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1.  On page 6 of the RFP, the text of clause F. 3 “REPORTS OF WORK (GRC 52.227-118) (JUNE 2004)” is deleted in its entirety and replaced with the following (the bold text signifies changes):

[FCDE]F.3
 REPORTS OF WORK (GRC 52.227-118) (JUN 2004) 

The following clause describes those types of plans/reports commonly required by Glenn Research Center; some of them may not be applicable to this contract. 

A. FOB POINT FOR ALL REPORTS 

All reports shall be delivered FOB Destination to the recipients of those reports, as identified in clause GRC 52.227-104 of this contract, entitled "Document Distribution Requirements".  The Contractor is solely responsible for assuring that delivery is made to every specific recipient named (that is, the Contractor shall not ship multiple copies to one recipient with the expectation that those reports will then be distributed to other named recipients).      

B. WORK PLAN 

(1) Original Work Plan 

The contractor’s proposal is hereby defined as the original work plan.  

(2)  Revisions to Work Plan 

The Contractor shall submit revisions to the Work Plan described above: 

(a) when directed by the NASA Project Manager/COTR pursuant to the clause entitled "Technical Direction"; and 

(b) whenever the contract requirements are changed by appropriate contract modification.  The Contractor may submit recommended revisions to the Work Plan when the Contractor believes such revision is deemed desirable for optimum achievement of contract objectives.  Every revision to the Work Plan shall be approved by the NASA Project Manager/COTR prior to implementation by the Contractor. 
C.  Monthly Technical Progress Narrative
The contractor shall submit a monthly Technical Progress Narrative no later than the tenth day of each month.  The narrative shall include all performance standard data and all supporting documentation. It shall also summarize all contract issues that require corrective action and their current status. It may also include any other information the contractor feels is relevant to the evaluation of their previous month performance or significant accomplishments. 

D. FINANCIAL MANAGEMENT REPORTS (IF REQUIRED BY THE STATEMENT OF WORK AND/OR THE DOCUMENT DISTRIBUTION REQUIREMENTS) 

(1) The Contractor shall submit the following financial reports pursuant to clause NFS 1852.242-73, "NASA Contractor Financial Management Reporting": 

(a) NASA Form 533M (Monthly Contractor Financial Management Report) 

Upon written request, the Contracting Officer may authorize an alternative format that provides substantially the same level of detail as the required Form 533(s), but is more compatible with the Contractor's standard accounting/reporting format.   

(2) If NFS 1852.242-74 (Notice of Earned Value Management System) is applicable to this contract, then the Contractor shall submit the Modified Cost Performance Report (NFS 1852.242-76) as required therein. 

(3)  The Reporting Categories of the Financial Reports are: 

i. Direct Labor Categories/Hours/Dollars 

ii. Labor Overhead Dollars 

iii. Other Indirect Dollars 

iv. Travel Dollars 

v. Materials/Supplies Dollars 

vi. Other Direct Cost Dollars 

vii G&A Expense Dollars

viii. COM Dollars 

ix. Fee Dollars 

(4) Within ten (10) working days after the cutoff date, the Financial Report(s) shall be submitted in the number of copies and to the addresses indicated in the "Document Distribution Requirements". 

(5) Preparation 

The required report(s) shall be prepared in accordance with the instructions contained in the aforementioned clause, NPG 9501.2 (NASA Contractor Financial Management Reporting) and on the reverse of the forms.  The Internet address for NPG 9501.2 is http://www.hq.nasa.gov/office/codeb/npg95012.htm. 

(6)  Report Periods, Dates and Submission 

(a)  The cutoff date to be used for all 533 reports is the closing date of the Contractor's accounting month that has just been completed. 

(b) The first 533M report shall be submitted within thirty (30) calendar days after incurrence of cost and, as with all subsequent 533M reports, is due not later than the tenth working day of the month after the close of the Contractor's accounting month.  

(c) The 533 report shall be submitted electronically and in hardcopy format as indicated in clause GRC 52.227-104 of this contract, entitled "Document Distribution Requirements". 

