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�STATEMENT OF GENERAL REQUIREMENTS



The contractor shall submit reports pursuant to the requirements of the attached Data Requirements List (DRL) and Data Requirements Descriptions (DRDÕs), which define the minimum contractor information required. The contractor shall also submit other special and non-recurring reports as may be required by the NASA Contracting Officer or his representative.  Unless otherwise specified, all reports shall be addressed to the NASA Marshall Space Flight Center, Alabama, 35812.  It is the intent to hold the cost of satisfying these requirements to a minimum.  Insofar as practicable, the contractorÕs internal documents shall not be rewritten for the sake of meeting the minimum requirements as specified in the applicable DRL.  In instances where minor differences in content and format exist between DRD requirements and contractorÕs document, action will be taken to resolve these differences and, where appropriate, a change in requirements will be effected.  All documentation requirements shall be continually reviewed throughout the life of the contract to assure that each requirement is essential.  Documents no longer needed shall be proposed to or by NASA for deletion.



NASA reserves the right to reasonably defer the dates of the delivery of any or all data required to be submitted.  Such right may be exercised at no increase in the contract amount.  The Government also reserves the right to terminate the requirement for any or all line items of data specified.



To the extent that data required to be furnished by other provisions of the contract are also identified and described in the DRL, compliance with the DRL shall be accepted as compliance with such other provisions.



Nothing contained in this data requirements provision shall relieve the contractor from furnishing data called for by, or under authority of, other provisions of the contract which are not identified and described herein.



Electronic submission of data deliveries is required, except as noted in DRDÕs.  The preferred format for electronic data is PC compatible Microsoft Word and Excel.



When changes to original distribution requirements are required by the Contracting Agency, the contractor shall act upon such changes to the distribution of the data requirements, provided such changes do not incur additional costs.  In the event that additional cost is involved, an equitable adjustment shall be negotiated.



For the purpose of classification and control, DRD's are grouped into the following broad functional data categories:



	CATEGORY SYMBOL	DESCRIPTION

	CD	Contractual Data

	MA	Management

	OP	Operations

	QE	Quality Engineering

	SA	Safety



The symbols representing these data categories form part of the prefix of the DRD identification number.  The first numerical characters reflect the control number for this particular activity.



Printing: All printing, duplicating, or binding shall be in accordance with NFS 1852.208-81, Restrictions on Printing and Duplicating.  Printing of formal reports and Type 1 and 2 data in book format shall be in accordance with the following general specifications:

a.	Method of reproduction Ð offset/xerography.

b.	Finished size Ð 8 1/2Ó X 11Ó.

c.	Paper Ð 20-pound opaque bond.

�d.	Cover Ð Litho cover stock.

e.	Pages will be printed on both sides; blank pages will be avoided when possible.

f.	Oversize pages will be avoided when possible, but if necessary will be folded toÊ8Ê1/2ÓÊX 11Ó.

g.	Binding shall be the most economical method commensurate with the size of the report and its intended use.



Data Types for Contractual Efforts:  The types of data and their contractually applicable requirements for approval and delivery are:



	TYPE	DESCRIPTION



	1	All issues and interim changes to those issues require written approval from the requiring organization before formal release for use or implementation.



	2	MSFC reserves a time-limited right to disapprove in writing any issues and interim changes to those  issues.  Data shall be submitted to the procuring activity for review not less than 45 calendar days prior to its release for use or implementation.  The contractor shall clearly identify the release target date in the Òsubmitted for reviewÓ transmittal.  If the contractor has not been notified of any disapproval prior to the release target date, the data shall be considered approved.  To be an acceptable delivery, disapproved data shall be revised to remove causes for the disapproval before its release.



	3	These data shall be delivered by the contractor as required by the contract and do not require MSFC approval.  However, to be a satisfactory delivery, the data must satisfy all applicable contractual requirements.

	4	These data are produced or used during performance of the contract and are retained by the contractor.  They shall be delivered when MSFC requests it according to instructions in the request.



	5	These data are incidental to contract performance and are retained by the contractor in those cases where contracting parties have agreed that delivery is not required.  However, the Contracting Officer or the Contracting OfficerÕs Representative shall have access to and can inspect this data at its location in the contractorÕs or subcontractorÕs facilities.

