EXHIBIT B

CONTRACT DATA REQUIREMENTS

I.  REPORTING REQUIREMENTS APPLICABLE TO A PRIVATE SECTOR SP

A. Management Plan 

The SP shall submit a Management Plan in accordance with paragraph 1.3.4.2 of Exhibit A, Performance Work Statement (PWS).

B. Quality Control Plan

The SP shall submit a Quality Control Plan in accordance with paragraph 1.8.2.1.1 of Exhibit A, PWS.

C. Performance Status Report

The SP shall submit Performance Status Reports in accordance with paragraph 1.8.4.1 of Exhibit A, PWS.

D. Government Property Inventory Report

The SP shall submit a final Government Property Inventory Report in accordance with paragraph 3.1.1.1.3 of Exhibit A, PWS.

E. Service Order Package

The SP shall submit Service Order Packages in accordance with paragraph 5.1.4.1.2 of Exhibit A, PWS.

F. Weekly Status Report

The SP shall submit a Weekly Status Report in accordance with 5.1.4.2.1 of Exhibit A, PWS.

G. Rapid Response Report

The SP shall submit Rapid Response Reports in accordance with paragraph 5.1.4.2.2 of Exhibit A, PWS.

H. Reserved
I.  Phase-In Plan

The SP shall submit a Phase-In Plan in accordance with paragraph 1.5.1.1 of Exhibit A, PWS.

J.  Phase-Out Plan

The SP shall submit a phase-out plan in accordance with paragraph 1.5.2.1 of Exhibit A, PWS.

K.  Licenses and Certifications

The SP shall submit required licenses and/or certifications in accordance with paragraph 1.4.2.3 of Exhibit A, PWS.

L.  Monthly Financial Management Report 

The Service Provider (SP) shall comply with NFS 1852.242-73, "NASA Contractor Financial Management Reporting," by monthly submission of NASA Form 533M.  The form shall be prepared and submitted in accordance with the instructions set forth on the reverse side of the form and NASA Procedural Requirements (NPR) 9501.2D, NASA Contractor Financial Management Reporting as further defined below: 

1. Due not later than the 10th operating day following the close of the Contractor's accounting period being reported.  

2. Columns 8.a and b shall be completed using estimates (forecasts) for the succeeding two months. 

3. Each NF533M shall include a narrative explanation for variances exceeding +/-5 percent between estimated dollars shown in the prior month and actual dollars shown in the current month at the contract level.  (For example, the estimated dollars shown for June in column 8a. in the May 533M and the actual June dollars shown in column 7a. in the June 533M.) 

4. The minimum reporting categories specified below shall be included in column 6 of this report.
 


Direct Labor Hours


Direct Labor Dollars


Overhead


Materials and Supplies


Subcontracts (Subject to B.6, Subcontract Cost Limitation)


Subcontracts (Not Subject to B.6)


Travel


G&A


Total Cost


Fee


Total Cost and Fee

5. For each active Service Order, the SP shall provide a separate breakout of actual and projected hours, materials and supplies, subcontract cost, travel, overhead, G&A, and total cost for each of the columns on the 533M.  Similarly, the SP shall provide a separate cumulative breakout for these categories for Rapid Response tasks.

M. Safety Reports 

The SP shall submit safety reports on a quarterly basis. The Safety Report shall include the hours worked on the contract and the number of fatalities, lost time cases, OSHA-recordable incidents and first aid cases which have occurred during the past quarter. NOTE:  The NASA LaRC Safety and Facility Assurance Office (SFAO) has developed a web-based system entitled "Contractor Monthly Accident Reporting" (CMAR) located at http://cmar.larc.nasa.gov/login.cfm.  If the SP chooses to submit its information electronically via CMAR, no additional hard-copy reports are required.  Please contact the responsible NASA official identified at the site for additional information regarding access to the system. 

N. Notice of Violation Response

The SP shall respond to any Notice of Violation (NOV) issued for safety violations to the SP or its subcontractors within three working days of issuance.  The response shall include cause for violation; mitigation of impact, if applicable; and planned prevention of recurrence.  

O. Federal Contractor Veterans Employment Report 

In compliance with FAR 52.222-37, “Employment Reports on Disabled Veterans and Veterans of the Vietnam Era,” the SP shall submit the Federal Contractor Veterans Employment Reports (VETS-100) as required by this clause. 

P. Conformable Wage Rate Agreement 

Within 15 operating days after the effective date of the contract, the SP shall submit a report confirming conformable wage rate agreement as this subject is addressed in FAR 52.222-41, "Service Contract Act of 1965," for those individuals employed by the Contractor who are covered by the Service Contract Act, but are not listed in Exhibit D. 

Q. Collective Bargaining Agreements 

The SP shall provide the Contracting Officer with copies of any collective bargaining agreements, and amendments thereto, which arise during the course of the contract and which apply to Contractor employees assigned to the contract. 