(7) IF the value of this contract (including options, whether exercised or unexercised) EXCEEDS $1 MILLION, and the Contractor is submitting Financial Reports that provide both actual expenditures from past months and estimated expenditures for current/future months, THEN the Contractor shall provide a short explanation (approximately one sentence) of any variance WHICH EXCEEDS 5%, between a previous estimated month-specific expenditure and the actual expenditure experienced.  [Example:  The March 533M states that Actuals for March were $80K and Planned expenditures for April are $100K.  The April 533M states that Actuals for April were $92K, which is a variance of 8% (from the "March Planned" number of $100K).  A short explanation -- "widget prices were unusually low" -- is required.]     

E.  Award Fee Period Self Evaluation
The contractor shall submit a Fee Period Self Evaluation within 15 days of the end of each fee period. The evaluation shall summarize all performance standard data for the preceding fee period. It shall include a narrative defining all major accomplishments and any contractor initiated actions resulting in efficiencies and cost savings. It may include any other information the contractor believes should be considered for the evaluation of their performance.
F. ELECTRONIC SUBMISSIONS 

The government encourages electronic submittal of all reports, except that at least one copy of each financial report must be a signed hardcopy.  The signed hardcopy may be received no later than 20 working days after the close of the report period, so long as the electronic copy was provided within 10 working days after the close of the report period.  (If the Contractor submits its financial report with an electronic signature, a signed hardcopy is not required.) All other reports, unless elsewhere noted, may be submitted by e-mail, or via the internet, or by some other electronic method, in lieu of a hardcopy.   Dedicated Web-Sites, accessible via password and updated by the Contractor, are acceptable reporting tools for Technical Progress Narratives (See Section C, above) and the Draft Final Report, if compatible with the current NASA Glenn Research Center hardware/software and authorized by the COTR.  CD/disc submittals are acceptable reporting tools for Technical Progress Narratives (See Section C, above) and the Draft Final Report, if compatible with the current NASA Glenn Research Center hardware/software and authorized by the COTR. 

G. OTHER REPORTS 

All deliverable reports/documents/etc. as described in the Statement of Work are hereby fully incorporated as a contract-required deliverable.

In the event that a deliverable report, document, etc. is required elsewhere in this contract but is not described in this clause, the Contractor shall notify the Contracting Officer immediately.  The government will treat the insertion of a description of an existing contract-required deliverable report/document/etc. as a no-cost administrative change. 

2.  On page 15, clause G.9 INDIRECT COST CEILING (GRC 52.231-90) (JAN 1996), paragraph (a) Reimbursement Ceiling Rates, the eleventh sentence is revised to read as follows:

  “The Contractor shall advise the NASA Contracting Officer of any planned or approved accounting or business practice, or business condition changes that would impact the subject indirect rates and demonstrate how the changes will impact negotiated ceilings.”  
3.  On page 27, the number of clause H. 14 DETERMINATIONS OF WAGE REASONABLENESS DURING CONTRACT PERFORMANCE AND PRIOR TO EXERCISE OF OPTIONS (GRC 52.215-112) (SEP 2001),” is corrected to read “H.15.” 
4. The “Attachment Q - GRC Calibration Laboratory Capabilities” added to the RFP via Amendment No. 1, is revised to be listed as “Attachment Y - GRC Calibration Laboratory Capabilities” to this RFP.
5. On page 34, clause [JCDE]J.1 entitled DOCUMENTS AND/OR PLANS INCORPORATED BY REFERENCE (GRC 52.215-103) (AUG 2002), is revised to add the following to the list of attachments.
 Attachment                                                        Description
             “Y



   GRC Calibration Laboratory Capabilities”


   7.  On page 38, provision [KCDE]K.4 “SMALL BUSINESS PROGRAM REPRESENTATIONS (FAR 52.219-1) 
(MAY 2004) (ALTERNATE I) (APR 2002),” paragraph (a) (1) is corrected to read:  

“The North American Industry Classification System (NAICS) code for this acquisition is 561210. “
8. In Section L, for numbering purposes the provision “L. 8 Reserved” is hereby added. 
9. On page 47, provision L. 11, “Proposal Preparation – General Instructions” is revised as follows:
a. Paragraph (a) is revised to read:

	“Offerors shall submit proposals to NASA GRC in three volumes as specified below.  Each part of the proposal should be complete, and prepared in accordance with solicitation instructions to enable concurrent and separate evaluation of each part.