�OPERATION AND MAINTENANCE OF GOVERNMENT-PROVIDED AIRCRAFT

Data Requirements List





DRD	DATA TYPE	TITLE	OPR



CD - Contractual Data



806CD-001	3	On-Site Employee Location Listing (Stage 1)	GP56F



MA  - Management



806MA-001	3	Self Assessment Progress Report	BD01

806MA-002	3	Employee Reporting and Employee 	CN51

		Termination Clearance

806MA-003	4	Qualification and Training Record	CN71

806MA-004	3	Mission Management Aircraft Crew Member 	CN71

	Qualifications and Flight Currency Quarterly Report

806MA-005	3	Flight Report	CN71

806MA-006	2	Random Drug Testing Plan	CN71



OP  - Operations



806OP-001	2	Aircraft Operations and Maintenance Manual	CN71



QE  - Quality Engineering



806QE-001	1	Quality Assurance Plan	CR30



SA  - Safety



806SA-001	1	Aircraft Operations and Maintenance Safety Plan	CN21/CR20

806SA-002	2	Safety and Health Plan (Stage 1)	CN21/CR20



�DATA REQUIREMENTS DESCRIPTION (DRD)



 1.	DPD NO.:  806	ISSUE:  RFP	2.	DRD NO.:  806CD-001

 3.	DATA TYPE:  3	4.	DATE REVISED:  

		5.	PAGE:  1/1

 6.	TITLE:  On-Site Employee Location Listing (Stage 1)



 7.	DESCRIPTION/USE:  To assist NASA in conducting contractor floor checks.



 8.	OPR:  GP56F	9. ODM: CN71



10.	DISTRIBUTION: GP56F, CN51



11.	INITIAL SUBMISSION:  Fifteenth of month following first month of operation after Authority to Proceed (ATP)



12.	SUBMISSION FREQUENCY:  Update quarterly.  If deemed necessary by the Contracting Officer, the contractor shall submit the list at times other than stated.



13.	REMARKS:  Reference is made to FAR 52.215-2, Federal Acquisition Regulation Clause:  Audit - Negotiation.

14.	INTERRELATIONSHIP:  PWS paragraph 2.1.17



15.	DATA PREPARATION INFORMATION:

15.1	SCOPE:  The On-Site Employee Location Listing shall provide NASA with a list of all on-site contractor employees working under this contract and their designated locations.



15.2	APPLICABLE DOCUMENTS:  None



15.3	CONTENTS:  The list shall include the following information for each employee:  employee's name, position, location (building/room number), shift assignment, supervisor's name, and supervisor's location (building/room number).



15.4	FORMAT:  Contractor format is acceptable.



15.5	MAINTENANCE:  None required

�DATA REQUIREMENTS DESCRIPTION (DRD)



 1.	DPD NO.:  806	ISSUE:  RFP	2.	DRD NO.:  806MA-001

 3.	DATA TYPE:  3	4.	DATE REVISED:  

		5.	PAGE:  1/2

 6.	TITLE:  Self Assessment Progress Report



 7.	DESCRIPTION/USE:  To provide NASA with visibility of contract performance and accomplishment compared with planned activities, training accomplished, flight delays caused by mechanical problems, major overhaul status of select aircraft components, fuel, oil, and water methanol purchase and usage, and all maintenance performed in the categories of inspections, component replacements, and avionics, passenger comfort, reworked maintenance, and contractorÕs self-evaluation.



 8.	OPR:  BD01	9.  ODM:  CN71



10.	DISTRIBUTION:  GP56F, CN71, CN21



11.	INITIAL SUBMISSION:  Fifteenth of month following the first month of operation

12.	SUBMISSION FREQUENCY:  Monthly, due 10 days after the end of each month being reported



13.	REMARKS:

14.	INTERRELATIONSHIP:  PWS paragraphs 2.1.1, 2.1.5, 2.1.10, 2.6.1, 2.11.1; and clause E-3



15.	DATA PREPARATION INFORMATION:

15.1	SCOPE:  The Progress Report provides data for the assessment of contract performance and accomplishment of planned tasks, training accomplished, major overhaul status of select aircraft components, maintenance work accomplished, flight delays due to mechanical problems, and fuel, oil, and water methanol purchase and usage, and all maintenance performed in the categories of inspections, component replacements, and avionics, passenger comfort, reworked maintenance, and contractorÕs self-evaluation.



