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FORM A

KEY PERSONNEL POSITION DESCRIPTION AND RESUME

(Complete one form for each proposed Key Person.  Copies of this form should be used for continuation of work experience; use plain bond paper if additional space is needed otherwise.  Start with the present or most recent position and work back.  Do not submit work experience prior to 1996.  Employer and customer references may be contacted during the proposal evaluation period.  The availability of the person referenced, complete mailing address, and complete telephone number shall be verified by the Offeror before submission).


PROPOSED POSITION TITLE: ________________________________________

PROPOSED POSITION SALARY: _____________________

NAME OF PROPOSED KEY PERSON: ___________________________________

CURRENT EMPLOYER: _______________________________________________


DESCRIPTION AND SCOPE OF PROPOSED KEY POSITION:
RATIONALE FOR SELECTING THIS AS A KEY POSITION:
REASONS FOR SELECTING PROPOSED PERSON FOR THIS POSITION:
                           

THE PROPOSED PERSON:

HAS _____  HAS NOT  _____  BEEN CONTACTED

IS  _____  IS NOT   _____  COMMITTED TO THE PROPOSED POSITION

HAS _____  HAS NOT  _____  BEEN INCLUDED IN CONCURRENT PROPOSALS

WILL DEVOTE ________% OF TIME TO THIS CONTRACT

COLLEGE EDUCATION OF PROPOSED KEY PERSONNEL:

NAME & LOCATION OF 
 

  OF INSTITUTION
YEAR OF DEGREE
TYPE OF DEGREE & MAJOR
OTHER SPECIALIZED TRAINING/MEMBERSHIP IN PROFESSIONAL SOCIETIES:

EMPLOYMENT HISTORY (SINCE 1996) STARTING WITH CURRENT POSITION:

EXPLAIN ANY INTERRUPTIONS IN EMPLOYMENT
DATES EMPLOYED:
          
 

TITLE/SALARY: 

EMPLOYER & LOCATION: 



TYPE OF BUSINESS:

NO. & KIND OF EMPLOYEES SUPERVISED:


EMPLOYER REFERENCE & PHONE NUMBER:

CUSTOMER REFERENCE & PHONE NUMBER:
                                     

         

JOB DESCRIPTION/ACCOMPLISHMENTS:

DATES EMPLOYED:
          
 

TITLE/SALARY: 

EMPLOYER & LOCATION: 



TYPE OF BUSINESS:

NO. & KIND OF EMPLOYEES SUPERVISED:


EMPLOYER REFERENCE & PHONE NUMBER:

CUSTOMER REFERENCE & PHONE NUMBER:
                                     

         

JOB DESCRIPTION/ACCOMPLISHMENTS:


DATES EMPLOYED:
          
 

TITLE/SALARY: 

EMPLOYER & LOCATION: 



TYPE OF BUSINESS:

NO. & KIND OF EMPLOYEES SUPERVISED:


EMPLOYER REFERENCE & PHONE NUMBER:

CUSTOMER REFERENCE & PHONE NUMBER:
                                     

         

JOB DESCRIPTION/ACCOMPLISHMENTS: 

FORM B

SAMPLE TASKs 1 thru 4 LABOR DETAIL

Conforming to Government Categories of Labor

(Complete 1 per Sample Task-See Attachment J-6 for Detailed Labor Category Job Descriptions)

	*Labor Category
	Total Hours
	*Prime Contractor Hours
	*Teammate/Subcontractor Hours

	E/P-8
	
	
	

	E/P-7  (TE)
	
	
	

	E/P-6
	
	
	

	E/P-5
	
	
	

	E/P-4

	
	
	

	E/P-3

	
	
	

	E/P-2
	
	
	

	E/P-1
	
	
	

	SS-3
	
	
	

	SS-2 
	
	
	

	SS-1
	
	
	

	QAS-3
	
	
	

	QAS-2
	
	
	

	QAS-1
	
	
	

	CAP/A-4 
	
	
	

	CAP/A-3  
	
	
	

	CAP/A-2 
	
	
	

	CAP/A-1 
	
	
	

	BM/A-4
	
	
	

	BM/A-3
	
	
	

	BM/A-2
	
	
	

	BM/A-1
	
	
	

	S/MA-3
	
	
	

	S/MA-2
	
	
	

	SDC-2   
	
	
	

	SDC-1
	
	
	

	Total  Hours
	
	
	


* Complete for Prime and each Teammate and Subcontractor. Designate Teammate or Subcontractor.  

