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	DATA REQUIREMENTS DESCRIPTION

	1. TITLE:  Status Reports
	4. NUMBER:  DRD 1
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	2. USE:  Used in evaluating contractor performance.


	

	
	6. PREPARED BY:   

Dr. Gregg Bendrick

November 10, 2003

	3. DUE DATE: 7th working day of each month.
	7. APPROVED BY:  

	
	8. REFERENCES: Surveillance Plan Category 10



	9. PREPARATION INFORMATION: The monthly Status Report shall include, as a minimum, the following: 

· Personnel status reports containing the following: General tasks assigned, meetings attended, training attended, current problems that may impede performance, corrective actions, and work to be performed within next 30 days.

· Cost summary with a breakdown of labor hours and costs, including specific information on other direct costs, such as material, travel, training, etc.,

· Copies of invoices paid, travel records, certificates received, etc.

· Number of injuries and property loss incidents. Report on number of personnel on site and hours worked.

Status reports shall follow standard reporting format or as directed.