R.  Patent Rights Reports (applicable to small businesses and nonprofit organizations only)

1.  Interim Patent Rights Report 
After the first anniversary date of the contract, the Contractor shall submit an annual list of all subject inventions to be disclosed as set forth in FAR 52.227-11, “Patent Rights – Retention by the Contractor (Short Form),” (as modified by NFS 1852.227-11).  This report is due by March 31 of each year. 

2.  Final Patent Rights Report 
The Contractor shall submit a listing of all subject inventions or certify that there were none as set forth in FAR 52.227-11 (as modified by NFS 1852.227-11).  This report is due prior to contract closeout. 

3.  Invention Disclosure Reporting
The Contractor shall disclose each subject invention under the contract as set forth in FAR 52.227-11 (as modified by NFS 1852.227-11).  The electronic or paper version of NASA Form 1679, Disclosure of Invention and New Technology (Including Software) may be used for this reporting.  Both the electronic and paper versions of this form may be accessed at http://invention.nasa.gov.  Disclosures are required within two months after the inventor discloses it in writing to Contractor personnel who are responsible for patent matters.  

S.  Patent Rights Reports (applicable to Large Businesses Only)

1. Interim New Technology Report  - After the first anniversary date of the contract, the Contractor shall submit an annual list of subject inventions, certify that all subject inventions have been disclosed (or that there are no such inventions), and certify that the procedures required by paragraph (e)(1) of NFS 1852.227-70 have been followed as set forth in NFS.  This report is due by March 31 of each year. 

2. Final New Technology Report - The Contractor shall submit a list of subject inventions or certify that that there were no such subject inventions, and list all subcontracts at any tier containing a patent rights clause or certify that there were no such subcontracts as set forth in NFS 1852.227-70.  This report is due within 3 months after completion of the contracted work. 

3. Invention Disclosure Reporting - The Contractor shall disclose each subject invention under the contract as set forth in NFS 1852.227-70.  The electronic or paper version of NASA Form 1679, Disclosure of Invention and New Technology (Including Software) may be used for this reporting.  Both the electronic and paper versions of this form may be accessed at http://invention.nasa.gov.  Disclosures are required within two months after the inventor discloses it in writing to Contractor personnel who are responsible for the administration of the New Technology clause.  

T. Evidence of Insurance
The SP shall submit evidence of the insurance coverage, required by the NFS 1852.228-75, "Minimum Insurance Coverage" (i.e., a Certificate of Insurance or other confirmation), to the Contracting Officer prior to performing under this contract.  The SP shall also present such evidence to the Contracting Officer prior to commencement of performance under any options exercised, if applicable. 

U. Information Technology (IT) Security Plan 

The SP shall submit the IT Security Plan required by NFS 1852.204-76 Security Requirements for Unclassified Information Technology Resources for Contracting Officer approval no later than 30 days after award.  The plan, as approved by the Contracting Officer, is hereby incorporated into the contract as a compliance document.

V. Annual IT Security Training Report

The SP shall submit confirmation that IT security training for contractor employees required under paragraph (e) of NFS 1852.204-76, “Security Requirements for Unclassified Information Technology Resources,” has been completed by all individuals required to do so.  NASA requires that this annual training be completed by 100% of the appropriate employees no later than June 30 each year.  Accordingly, a report that includes the information listed below shall be submitted to the Contracting Officer no later than June 30 of each calendar year, so long as the period of performance of the contract has not expired prior to June 30th. 

Report Content: (1) the number of employees requiring IT security training in accordance with the contract clause (i.e., in accordance with NPR 2810.1, Security of Information Technology, which requires such training for all "employees who have access to NASA computer systems and networks that process, store, or transmit information"); (2) the number of those employees in item (1) that have completed the annual training as of June 30th; (3) whether the NASA on-line training system was used (use of the NASA on-line system is optional); and (4) a plan of action with milestones to reach 100% in item (2) if that level has not been achieved by June 30th.  

W. Property in the Custody of Contractors (NASA FORM 1018)

The SP shall submit the NASA Form 1018 no later than October 15th of each year in accordance with NFS 1852.245-73, "Financial Reporting of NASA Property in the Custody of Contractors." 

X. Documentation for Transferring Property to the Government 

In accordance with NFS 1852.245-71, ”Installation-Accountable Government Property,” accountability for that property which is acquired for the Government under this contract shall be passed to the Government using the following procedure: 

The transfer of accountability shall be initiated by the SP submitting a Requisition and Invoice/Shipping Document, DD Form 1149, accompanied by a copy of the SP's applicable purchasing and receipt document for the property. The SP shall insert both the SP's Subcontract/ Purchase Order number and the Government contract number on the DD Form 1149 under the "Federal Stock Number, Description, and Coding of Material and/or Services" block.  For purchases of supplies and materials, this document shall be submitted within 30 days after the end of each calendar-year quarter (that is, not later than January 30, April 30, July 30, and October 30).  For equipment purchases, the DD 1149 shall be submitted within five workdays after acceptance of each item of equipment by the SP.  Receipt by the SP of a copy of the DD Form 1149 signed by the Government relieves the SP of accountability for the property specified on that form. 