NOTE:  Form B’s do not count against the 30 page limit for Sample Task Order Plans.
FORM B-1

BASE LABOR RATES

Instructions:  Offerors/Teammates/Subcontractors shall specify the base labor rates for each of the labor categories and contract periods identified below. (Reference Provision L.17  INSTRUCTIONS FOR PROPOSAL PREPARATION)  [See Attachment J-6]
	Labor Category*
	CY1
	CY2
	CY3
	CY4
	CY5
	CY6
	CY7
	CY8
	CY9
	CY10

	E/P-8       
	
	
	
	
	
	
	
	
	
	

	E/P-7   (TE)   
	
	
	
	
	
	
	
	
	
	

	E/P-6       
	
	
	
	
	
	
	
	
	
	

	E/P-5       
	
	
	
	
	
	
	
	
	
	

	E/P-4

	
	
	
	
	
	
	
	
	
	

	E/P-3

	
	
	
	
	
	
	
	
	
	

	E/P-2
	
	
	
	
	
	
	
	
	
	

	E/P-1
	
	
	
	
	
	
	
	
	
	

	SS-3                      
	
	
	
	
	
	
	
	
	
	

	SS-2 
	
	
	
	
	
	
	
	
	
	

	SS-1
	
	
	
	
	
	
	
	
	
	

	QAS-3
	
	
	
	
	
	
	
	
	
	

	QAS-2
	
	
	
	
	
	
	
	
	
	

	QAS-1
	
	
	
	
	
	
	
	
	
	

	CAP/A-4 
	
	
	
	
	
	
	
	
	
	

	CAP/A-3 
	
	
	
	
	
	
	
	
	
	

	CAP/A-2
	
	
	
	
	
	
	
	
	
	

	CAP/A-1
	
	
	
	
	
	
	
	
	
	

	BM/A-4
	
	
	
	
	
	
	
	
	
	

	BM/A-3
	
	
	
	
	
	
	
	
	
	

	BM/A-2
	
	
	
	
	
	
	
	
	
	

	BM/A-1
	
	
	
	
	
	
	
	
	
	

	S/MA-3
	
	
	
	
	
	
	
	
	
	

	S/MA-2
	
	
	
	
	
	
	
	
	
	

	SDC-2     
	
	
	
	
	
	
	
	
	
	

	SDC-1
	
	
	
	
	
	
	
	
	
	

	Totals
	
	
	
	
	
	
	
	
	
	





* Complete for Prime (offeror), each Teammate, and/or Subcontractor. Designate Teammate or Subcontractor.

   NOTE:  Form B’s do not count against the 30 page limit for Sample Task Order Plans.

FORM B-2

PERSONNEL AND FRINGE BENEFITS POLICIES

Instructions:  Offerors shall provide a brief explanation of their Personnel and Fringe Benefits Policies as they relate to items identified below.  Each Offeror shall also describe any differences in policies concerning non-exempt and exempt employees.  Furthermore, this shall include the planned percentage of incumbent personnel to be retained.  This Form B-2 shall be included as part of Volume I Mission Suitability Factor.

  Item
Non-Exempt Employees
     Exempt Employees

Relocation

Health Insurance

Life Insurance

Retirement Plan

Severance Pay

Vacation/Holidays

Sick Leave
Travel Reimbursement

Special Workweek
Overtime Policy

Suggestion Awards Policy

Performance Bonus Plan

Training/Education

Uncompensated Overtime

Policy

Compensatory Leave Policy

Shift Premium Policy

On-site (MSFC) Differential

Per Diem

Personal Leave

Employee Morale


Other Award & Misc. Policies

Other Differentials
% of Incumbent Personnel




FORM B-3

BURDEN APPLIED TO TRAVEL AND MATERIALS

Contract

Government
Contractor


Year   
ODC
   Estimate   
Applied Burden
Total
CY1
Travel
$700,000
__________
__________

CY2
Travel
$770,700
__________
__________
CY3
Travel
$793,100
__________
__________

CY4
Travel
$812,000
__________
__________

CY5
Travel
$841,400
__________
__________

CY6
Travel
$870,100
__________
__________

CY7
Travel
$894,600
__________
__________

CY8
Travel
$924,000
__________
__________

CY9
Travel
$962,500
__________
__________

CY10
Travel
$1,011,500
__________
__________
CY1
Materials
$120,000
__________
__________

CY2
Materials
$120,000
__________
__________

CY3
Materials
$120,120
__________
__________

CY4
Materials
$121,920
__________
__________

CY5
Materials
$123,960
__________
__________

CY6
Materials
$126,120
__________
__________

CY7
Materials
$128,400
__________
__________

CY8
Materials
$130,200
__________
__________

CY9
Materials
$131,640
__________
__________

CY10
Materials
$131,640
__________
__________
FORM B-4

SUMMARY OF PHASE-IN COST

	 (     ) Prime Contractor: ___________________________
	SUMMARY OF PHASE-IN COST

	(     )   Subcontractor:  _______________________
	INITIAL YEAR

	 Computer File Name: ____________________________
	Nov 1-Nov 30

	 
	Phase-In

	 
	30 days

	Staffing
	0

	Direct Labor Hours
	

	     Regular
	0

	     Overtime
	0

	  TOTAL DIRECT LABOR HOURS
	0

	Direct Labor Dollars
	

	     Regular
	$0

	     Overtime Base
	$0

	     Overtime Premium
	$0

	     Shift Premium
	$0

	  TOTAL DIRECT LABOR DOLLARS
	$0

	Labor Overhead (Specify below)
	

	 
	$0

	 
	$0

	 
	$0

	  TOTAL LABOR OVERHEAD
	$0

	 
	

	Supplies, Material, & Equipment 
	$0

	Teammates/Subcontracts (list below)
	

