JSC DATA REQUIREMENTS DESCRIPTION (DRD)

(Based on JSC –STD-123.  See work page for instructions.)


	1.  DRD Title
	2. Date of current version
	3. DRL Line Item No.
	RFP/Contract No. (Procurement completes)

	Data Management Plan
	March 9, 2004
	009
	NNJ-BH4-HA7-4-001P

	4.  Use (Define need for, intended use of, and/or anticipated results of data)
	5.  DRD Category:  (check one)

	To provide a description of the contractor’s data management organization, approach and processes. 
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	Technical

Administrative

SR&QA

	6.  References (Optional)
	7.  Interrelationships (e.g., with other DRDs) (Optional)

	
	

	8.  Preparation Information (Include complete instructions for document preparation)

	APPLICABLE DOCUMENTS: None
SCOPE: 

The Data Management Plan describes the contractor's overall implementation of the data management requirements specified in the contract as integrated by the prime contractor and subcontractors and as planned for each phase of contracted activity.
CONTENTS: 

The Data Management Plan shall contain the following sections:

a.
Data Management:  This section shall define the scope and depth of the contractor’s efforts including management, organization, planning, and the relationship of the data management program to the contractor's other administrative and technical organizations.  The plan shall specify the contractor's management policies and identify, by specific reference, standard practices and detailed work instructions to be used in implementing the data management program.  The plan shall include the following elements:  management organization, control procedures, storage and retrieval procedures, subcontractor control procedures, and special restrictions.  The plan shall include a preliminary data submittal schedule for fulfilling submittal of data in the specified quantities, specific media (electronic, paper, other), and due dates required.

b.
Document Development:  This section shall define the procedures, policies, and formats used to produce and distribute document contract deliverables.  The section shall include specifics on document numbering schema; and shall reference the contractors' documentation that are used to define internal layout and format requirements, and specific document setup practices that ensure appropriate hard-copy and/or electronic output.

FORMAT: 

Contractor’s format shall be within the environment associated with this data in the Engineering Directorate Design Data Management System (DDMS). The Contract Management Plan shall be delivered in native format and be compatible with JSC standard software loads.

MAINTENANCE: 

This data shall be maintained in the DDMS. The Contractor shall review annually and shall incorporate changes as required by change page or complete reissue.
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