	
	Hard Copy/Printed Submission:
	Electronic/CD Submission:

	
	Original
	Copies
	Original
	Copies

	Volume I:

Mission Suitability
	1
	9
	1
	2

	Volume II:

Cost/Price
	1
	3
	1
	2

	Volume III:

Relevant Experience/

Past Performance
	1
	9
	1
	2


NOTE: ALL ELECTRONIC SUBMISSIONS SHALL BE IN ACCORDANCE WITH PROVISION L.13 AUTOMATED FORMATTED SUBMISSION”
b. The text of paragraph (d) is deleted in its entirety and replaced with the following:
	“Offerors shall submit the Volume II Cost proposal to their Cognizant  DCAA Office as specified below:



	
	Hard Copy/Printed Submission:
	Electronic/CD Submission:

	
	Original
	Copies
	Original
	Copies

	Volume II:  Cost/Price
	0
	1
	0
	1


NOTE: ALL ELECTRONIC SUBMISSIONS SHALL BE IN ACCORDANCE WITH PROVISION L.13 AUTOMATED FORMATTED SUBMISSION”

10. On page 49 of the RFP, under L. 14 , “PREPARATION OF VOLUME I – MISSION SUITABILITY,” the outline for preparing the Volume I proposal is revised to read:

“MISSION SUITABILITY FACTOR

1. Management/Technical Approach Subfactor


MTA 1


MTA 2


MTA 3

2. Key Personnel and Staffing Subfactor


KP 1


KP 2


KP 3


KP 4


KP 5

3. Quality Assurance Subfactor


QA 1


QA 2


QA 3

4. Safety and Health Subfactor


SH 1


SH 2”
11. On page 50 of the RFP, under L. 14, “PREPARATION OF VOLUME I – MISSION SUITABILITY,” under the paragraph entitled MTA 1, the last sentence is hereby revised to read:

 “The Offeror shall provide information from its most current DCAA reviews/audits of its accounting, estimating, compensation, property management, contractor pension and insurance, and purchasing systems.”
12. On page 54 of the RFP, in provision L. 15 “PREPARATION OF VOLUME II: COST/PRICE,” the first sentence of the paragraph entitled “Standard Labor Categories” is hereby revised to read:

 “Standard Labor Categories (SLCs) applicable to this contract are provided in Attachment W: Independent Government Estimate of Mission Suitability Staffing Resources.”

13. On page 57 of the RFP, in provision L.15, entitled “PREPARATION OF VOLUME II: COST/PRICE,” the paragraph entitled “Labor Pricing Template:  Incumbent Direct Labor Rates (INFO)” is hereby revised to read: 

“Labor Pricing Template:  Incumbent Direct Labor Rates (INFO)

The purpose of this template is for information purposes only.  All of the incumbent labor categories are provided with the corresponding AWD Job Title and direct labor rates.  These direct labor rates are average rates offerors are recommended to use for the LRPT 1 and ORPT 1.  The offeror may propose different rates and/or different staffing numbers, but must provide substantial rationale for these differentials.  This rationale must be documented and included in the Volume II Cost proposal.  Offerors who propose to retain the incumbent employees should consider their experience level and length of service when proposing rates which are based on incumbent personnel.”
14. On page 58 of the RFP, provision L.15, entitled “PREPARATION OF VOLUME II: COST/PRICE,” in the section “Work Breakdown Structure Template Instructions (Appendix L3),” the first paragraph under “MAJOR WBS COST SUMMARY TEMPLATE (WBS)” is hereby revised to read:
“Appendix L3 includes only one template, the Major Work Breakdown Structure Cost Summary Template (WBS).  The offeror shall break out all contract costs per WBS per contract year.  Offerors may also show other cost elements (such as Key Personnel and Internal Administrative Labor) in the contract management column on each sheet.  Each contract year will be a different sheet with the contract year identified at the top of each sheet.  Offerors shall submit a WBS sheet for at least contract year 1 and any subsequent contract year where any changes other than escalation costs (e.g. staffing, non-labor resources, etc.) are proposed.  The offeror is to reconcile these staffing numbers per WBS to the Mission Suitability Total Staffing Resources Template (MSTSRT).”    