	 
	$0

	 
	$0

	TOTAL TEAMMATES/ SUBCONTRACTORS
	$0

	Other Direct Costs
	

	     Relocation
	$0

	     Travel & Training 
	$0

	     All Other ODC   
	$0

	     Burden
	$0

	  TOTAL OTHER DIRECT COST
	$0

	SUBTOTAL COST
	$0

	G&A Base
	$0

	G&A Rate
	0.00%

	General & Administrative Expense
	$0

	Cost Of Money (COM)
	$0

	SUBTOTAL COST & COM
	$0

	Fee
	$0

	TOTAL ESTIMATED COST & FEE FOR PHASE IN
	$0


Phase-In cost shall include those costs incurred for securing the initial staff, equipment, etc., required to perform the Performance Work Statement.  The Offeror shall provide a complete summary of all phase-in costs on Form B-4.  Proposed phase-in will be limited to a maximum of  30 days.  

FORM B-5
SAMPLE TASK 5 LABOR DETAIL

Conforming to Government Categories of Labor

[Complete one (1) per Performance of Period for Sample Task 5 only- See Attachment J-6]
	
	Prime Contractor
	
	*Teammate/Subcontractor
	
	*Teammate/Subcontractor
	
	Total

	
	
	Fully
	Fully
	
	
	Fully
	Fully
	
	
	Fully
	Fully
	
	
	Fully

	
	
	Burdened
	Burdened
	
	
	Burdened
	Burdened
	
	
	Burdened
	Burdened
	
	
	Burdened

	*Labor Category
	Hours
	Rate
	Cost
	
	Hours
	Rate
	Cost
	
	Hours
	Rate
	Cost
	
	Hours
	Cost

	E/P-8
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	E/P-6
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	BM/A-4
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	BM/A-3
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	BM/A-2
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	BM/A-1
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	S/MA-3
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	S/MA-2
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Total Fully Burdened Hours/Cost
	
	
	
	
	
	
	
	
	
	
	
	
	
	


* Note: Complete for Prime and each Teammate and Subcontractor (if any). Specifically Designate Teammate(s) or Subcontractor(s).

FORM C - PAST PERFORMANCE INTERVIEW/QUESTIONNAIRE
This evaluation should be completed by the Contracting Officer (CO), Contracting Officer’s Representative or Contracting Officer’s Technical Representative (COR or COTR), Task Monitor (TM), or other person identified in the contract by the appropriate Contracting Officer with monitoring the contractor’s compliance with the requirements of the contract.

In compliance with the direction in the FAR, the information contained in this evaluation is not subject to view by anyone other than the designated source selection evaluation personnel.

INSTRUCTIONS, DEFINITIONS, AND RATING GUIDELINES

Instructions

This evaluation is to be completed as indicated below.  For purposes of these evaluations, the term “project” is intended to mean “contract”.  This package consists of the following:

	Section
	Description
	Who completes

	Section I
	Basic contract information
	Contractor being evaluated

	Section II
	Government Evaluator identifying information
	Government Evaluator

	Section III
	Contractor Performance Report
	Government Evaluator


For each contract selected, three separate assessments are required; a self assessment by the Offeror, an assessment by the appropriate Contracting Officer (CO), and one by the cognizant COTR.

The Offeror shall complete one Form C for each relevant contract as their self assessment and return as the past performance factor (Volume III).

In addition, the Offeror is responsible for completing Section I and Section II (point-of-contact information for CO and COTR excluding signature) of Form C before forwarding the questionnaire to the appropriate CO and COTR for the evaluations required.  The Offeror shall request the CO and COTR to complete the remainder of the questionnaire, seal their submittals, and mail them directly to the SEB at the address specified below.


NASA/George C. Marshall Space Flight Center

ATTN: QD01/SEB/Jenny Holmes, Recorder

Deliver to: Building 4203, Room B108
Marshall Space Flight Center, AL 35812

Any questions you might have concerning completion of this form should be addressed to the Contracting Officer, Lee C. Whalen, Jr. at (256) 544-4805 or (256) 961-2067.

FORM C - PAST PERFORMANCE INTERVIEW/QUESTIONNAIRE (Continued)

CONTRACTOR PERFORMANCE REPORT

Section I

To be completed by Contractor requesting evaluation.

	Contract Number:
	

	Contract Title:
	

	Contract Prime Contractor:
	

	Contract Award Date:
	

	Contract Completion Date (including options):
	

	Contract Value (including Options
	

	Contract Type:
	Competitive
	Non-Competitive



	Description of Work


	


CONTRACTOR PERFORMANCE REPORT

Section II

To be completed by Contractor or Government person performing the evaluation.

	CO Name:
	

	CO Signature:
	

	Phone Number:


	

	Facsimile Phone Number:


	

	E-mail address:


	

	Date:


	


	COTR, COR, TM, or Other Name:
	

	COTR, COR, TM, or Other Signature:
	

	Phone Number:


	

	Facsimile Phone Number:


	

	E-mail address:


	

	Date:


	


FORM C - PAST PERFORMANCE INTERVIEW/QUESTIONNAIRE (Continued)

CONTRACTOR PERFORMANCE REPORT

Section III

Definitions and Rating Guidelines

The Factors/Ratings tables on the next page summarize contractor performance in each of the following rating areas.  Each criteria should be assigned a rating, from highest to lowest, of Plus, Excellent, Good, Fair, Poor, or Unsatisfactory.  If a particular criteria is not applicable, it should be rated in the far right column as N/A.  However, the evaluator is encouraged to provide comments on any rating to further support a particular rating.