Y. Subcontracting Reports (applicable to Large Businesses only)

The SP shall submit Standard Form 294, Subcontracting Report for Individual Contracts, and Standard Form 295, Summary Subcontractor Report, in accordance with the instructions on the reverse of the forms.  In addition to the instructions on the reverse of the SF 295, the SP is required to comply with NFS Clause 1852.219-75, Small Business Subcontracting Reporting. 

II. REPORTING REQUIREMENTS APPLICABLE TO AGENCY SP OR PUBLIC REIMBURSABLE SP

A. An Agency or Public Reimbursable SP shall provide the following reports as identified above:  A, B, C, D, E, F, G, I, J, and L. 

B. The Monthly Financial Management Report, Item L above, shall be submitted with the following reporting categories:


Direct Labor Hours


Subcontract Cost (Subject to B.6, Subcontract Cost Limitation)


Subcontract Cost
 (Not subject to B.6)


Material and Supply Cost


Travel Cost

C. In addition to the above, the Agency MEO shall comply with applicable reporting requirements in the Langley Management System (LMS).
III. DOCUMENT DISTRIBUTION REQUIREMENTS 

A. Unless otherwise specified elsewhere in this contract, reports and other documentation shall be submitted F.O.B. destination as specified below, addressed as follows: 

National Aeronautics and Space Administration

Langley Research Center Attn: TBD, Mail Stop TBD

Contract Number TBD

Hampton, VA  23681-2199 

B. The following letter codes designate the recipients of reports and other documentation which are required to be delivered prepaid to Langley Research Center by the SP: 

1.  A - Contract Specialist, Mail Stop 126 

2.  B - Contracting Officer Technical Representative, Mail Stop TBD 

3.  C - New Technology Representative, Mail Stop 212 

4.  D - Cost Accounting, NF533@nasa.gov 

5.  E - Safety and Facility Assurance Office, Mail Stop 421 

6.  F - Contractor Labor Relations Officer, Mail Stop 144 

7.  G - Office of Chief Financial Officer, Mail Stop 104 

8.  H - Patent Counsel, Mail Stop 212 

9.  I - Industrial Property Office, Mail Stop 377 

10. J - Small Business Specialist, Mail Stop 134 

11. K - Center Information Technology Security Manager (CITSM), Mail Stop 124 

12. L - According to instructions on form 

13. M - As required by Service Order 

14. N - Service Order Monitor 

15. O - Langley Management System Project Office, Mail Stop 438 

16. P - Industry Assistance Representative, Mail Stop 144 

C. The following are the distribution requirements for reports and other documentation required to be delivered f.o.b. destination.  The numeral following the letter code specifying the number of copies to be provided: 

LETTER CODE AND DOCUMENT:  
DISTRIBUTION   

1.  Management Plan  




A-1, B-1

2.  Quality Control Plan  



A-1, B-1, O-1

3.  Performance Status Report



A-1, B-1, M, N-1

4.  Government Property Inventory Report

A-1, B-1, I-1

5.  Service Order Package



B-1

6.  Weekly Status Report




B-1

7.  Rapid Response Report



B-1

8.  Reserved

9.  IM&TE Report





B-1

10.  Financial Management Reports


A-1, B-1, D-2, G-1

11.  Phase-in Plan





A-1, B-1

12.  Phase-out Plan





A-1, B-1

13.  Safety Reports





E-1

14.  Notice of Violation Response


E-1

15.  VETS-100 Report





L

16.  Conformable Wage Rate Agreement


A-1, B-1, F-1

17.  Collective Bargaining Agreements

A-1, B-1, F-1

18.  New Technology and Patent Right Reports
A-1, B-1, C-1, H-1

19.  Evidence of Insurance



A-1

20.  IT Security Plan




A-1, B-1, K-1

21.  Security Training Report



K-1

22.  NASA Form 1018





L

23.  DD Form 1149





I-1

24.  Subcontracting Report, SF 294


A-1, J-1, P-1, L

25.  Summary Subcontract Report


L
    




D. When the Contract Specialist (A) is not designated above to receive a copy of a report or document, the SP shall furnish a copy of the report/document transmittal letter to the Contract Specialist.  If delegated, the SP shall also furnish a copy of the transmittal letter and a copy of each Financial Management Report to the delegated Administrative Contracting Officer of the cognizant DoD (or other agency) contract administrative services component. 

[END OF SECTION]

