CLIENT AUTHORIZATION LETTER


Date

Dear (Client’s Name),

We are currently responding to the NASA Glenn Research Center’s Request for Offer (RFO) – 04-C4E-002 Test Facilities Operations, Maintenance and Engineering (TFOME).
The NASA Glenn Research Center is placing increased emphasis on past performance as an evaluation factor.   A requirement of this RFO is that Offerors responding to this solicitation identify both former and current clients and if necessary request their participation in the evaluation process.  In the event you are contacted for information on work we have performed, you are hereby authorized to respond to those inquiries.

Please complete the enclosed Past Performance Questionnaire and forward it directly to:

NASA Glenn Research Center

Attn: - Leahmarie Stervagi, Contracting Officer
Leahmarie.Stervagi-1@nasa.gov
FAX: (216) 433-5489
Facsimile responses are acceptable, although email is preferred.  Leah can be reached by way of telephone at 216.433.2137.

A response to this questionnaire is requested to the above address by TBD.
We have identified Mr. / Ms. _______________ of your organization as the point of contact based on their knowledge concerning our work.  Your cooperation is greatly appreciated.  Any questions may be directed to: _______________.

Sincerely,

Enclosure