The following definitions and instructions should be used as guidance to aid in evaluating the criteria in the Factors/Ratings tables.  Please read the definitions and instructions before rating any criteria to be sure that each criteria is graded in the context of the definitions.  Also, please ensure that this assessment is consistent with any other assessments that have been done for the same contractor for the same work, such as for payment of fee purposes, exercise of option, other past performance requests, etc.
	Technical Performance
	Cost Control
	Timeliness of Performance
	Management Effectiveness

	· Compliance with contract requirement

· Appropriateness of personnel

· Technical excellence

· Responsive to technical direction 

· Effective contractor recommended solutions
	· Within budget (over/under target costs)

· Current, accurate, and complete cost reporting and billings

· Cost efficiencies


	· Met interim schedule milestones

· End items delivered on time

· Contract  administrative activities performed timely 


	· Reliable 

· Pro-active

· Reasonable and cooperative

· Flexible

· Prompt notification of problems

· Effective small and small disadvantaged business subcontracting program

· Accuracy of reports


The four headings above relate to the actual ratings defined on the following pages.

FORM C - PAST PERFORMANCE INTERVIEW/QUESTIONNAIRE (Continued)

CONTRACTOR PERFORMANCE REPORT

Section III (Cont’d)

	Technical Performance
	Cost Control
	Timeliness of Performance
	Management Effectiveness


	Excellent Plus

	The contractor has demonstrated an exceptional performance level in any of the below categories that justifies adding a point to the score.  This rating will be used only in those circumstances when contractor performance clearly exceeds the Excellent performance level.

	Excellent

	There are no quality problems.
	There are no cost issues.
	There are no delays.
	Responses to inquiries, technical, service, and administrative issues are effective and responsive.

	Good

	Nonconformances or technical issues do not impact achievement of contract requirements.
	Cost issues do not impact achievement of contract requirements.
	Delays do not impact achievement of contract requirements.
	Response to inquiries, technical, service, and administrative issues is usually effective and responsive.

	Fair

	Nonconformances or technical issues require minor Agency resources to ensure achievement of contract requirements.
	Cost issues require minor Agency resources to ensure achievement of contract requirements.
	Delays require minor Agency resources to ensure achievement of contract requirements.
	Response to inquiries, technical, service, and administrative issues is somewhat effective and responsive.

	Poor

	Nonconformances or technical issues require major Agency resources to ensure achievement of contract requirements.
	Cost issues require major Agency resources to ensure achievement of contract requirements.
	Delays require major Agency resources to ensure achievement of contract requirements.
	Response to inquiries, technical, service, and administrative issues is marginally effective and responsive.

	Unsatisfactory

	Nonconformances or technical issues are compromising the achievement of contract requirements, despite use of Agency resources.
	Cost issues are compromising performance of contract requirements.
	Delays are compromising the achievement of contract requirements, despite the use of Agency resources.
	Response to inquiries, technical, service, and administrative issues is not effective and responsive.


FORM C - PAST PERFORMANCE INTERVIEW/QUESTIONNAIRE (Continued)

CONTRACTOR PERFORMANCE REPORT

Section III (Cont’d)

	Item
	FACTORS/RATINGS
	Excellent 

Plus
	Excellent
	Good
	Fair
	Poor
	Unsatisfactory
	N/A

	Technical Performance

	1
	Overall skill level & technical competence of Contractor personnel?
	
	
	
	
	
	
	

	2
	Ability to identify risk factors and alternatives for alleviating risk.
	
	
	
	
	
	
	

	3
	Rate the ability of the contractor to consistently provide quality products.
	
	
	
	
	
	
	

	4
	Ability to identify and solve problems expeditiously
	
	
	
	
	
	
	

	Cost Control

	5
	Ability to accurately estimate and control contract cost (if the contract experienced an overrun, please amplify on the following page).
	
	
	
	
	
	
	

	6
	Did the Contractor diligently search for and apply cost efficient practices?
	
	
	
	
	
	
	

	7
	Were Contractor’s reports and documentation accurate and complete?
	
	
	
	
	
	
	

	Timeliness of Performance

	8
	Completion of major tasks or key project milestones on schedule.
	
	
	
	
	
	
	

	9
	Did the Contractor deliver end items in accordance with the Contract schedule?
	
	
	
	
	
	
	

	10
	Were the Contractor’s reports and documentation submitted timely?
	
	
	
	
	
	
	

	Management Effectiveness

	11
	Rate the Contractor’s effectiveness at directing, controlling and completing of all assigned tasks.
	
	
	
	
	
	
	

	12
	Was the Contractor able to effectively coordinate, integrate & manage subcontractors?
	
	
	
	
	
	
	

	13
	Did the Contractor management team show innovation and a proactive approach to problem identification and resolution?
	