15. On page 63 of the RFP, provision L.16, entitled “PREPARATION OF VOLUME III – RELEVANT EXPERIENCE & PAST PERFORMANCE,” the first sentence of paragraph (C) is revised to read:
“The Offeror and any major subcontractors are instructed to forward the Past Performance questionnaire (in Attachment P) to contract or client references provided in response to item A.1 above.  A maximum of 3 questionnaires per prime contractor and 3 per major subcontractor is requested. “ 
16. On page 63 of the RFP, the title of provision L.17, “STATEMENT OF EQUIVALENT RATES FOR FEDERAL HIRES (52.222-1006(b)) (MAY 1989)” is corrected to read: 
 “L.17 STATEMENT OF EQUIVALENT RATES FOR FEDERAL HIRES (FAR 52.222-42) (MAY 1989)”
17. On page 66 under the section “Subfactor 2.  Key Personnel and Staffing,” the text of the second paragraph is revised to read:

“Evaluation of the Offeror's staffing plan will be based on its completeness with respect to the labor categories and levels listed in Attachment W, Independent Government Estimate of Mission Suitability Staffing Resources, as well as, and reasonableness of the plan for internal administrative and key personnel.  Consideration will be given to the rationale that substantiates staffing categories and levels that deviate from Attachment W, and any efficiency identified and discussed.”

18. Attachment A to the RFP, “Description/Specifications/Work Statement” is revised as follows: 
a. On Section C - Page 6, the “purpose” text of block 4 (b) “Quality Assurance Plan” is revised to read as follows:
 “The Contractor shall submit a detailed QAP identifying the methods of surveillance to be used to verify that Standard Performance Levels (SPL) are reached and maintained.  The QAP shall include the Contractor's plan to develop an approach to implementing changes required to meet the SPL.  A single quality assurance point of contact shall be identified for daily coordination of performance defects.  The plan shall provide additional details to the methods described in the Contractor's proposal, the details of inspection methods, levels for each task area, and shall be submitted to the COTR for approval within thirty days of contract start and as revised.”
b. On Section C – Page 9, the text of “E. Quality Assurance Plan” is revised to read as follows:

“The Contractor shall submit a detailed QAP identifying the methods of surveillance to be used to verify that Standard Performance Levels (SPL) are reached and maintained.  The QAP shall include the Contractor's plan to develop an approach to implementing changes required to meet the SPL.  A single quality assurance point of contact shall be identified for daily coordination of performance defects.  The plan shall provide additional details to the methods described in the Contractor's proposal, the details of inspection methods, levels for each task area, and shall be submitted to the COTR for approval within thirty days of contract start and as revised.”

19. The attachments entitled “Appendix L.1 Core Templates,” “Attachment W:  IGE Mission Suitability Staffing Resources,” and “Attachment X Mission Suitability Staffing Resources” are deleted in their entirety and replaced with the attached documents entitled:  “Appendix L.1 Core Templates,” “Attachment W:  IGE Mission Suitability Staffing Resources,” and “Attachment X Mission Suitability Staffing Resources.”
20. The Appendix L.3 WBS posted on 8/31/04 is deleted in it entirety and replaced with the “Revised Appendix L3 WBS” posted on 9/13/04. 
21. Offerors are requested to submit acknowledgement of receipt of this Amendment No. 2 in accordance with Block 11 above.
22. NOTICE:  IN PREPARING YOUR PROPOSAL, PROSPECTIVE OFFERORS SHALL REFERENCE THE FINAL RFP AND FINAL ATTACHMENTS, APPENDICES, ETC. DATED ON 8/31/04, AND ANY SPECIAL NOTICES, AMENDMENTS, ETC. POSTED THEREAFTER.