15.2	APPLICABLE DOCUMENTS:  None



15.3	CONTENTS:  Progress reporting shall address actual and potential problems and progress toward meeting contract requirements.  Discussions of problems shall include proposed recovery plans and actions to be taken.  Discussions of progress should be keyed to overall contract objectives.  This report shall include:

	a.	Work schedules and actual work performed against the plan and any anticipated impacts.

	b.	All training, including safety training, received by contractor personnel, and the following information:

		1.	Attendee(s) name.	5.	Duration.

		2.	Title of course/training.	6.	Location of course/training.

		3.	Nature of course/training.	7.	Special remarks.

		4.	Dates of course/training.

	c.	Copies of NASA Form 1262 indicating any flight delays due to mechanical problems, and resolutions of the problems.

	d.	Status of major overhaul work on selected aircraft components.

	e.	Amount  of fuel, oil, water methanol purchased, cost of fuel, location of fuel purchases, and type of transaction (home fuel, DOD contract fuel, commercial fuel).

	f.	All maintenance performed in the categories of inspections, component replacements, and avionics.

	g.	Passenger comfort.

�DRD Continuation Sheet

TITLE:  Self Assessment Progress Report	DRD NO.:  806MA-001

DATA TYPE:  3	PAGE:  2/2

15.	DATA PREPARATION INFORMATION (CONTINUED):

	h.	Identification of all maintenance procedures which must be reworked prior to sign-off by the Quality Assurance Inspector.

	i.	Progress/self-monitoring reporting addresses actual and potential problems and progress toward meeting contract requirements.  Discussions of problems shall include proposed recovery plans and actions to be taken.  Discussions of progress should be keyed to overall contract objectives.



15.4	FORMAT:  Contractor format is acceptable.



15.5	MAINTENANCE:  None required

�DATA REQUIREMENTS DESCRIPTION (DRD)



 1.	DPD NO.:  806	ISSUE:  RFP	2.	DRD NO.:  806MA-002

 3.	DATA TYPE:  3	4.	DATE REVISED:  

		5.	PAGE:  1/1

 6.	TITLE:  Employee Reporting and Employee Termination Clearance



 7.	DESCRIPTION/USE:  To provide MSFC Security Division with a listing of current employees under contract and located at the Government provided facility.



 8.	OPR:  CN51	9.  ODM:  CN71



10.	DISTRIBUTION:  CN21, CN51



11.	INITIAL SUBMISSION:  Within 30 days after the date of contract award



12.	SUBMISSION FREQUENCY:  Each July 1



13.	REMARKS:

14.	INTERRELATIONSHIP: PWS paragraph 2.1.6



15.	DATA PREPARATION INFORMATION:

15.1	SCOPE:  This plan establishes the requirement for all contractors to provide the MSFC Security Office with a listing of current employees and completion of Form 383-1 upon termination of employment.



15.2	APPLICABLE DOCUMENTS:  None



15.3	CONTENTS:  The annual plan shall include a listing of current employees possessing MSFC issued picture badges.



15.4	FORMAT:  As agreed by the COTR and Form 383-1 as appropriate.



15.5	MAINTENANCE: Changes shall be incorporated by change page or complete reissue.

�DATA REQUIREMENTS DESCRIPTION (DRD)



 1.	DPD NO.:  806	ISSUE:  RFP	2.	DRD NO.:  806MA-003

 3.	DATA TYPE:  4	4.	DATE REVISED:  

		5.	PAGE:  1/1

 6.	TITLE:  Qualification and Training Record



 7.	DESCRIPTION/USE:  To provide NASA and the contractor with a baseline document which contains the qualifications and training of contractor employees.



 8.	OPR:  CN71	9.  ODM:  CN71



10.	DISTRIBUTION:  GP56F, CN71, one hardcopy each



11.	INITIAL SUBMISSION:  Upon request



12.	SUBMISSION FREQUENCY:  Periodic reviews on demand



13.	REMARKS:

14.	INTERRELATIONSHIP:  PWS paragraph 2.6.2



15.	DATA PREPARATION INFORMATION:

15.1	SCOPE:  The Qualification and Training Record contains the qualifications and occupational currency of all contractor employees, excluding clerical.