	
	
	
	
	
	

	14
	Was the Contractor effective in interfacing with the Government’s staff?
	
	
	
	
	
	
	

	15
	Was the documentation produced by the Contractor's efforts satisfactory to the users? 
	
	
	
	
	
	
	

	16
	Ability to meet Small, Small Disadvantaged, & Woman Owned Small Business subcontractors goals.
	
	
	
	
	
	
	

	17
	Ability to recruit and retain specialized, critical and unique personnel and maintain a stable, high quality and well trained workforce.
	
	
	
	
	
	
	

	18
	Responsiveness to changes in technical direction.
	
	
	
	
	
	
	

	19
	Rate the Contractor’s transition or phase-in effectiveness.
	
	
	
	
	
	
	

	20
	Rate your satisfaction with the contractor’s security performance and security policies.
	
	
	
	
	
	
	

	21
	If the contractor made use of an automated electronic tasking system, how effective and efficient was that system?
	
	
	
	
	
	
	


FORM C - PAST PERFORMANCE INTERVIEW/QUESTIONNAIRE (Continued)

	Item
	FACTORS/RATINGS
	Excellent 

Plus
	Excellent
	Good
	Fair
	Poor
	Unsatisfactory
	N/A

	22
	How well did the contractor address any task requirements that may have given them an unfair advantage in competing for future work? Was the contractor able to effectively mitigate any organizational conflicts of interest issues that may have been present?
	
	
	
	
	
	
	

	23
	Please rate the contractor’s efforts to retain a stable set of key management personnel.
	
	
	
	
	
	
	

	24
	How well did the contractor perform in an export control environment?
	
	
	
	
	
	
	

	25
	Commitment to Safety as indicated by the content and implementation of the Contractor’s safety program including the basic plan as well as any special safety related initiatives
	
	
	
	
	
	
	

	26
	Degree to which the program manager was given the authority to make the decisions necessary to support specific task requirements that might involve additional cost considerations (i.e., subcontracting for special skills, approving unique travel and training requests)?
	
	
	
	
	
	
	

	27
	To what extent did the Contractor display initiative in meeting requirements? 
	
	
	
	
	
	
	

	Overall Evaluation

	28
	How would you rate the Contractor’s overall management performance on this contract?
	
	
	
	
	
	
	

	29
	How would you rate the Contractor’s overall technical performance on this contract?
	
	
	
	
	
	
	

	30
	Would you use this Contractor again?  (If “No”, please comment in the Narrative Summary)
	Yes
	
	No

	31
	If this was an award fee contract, provide the adjective ratings for the last 3 evaluation periods.
	
	
	

	32
	Averaged (3 year) referenced contract or project LTIR and latest available Department of Labor LTIR national average for the applicable NAICS.
	LTIR value
_____
	DOL average value
_____
	NAICS number
________


FORM C - PAST PERFORMANCE INTERVIEW/QUESTIONNAIRE (Continued)

CONTRACTOR PERFORMANCE REPORT

Section III (Cont’d)

NARRATIVE SUMMARY  (Use this section to explain additional information not included above)

	Item
	Comments

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


FORM C - PAST PERFORMANCE INTERVIEW/QUESTIONNAIRE (Continued)

This form letter is provided for Offerors to use in transmitting the Past Performance questionnaire to customers

PAST PERFORMANCE FORM LETTER EXAMPLE

Solicitation Name & RFP Number

CLIENT AUTHORIZATION LETTER: FORMAT

[Date of Letter]

[Name and Address of proposed Offeror's customer]
Attention: [Name and Designation of Customer’s Contract Manager or Appropriate Contact]

Dear [Contact Name]:

We are currently responding to the NASA, Marshall Space Flight Center Request for Proposal (RFP) NNM06AA82C, Safety & Mission Assurance Services.  NASA is requesting that clients of entities responding to their solicitation be identified and their participation in the evaluation process requested.  In the event you are contacted for information on work we have performed, you are hereby authorized to respond to those inquiries.  Your cooperation with this effort is greatly appreciated.  Please direct any questions to [Name and Phone Number of Offeror’s Point-of-Contact].

We have included our work for your agency as a past performance reference.  A Past Performance Questionnaire is enclosed.  Please complete Sections II and III of the enclosed evaluation and return the signed, completed document to:

NASA/Marshall Space Flight Center

Attention:  Lee Whalen, PS33
MSFC, Alabama   35812

Please forward the completed evaluation to NASA at the above address to ensure it is received prior to 12:00 Noon Central Time on July 5, 2006.
In order to maintain the integrity of this process, please DO NOT return the questionnaire to us.  Return it to NASA/MSFC at the address listed above. 

Sincerely,

[Name of Signer]

[Designation of Signer]

cc:

NASA/Marshall Space Flight Center

Attention:  Lee Whalen, PS33
MSFC, Alabama   35812

FORM D

FORMAT FOR SAMPLE TASK ORDER PLAN
Instructions: Offerors shall complete one (1) Form D for each of the five (5) sample tasks presented in Section L-2.
Special Instructions: For Task 5 Only, each Offeror shall also complete one (1) Form B-5 for each designated Performance Period. 
Task Name:  (From Section L-2)

Task Number:  (From Section L-2)

Description of Work to be Performed:  Describe the work that will be performed to fulfill the sample task request.  Include description of services to be provided and products to be delivered.

