, is replaced with the following:  The Government intends to evaluate proposals and award a contract without discussions with offerors (except clarifications as described in FAR 15.306(a)).  Therefore, the offeror's initial proposal should contain the offeror's best terms from a price and technical standpoint.  The Government reserves the right to conduct discussions if the Contracting Officer later determines them to be necessary.  If the Contracting Officer determines that the number of proposals that would otherwise be in the competitive range exceeds the number at which an efficient competition can be conducted, the Contracting Officer may limit the number of proposals in the competitive range to the greatest number that will permit an efficient competition among the most highly rated proposals. 

PAST PERFORMANCE SECTION:

The Past Performance evaluation will be conducted in accordance with FAR 15.305(a)(2) and NFS 1815.305(a)(2), "Past performance evaluation".   Offerors without a record of relevant past performance or for whom information on past performance is not available, will not be evaluated favorably or unfavorably on past performance.  Refer to FAR 15.305(a)(2)(iv).  Consideration will be given to the Offeror’s record in technical, schedule and cost performance.

This factor will be used to evaluate the depth and relevance of the work to be performed under this solicitation.  This factor also evaluates the proposals for completeness of similar work in an accurate,  reliable, timely,  and high-quality manner.  For this procurement, it is especially critical that the offeror be able to perform highly accurate research and writing consistent with the prior volumes in this series.  Past Performance evaluation shall also be used to elaborate on experience(s) with NASA or other large science and technical organizations for work accomplished similar in nature.

TECHNICAL CAPABILITY SECTION:

This factor will be evaluated for completeness, reasonableness, likelihood for successful performance, and the ability to collect and research information.  In particular, the evaluators will assess whether the proposals demonstrate a logical, thorough, analytical approach to the historical issues in the statement of work.  This factor will also evaluate the offeror’s approach, style and steps (if any) that will be used in preparing an academic style manuscript. 

PRICE SECTION:

A price analysis will be conducted in accordance with FAR 15.305(a)(1).  Price analysis is described at FAR 15.404-1(b).  This analysis is performed to ensure that the Government pays a “fair and reasonable” price.  