15.2	APPLICABLE DOCUMENTS:  None



15.3	CONTENTS:  The contractor shall ensure that all pilots, flight crew members, and maintenance personnel have a complete and current individual file stating their qualifications and training.  This file will be available for official periodic review by authorized NASA officials and will contain at least the following information for each employee:

	a.	Flight Crew Records:

		1.	Copy of employment application.

		2.	Flight experience (all information as contained on CSC 671).

		3.	Current record of ratings held.

		4.	Current record of all formal training.

		5.	Copies of all medical examination certificates.  Certificates should be maintained for preceding two years.

		6.	Copies of all flight checks.  Flight checks should be maintained for preceding two years.

		7.	Copies of all written examinations on G-159 type aircraft.  They should be maintained for preceding two years.

		8.	Record of annual review of contractorÕs Operation and Maintenance Manual.

	b.	Ground Crew Records:

		1.	Copy of employment application.

		2.	Resume of maintenance experience.

		3.	Current record of ratings held.

		4.	Current record of all formal training.

		5.	Record of annual review of contractorÕs Operation and Maintenance Manual.



15.4	FORMAT:  Contractor format is acceptable.



15.5	MAINTENANCE:  These files shall be maintained current to reflect all latest information.

�DATA REQUIREMENTS DESCRIPTION (DRD)



 1.	DPD NO.:  806	ISSUE:  RFP	2.	DRD NO.:  806MA-004

 3.	DATA TYPE:  3	4.	DATE REVISED:  

		5.	PAGE:  1/1

 6.	TITLE:  Mission Management Aircraft Crew Member Qualifications and Flight Currency Quarterly Report



 7.	DESCRIPTION/USE:  To provide NASA with information regarding qualifications and flight currency of pilot personnel.



 8.	OPR:  CN71	9.  ODM:  CN71



10.	DISTRIBUTION:  CN71



11.	INITIAL SUBMISSION:  Tenth operating day after the end of the quarter in the calendar year



12.	SUBMISSION FREQUENCY:  Quarterly, due on a negotiated date normally not later than 10 operating days after the calendar year quarter



13.	REMARKS:

14.	INTERRELATIONSHIP:  PWS paragraph 2.7.3



15.	DATA PREPARATION INFORMATION:

15.1	SCOPE:  This report defines the requirement for the contractorÕs periodic reporting of pilot qualifications and flight currency.



15.2	APPLICABLE DOCUMENTS:  None



15.3	CONTENTS:  NASA Form 1374



15.4	FORMAT:  NASA Form 1374



15.5	MAINTENANCE:  None required

� DATA REQUIREMENTS DESCRIPTION (DRD)



 1.	DPD NO.:  806	ISSUE:  RFP	2.	DRD NO.:  806MA-005

 3.	DATA TYPE:  3	4.	DATE REVISED:  

		5.	PAGE:  1/1

 6.	TITLE:  Flight Report



 7.	DESCRIPTION/USE:  To provide NASA with confirmation of flights made and passengers and cargo transported for each NASA aircraft.



 8.	OPR:  CN71	9.  ODM:  CN71



10.	DISTRIBUTION:  CN71, one hardcopy



11.	INITIAL SUBMISSION:  After first trip



12.	SUBMISSION FREQUENCY:  Due on a negotiated date, normally by 10 a.m. the morning after the completion of each trip



13.	REMARKS:

14.	INTERRELATIONSHIP:  PWS paragraph 2.1.3



15.	DATA PREPARATION INFORMATION:

15.1	SCOPE:  This report contains the data confirming flights made and passengers and cargo transported for each NASA aircraft.



15.2	APPLICABLE DOCUMENTS:  None



15.3	CONTENTS:  MSFC Form 1269.  Reporting shall include data as aircraft flights are made and confirm time that passengers and cargo were transported to and from destinations.  Remarks shall always include gallons, price, and type of fuel obtained away from the home base.  Remarks shall also include any accidents, incidents, and/or mishaps that occur.  Remarks shall include scheduled time of departure and actual time of departure.



15.4	FORMAT:  MSFC Form 1269



15.5	MAINTENANCE:  None required

�DATA REQUIREMENTS DESCRIPTION (DRD)



 1.	DPD NO.:  806	ISSUE:  RFP	2.	DRD NO.:  806MA-006

 3.	DATA TYPE:  2	4.	DATE REVISED:  

		5.	PAGE:  1/1

 6.	TITLE:  Random Drug Testing Plan



 7.	DESCRIPTION/USE:  To provide NASA with the policies and procedures used by the contractor in conducting its random drug testing program for all flight and maintenance personnel.