Assumptions:  State the assumptions upon which the description of work is based.

Documents List:  Identify the applicable documents referenced for preparation of the Task Order Plan.

Required Resources:  

Staffing:  Complete the following table for each skill category and level proposed for the task:

	Skill Category & Level
	WYE (Hours)
	Rationale for Proposed Skills

	[e.g., Engineer/ SRM&QA Professional - (E/P-5)}]
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Travel:  Identify any anticipated travel (number of trips and destination) associated with the task and explain the purpose of the travel.  Do not estimate the cost of the travel.

Materials:  Identify any task-specific materials required and justify the need.  Do not estimate the cost of these materials.

Schedule:  State the anticipated work flow/sequence relative to any milestones provided and relative to the start and finish dates provided in the sample task request.

Value of Proposed Innovations:  For any innovations proposed in the “Description of Work to be Performed” describe the potential benefits and risks.

EXHIBIT -1

SAFETY and MISSION ASSURANCE DISCIPLINES OF CURRENT WORKFORCE


Skill Category                                         Percent of Workforce
	Project Management
	2.5%

	Functional Management
	10%

	Senior Engineer
	38%

	Engineer

	15%

	Junior Engineer
	6%

	Specialist (Safety and Quality)
	12.5%

	Management Information  Specialist
	10%

	Clerical

	4%

	Data Clerk
	2%

	Total
	100%


Exhibit 2

TECHNICAL EXPERT PERSONNEL INFORMATION CHECKLIST

(The following information shall be provided for each proposed Technical Expert.  Start with the present or most recent position and work backwards over the last 5 years of employment or the last 5 jobs, whichever is the least period of employment.  Employer and customer references are required and may be contacted during the evaluation period.  The availability of the person referenced, complete mailing address, and complete telephone number shall be verified by the Offeror prior to submission).


Proposed Position Title:  
Proposed Position Salary (Range)

Name of Proposed Key Person

Current Employer:  

Description and Scope of Proposed Technical Expert Position:

Rationale for Selecting This as a Technical Expert Position, If Applicable (Government Designated Key Position)

Reasons for Selecting Proposed Person for This Position:

Whether The Proposed Person Has or Has Not Been Contacted, Is or Is Not Committed To the Proposed Position, Has or Has Not Been Included In Concurrent Proposals/Quotations and Will Be Available To Devote What Percentage of Their Time to This Contract

Post-Secondary Education of Proposed Technical Expert:

Name & Location of the Institution, Year of Degree and Type of Degree & Major
Other Specialized Training/Experience/Membership In Professional Societies:

Awards and Other Evidence of Peer Recognition

Review Board or Panel Service (National or International)

Publications: List Relevant Technical Papers, Journal Entries or Other Work Published In Descending Chronological Order; Provide Sufficient Information to Enable Retrieval of Listed Items; Items May Be Grouped For Clarity
Employment History Starting With Most Recent or Current Position:

Explain Any Interruptions in Employment
Dates Employed:

Title/Salary: 

Employer & Location:

Type of Business:

Employer Reference & Phone Number 

Customer Reference & Phone Number: 

Job Description/Relevant Accomplishments:

Exhibit 3
Technical Directives (TDs) for Contract NAS8-00179
TD #  
TD Subject  
Approved

001
QS10 Software Quality Assurance (SQA) 
3-5-2001

002
S&MA support - 2nd Generation Launch Vehicle, TA-1
6-1-2001

003
S&MA support - 2nd Generation Launch Vehicle, TA-6
6-1-2001

004
S&MA support - 2nd Generation Launch Vehicle, TA-7
6-1-2001

005
S&MA support - 2nd Generation Launch Vehicle, TA-8
6-1-2001

006
S&MA support - 2nd Generation Launch Vehicle, TA-10
6-1-2001

007
ISTAR Phase I Project
6-1-2001

008
R&M Support for 2nd Generation Launch Vehicle (Saffie)
7-11-2001

009
Additional PRA support for MSFC Shuttle Elements
8-1-2001

010
Additional S&MA support for the 2nd Generation
11-13-01

Launch Vehicle

011
Additional PRA support for MSFC Shuttle Elements
12-12-2001

012
S&MA support for the DCPCG
9-23-2002

013
S&MA support for the Nuclear Electric Propulsion (NEP)
1-18-2002

Project

014
PRA for SLI Program
1-18-2002



  5-3-2002

015
PRA support for 2nd Generation Reusable Launch
1-18-2002

Vehicle (RLV)

016
SD40 ISO 9000
6-28-2002

017
S&MA support for the SOLAR-B Project
9-10-2002

018
S&MA support for the NGTC Project
9-10-2002

019
S&MA support for the QMI SACA Project
9-10-2002

020
S&MA support for the Biological Rearch (BR) Project
8-20-2002

021
S&MA support for the BUNDLEt
9-23-2002

022
S&MA support for the IBC
9-23-2002

023
S&MA support for the Comparison of Structure and 
9-10-2002


Segration in Alloys Directionally Solidified in Terrestrial


and Microgravity Environments (CSS) Project


024
S&MA support for the DASE
9-23-2002

025
S&MA support for the DELTA-L Project
9-10-2002

026
S&MA support for the Material Science Research
9-23-2002


Rack-1/EC Project

027
S&MA support for the ACES Project
9-10-2002

028
S&MA support for the EDSE
9-23-2002

029
S&MA support for the EGN Project
9-10-2002

030
S&MA support for the ELMS
9-23-2002

031
S&MA support for the EXPRESS Rack Project
8-20-2002

032
S&MA support for the Glast Burst Monitor (GBM) Project
9-10-2002

033
S&MA support for the Glovebox Integrated Microgravity
9-10-2002

 
Isolation Technology (g-LIMIT) Project


034
S&MA support for the Gravity Probe-B Project 
9-23-2002

035A
IA for HEADS
8-19-2002

035B
IA for HEADS
1-24-2002

036
S&MA support for the Human Research Facility (HRF)
8-20-2002


Project

037
S&MA support for the X-LINK
9-23-2002

038
S&MA support for the IPF
9-23-2002
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039
S&MA support for the Interface Pattern Selection Criterion
9-10-2002

 
for Cellular Structures in Directional Solidification 


(IPSIDS) Project


040
S&MA support for the JUDGE
9-23-2002

041
S&MA support for the Kit for External Repair of
3-27-2002

Module Impacts (KERMIT) Project

042
S&MA support for the Launch Deployment
3-27-2002
Assembly (LDA) Project 

043
S&MA support for the Lightweight MPESS Carrier Project
8-20-2002

044
S&MA support for the Laboratory Support Equipment
9-10-2002


(LSE) Project

045
S&MA support for the MDMG 
9-23-2002


046
S&MA support for the Microgravity Glovebox 
9-10-2002


(MGBX) Project

047
S&MA support for the Mechanics of Granular Materials
9-10-2002


(MGM) III Project

048
S&MA support for the Multi-Purpose Logistics
9-23-2002


Module Project

049
S&MA support for the Microgravity Science Glovebox
9-10-2002


(MSG) Facility Project

050
S&MA support for the Microgravity Science Glovebox
9-10-2002


(MSG) Integration Project

051
Blank

052
S&MA support for the Material Science Research
9-23-2002


Rack-1 Project

053
S&MA support for the Material Science Research
9-10-2002


Rack-1/Quench Module Insert (MSRR-1/QMI) Project


054 
Reserved

055
S&MA support for the Node 2 Project
8-20-2002

056 
Reserved

057 
Reserved

058
S&MA support for the Node 3 Project
8-20-2002

059 
Reserved
060
S&MA support for the Oxygen Generation System
8-20-2002


(OGS) Project

061 
Reserved

062
S&MA support for the Observable Protein Crystal
9-10-2002

 
Growth Apparatus (OPCGA) Project

063
S&MA support for the Protein Crystal Growth
9-10-2002

 
(PCG) Project


064
S&MA support for the PEP/WCI Project
9-23-2002

065
S&MA support for the Material Science Research
9-10-2002


Rack-1/Payload Equipment Restraint (MSRR-1/PERS) 


Project

066
S&MA support for the Portable Fan Assembly (PFA)
8-20-2002


Project

067 
Basic PRA Support for MSFC Shuttle Elements
9-9-2002

068
S&MA support for the MSFC Corrective/Preventive
9-23-2002


Action System (CAS)

069
S&MA support for the Propulsive Small Expendable
3-28-2002

Deployer System (ProSEDS) Project

070
S&MA support for the SDLE Project 
9-23-2002
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071
S&MA support for the Spaceflight Holography
9-10-2002