 8.	OPR:  CN71	9.  ODM:  CN71



10.	DISTRIBUTION:  CN71, GP56F



11.	INITIAL SUBMISSION:  Fifteen days after contract award



12.	SUBMISSION FREQUENCY:  One time; revisions as required



13.	REMARKS:

14.	INTERRELATIONSHIP:  PWS paragraph 2.1.12



15.	DATA PREPARATION INFORMATION:

15.1	SCOPE: The Random Drug Testing Plan provides the policies and procedures used by the contractor in conducting its random drug testing program for all flight and maintenance personnel.



15.2	APPLICABLE DOCUMENTS:  None



15.3	CONTENTS:  The Random Drug Testing Plan shall document the contractorÕs policies and procedures for conducting a random drug testing program for all flight and maintenance personnel.



15.4	FORMAT:  Contractor format is acceptable.



15.5	MAINTENANCE:  Changes shall be incorporated by change page or complete reissue.  Update as required to maintain current with program changes.

�DATA REQUIREMENTS DESCRIPTION (DRD)



 1.	DPD NO.:  806	ISSUE:  RFP	2.	DRD NO.:  806OP-001

 3.	DATA TYPE:  2	4.	DATE REVISED:  

		5.	PAGE:  1/1

 6.	TITLE:  Aircraft Operations and Maintenance Manual



 7.	DESCRIPTION/USE:  To provide NASA with data used by the contractor for guidance to flight, ground operations, and maintenance personnel in conducting its operations.



 8.	OPR:  CN71	9.  ODM:  CN71



10.	DISTRIBUTION:  GP56F, CN71



11.	INITIAL SUBMISSION:  30 days after contract award



12.	SUBMISSION FREQUENCY: One time; revisions as required



13.	REMARKS:

14.	INTERRELATIONSHIP:  PWS paragraph 2.1.7, 2.11.1



15.	DATA PREPARATION INFORMATION:

15.1	SCOPE:  The Aircraft Operations Manual provides the data used by the contractor for guidance to flight, ground operations, and maintenance personnel in conducting its operations.



15.2	APPLICABLE DOCUMENTS

	NHB 7900.3	Aircraft Operations Management Manual



15.3	CONTENTS:  The Aircraft Operations and Maintenance Manual shall be compatible with NHB 7900.3 and all other provisions of the contract.  This manual shall document the contractorÕs policies and procedures for conducting all flight operations and ground maintenance.



15.4	FORMAT:  Contractor format is acceptable.



15.5	MAINTENANCE: Changes shall be incorporated by change page or complete reissue.  Update as required to maintain current with program changes.

�DATA REQUIREMENTS DESCRIPTION (DRD)



 1.	DPD NO.:  806	ISSUE:  RFP	2.	DRD NO.:  806QE-001

 3.	DATA TYPE:  1	4.	DATE REVISED:  

		5.	PAGE:  1/1

 6.	TITLE:  Quality Assurance Plan



 7.	DESCRIPTION/USE:  To describe methods and procedures utilized to assure that all materials and workmanship are in accordance with specification.



 8.	OPR:  CR30	9.  ODM:  CN71



10.	DISTRIBUTION:  CN71, CN23, GP56F, CR30



11.	INITIAL SUBMISSION:  Within 30 days from the effective date of this contract



12.	SUBMISSION FREQUENCY: One time; revisions as required



13.	REMARKS:

14.	INTERRELATIONSHIP:  PWS paragraph 2.4



15.	DATA PREPARATION INFORMATION:

15.1	SCOPE:  The Quality Assurance Plan shall assure the Government that all materials and workmanship are in accordance with contract requirements.



15.2	APPLICABLE DOCUMENTS

	NHB 7900.3	Aircraft Operations Management Manual



15.3	CONTENTS:  The Quality Assurance Plan shall satisfy the requirements of NHB 7900.3.  The document shall be readily identifiable with each cited requirement and shall cover all quality activities for the contract.  Contractor policies and procedures which implement these requirements shall be identified.



15.4	FORMAT:  Contractor format is acceptable.



15.5	MAINTENANCE: Changes shall be incorporated by change page or complete reissue.  Update as required to maintain current with program changes.

�DATA REQUIREMENTS DESCRIPTION (DRD)



 1.	DPD NO.:  806	ISSUE:  RFP	2.	DRD NO.:  806SA-001

 3.	DATA TYPE:  1	4.	DATE REVISED:  

		5.	PAGE:  1/1

 6.	TITLE:  Aircraft Operations and Maintenance Safety Plan



 7.	DESCRIPTION/USE:  To provide the contractor and the Government a baseline document for assuring a correct safety program.