 
Investigation in a Virual Apparatus (SHIVA) Project


072
S&MA Support To MSFC Space Shuttle Projects – ET
8-19-2002

073
S&MA Support To MSFC Space Shuttle Projects –
8-19-2002


Shuttle Assurance

074
S&MA Support To MSFC Space Shuttle Projects – RSRM
8-19-2002

075
S&MA Support To MSFC Space Shuttle Projects – SRB
8-19-2002

076
S&MA Support To MSFC Space Shuttle Projects – SSME
8-19-2002

077 
Reserved

078
S&MA support for the Small Payload Access to Space 
9-23-2002


Experiments (SPASE) Project

079
S&MA support for the Support for the Solidification
9-10-2002

 
Using a Baffle in Sealed Ampoules (SUBSA) Project


080
S&MA support for the TDSE 
10-2-2002

081
S&MA support for the Transient Interfacial Phenomena
9-10-2002


in Miscible Polymer Systems (TIPMPS) Project

082
S&MA support for the TPTS Project
9-23-2002

083
Shuttle S&MA Transition Project Assurance
9-9-2002

084
S&MA support for the Flight UF-1 Project
3-27-2002

085
S&MA support for the apor Compression Distillation
8-20-2002


Flight Experiment VCD FE Project

086
S&MA support for the Window Observational Research
8-20-2002


Facility (WORF) Project

087
S&MA support for the Water Recovery System (WRS)
8-20-2002


Project 

088
S&MA Support to the X-37 Project
7-16-2002

089 
Reserved

090 
Reserved

091
S&MA support for the BIC Project
9-23-2002

092
S&MA support for the Flight 5A Project
3-27-2002

093
S&MA support for the Flight 7A Project
3-27-2002

094 
S&MA support for the ISS-1 Project
6-03-2003

095
S&MA support for Industrial Safety
3-28-2002

096
S&MA support for the CROMIS Project
9-10-2002

097
S&MA support for the DCAM Project
9-10-2002

098
S&MA support for the GEDS Project
9-10-2002

099
S&MA support for the PCAM Project
9-10-2002

100
S&MA support for the PFMI Project
9-10-2002

101
S&MA support for the RDGS Project
9-10-2002

102
S&MA support for the VDA Project
9-10-2002

103
S&MA support for the Express Pallet Project
8-20-2002

104
S&MA support for the PC 2JA/SETA Rails Project
3-27-2002

105
S&MA support for the PC LF-3 Project
3-27-2002

106
S&MA support for the Payload Carrier Utilization Flight
8-20-2002


2 (UF-2) Project


107
S&MA support for the Payload Carrier Utilization Flight
8-20-2002


4 (UF-4) Project


107A
S&MA support for the Payload Carrier Utilization Flight
2-13-2003


4 Project


108
S&MA support for the Interim Control Module (ICM)
8-20-2002


Project
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109
S&MA support for MSFC Problem Reporting and
3-28-2002

Corrective Action Systems (PRACAs)

110
Additional S&MA support for the Gravity Probe B (GP-B)
3-15-2002

Project to include on-site support at Stanford University

and reliability support for redesign gas module

111
Advanced Project Assurance Concepts for the S&MA
3-6-2002

Advanced Projects Organization

112
Consultation Services to the MSFC Continuous Risk
7-8-2002

Management Study

113
SSC Safety Risk Assessments (VPP)
8-2-2002

114
SSC Safety Risk Assessments (Cranes)
8-2-2002

115
SSC Safety Risk Assessments (Facilities)
8-2-2002

116
Additional Shuttle PRA 
2-07-2003

117
S&MA Support for the Extreme Universe Space 
1-13-2003


Observatory (EUSO) Project




118
Support for the Shuttle Columbia Investigation
2-13-2003

119
S&MA support for the STEP Project
2-21-2003

120
Risk Management support to the OSP Project
3-27-2003

121
S&MA support for LLKS

4-29-2004

122
R&M/PRA support to the OSP
 
5-05-2003

123
IRMA/QRA support to the OSP

5-05-2003

124
Extend S&MA support for the GP-B Project
5-20-2003

125
S&MA Support for the OSP-I 
6-04-2003

126
S&MA R&M support to the 
NGLT Program 
6-04-2003

127
S&MA support for the MFMG Project
6-09-2003

128
S&MA support to the DART Project
5-17-2004

129
Additional Shuttle support providing NDE Expertise
4-21-2004

130
S&MA Support for the XPE Project
5-20-2003

131
S&MA Support for the SHE COMMITTEE
5-11-2004

132-GPB
S&MA Support for the GP-B (includes RMO)
5-24-2004

132-CRM
Additional Support for CRM - EVM
5-24-2004

133
Space System Integrated FTA 

5-24-2004

134
S&MA Support for the Shuttle RTF
3-22-2004

135
S&MA Support for the JIMO Project
5-24-2004

136
Extension of RM

5-24-2004

137
S&MA Support for the NESC Trending
7-22-2004

138
S&MA Support for the Shuttle ROCR
8-20-2004

139
S&MA Support for the Shuttle RTF
9-09-2004

140
Provide additional QA Support for ECLSS
9-29-2004

140-SS
Provide additional QA Support for ECLSS
4-21-2005

141
Additional IA

12-17-2004

142
S&MA Support for the Prometheus 1 Project
1-24-2005

143
Additional Shuttle PRA

1-13-2005

143-SS
Additional Shuttle PRA

4-21-2005

144
S&MA Support for the ET-EPB Task
1-24-2005

145
S&MA Support for the Shuttle RCCPR Project
1-24-2005

146
S&MA Support for the LOCAD
3-10-2005

147
Support of the Digital Photo Closeout Assessment Team
3-15-2005

148
Support for the O&EP

3-16-2005

149-SS
IHOPS/SHEtrack update

7-20-2005

150
Reserved
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151-SS
Additional Support to S&MA the DART Project
4-21-2005

152
Reserved




153
Shift emphasis

5-19-2005 

154-SS
Additional S&MA Support to ECLSS
2-08-2006



155
Reserved




156-SS
Development of Level II PRACA Req. for Constellation 
3-02-2006



156A-SS
Constellation Program SR&QA Req. Development
3-28-2006

157
Reserved




158
Reserved





159-SS
S&MA Support to the new Launch Vehicle Program 
11-14-2005

160-SS
New S&MA Tasks for FY06 (MSERP, NESC and ROCR)
11-30-2005

NOTE 1:  Complete TD text can be found at URL:  (http://foia.msfc.nasa.gov/reading.html).
NOTE 2:  Industrial Safety Tasks performed have not been managed via a Technical Directive and the following historical data is offered in lieu of a Technical Directive.

Industrial Safety Activity 

Annual Average Effort (2001 – 2005)
OSHA Facilities Inspections



  352

Construction Site Inspections



1898

Safety Analyses




    44

Proficiency Exams




  102
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