 8.	OPR:  CN21/CR20	9.  ODM:  CN71



10.	DISTRIBUTION:  GP56F, CN71



11.	INITIAL SUBMISSION:  Within 10 days from the effective date of the contract



12.	SUBMISSION FREQUENCY: One time; revisions as required



13.	REMARKS:

14.	INTERRELATIONSHIP:  PWS paragraph 2.1.11



15.	DATA PREPARATION INFORMATION:

15.1	SCOPE:  The Aircraft Operations and Maintenance Safety Plan covers all work performed under this contract and assures a correct safety program for the contractor and the Government.



15.2	APPLICABLE DOCUMENTS

	NHB 1700.1 (VI-A) (Ch 2, 7)	NASA Safety Policy and Requirements Document



15.3	CONTENTS:  The plan shall describe in detail the contractorÕs safety plan.  It shall describe the management tools (planning, controls, and information system) to be used in the execution of the Safety Program.  The plan shall include accident, incident, or mishap reporting as required by NHB 1700.1 (VI-A) Chapters 2 and 7 and checklists of emergency operating procedures applicable to inflight emergency, ground emergency, and hangar/ramp or environmental accident, incident, or mishap.



15.4	FORMAT:  Contractor format is acceptable.



15.5	MAINTENANCE:  Changes shall be incorporated by change page or complete reissue.

�DATA REQUIREMENTS DESCRIPTION (DRD)



 1.	DPD NO.:  806	ISSUE:  RFP	2.	DRD NO.: 806SA-002

 3.	DATA TYPE:  2	4.	DATE REVISED:  

			5.	PAGE:  1/2

 6.	TITLE:  Safety and Health Plan (Stage 1)



 7.	DESCRIPTION/USE:  To provide the contractor and the Government a baseline document for planning, management, control, and implementation of the contractor's Industrial/Occupational Safety and Health Program.



 8.	OPR:  CN21/CR20	9. ODM:  CN71



10.	DISTRIBUTION: CN71, GP56F



11.	INITIAL SUBMISSION: Ten days after Authority to Proceed (ATP)



12.	SUBMISSION FREQUENCY:  Update as required



13.	REMARKS:  

14.	INTERRELATIONSHIP:  NFS 1852.223-70, Safety and Health.  PWS paragraph 2.1.18.



15.	DATA PREPARATION INFORMATION:

15.1	SCOPE:  The Safety and Health Plan describes the contractor's method of implementing occupational safety and health standards over the duration of the contract.



15.2	APPLICABLE DOCUMENTS:  Implementation of the following Occupational Safety and Health Standards and applicable requirements shall be specified in the plan.

	29 CFR 1910	Department of Labor; Occupational Safety and Health Standards

		ASME Boiler and Pressure Vessel Code

	ANSI Standards

	MM 1040.3	MSFC Emergency Plan

	MM 1845.2	MSFC Hazardous Chemicals in Laboratories Protection Program

	MM 1845.3	Confined Space Entry Program

	MM 1860.2	Radiation Safety Manual

	MMI 1700.16	Safety and Health Plan

	MMI 1810.1, (Ch. 1)	Occupational Medical Program

	MMI 1810.3	Respiratory Protection Program

	MMI 1820.1, (Ch. 1)	MSFC Hearing Conservation Program 

	MMI 1840.1, (Ch. 1)	Environmental Health Services

	MMI 1845.1	MSFC Hazard Communication Program

	NFPA Standards	National Electrical Code and National Fire Code

	NHB 1700.1 (V1-B)	NASA Safety Policy and Requirements Document

	NSS 1740.11	NASA Safety Standard for  Fire Protection

�DRD Continuation Sheet

TITLE:  Safety and Health Plan (Stage 1)	DRD NO.:  806SA-002

DATA TYPE:  2	PAGE:  2/2

15.	DATA PREPARATION INFORMATION (CONTINUED):

15.3	CONTENTS:  The plan shall describe the manner in which the contractor shall implement the intent of the requirements of the applicable documents as they pertain to the specific statement of work tasks to be performed.  The plan shall define the safety and health program, objectives and goals, management structure, and detailed description of the total safety program including responsibilities, procedures, reporting, training, compliance methodologies, and interface and coordination activities.  The Safety and Health Plan shall include:

	a.	Statement of management policy and commitment to provide for the safety of personnel and property and compliance with OSHA and NASA requirements.

	b.	Method of hazard identification and control, e.g., hazard analysis and risk assessment.

	c.	Descriptions of safety awareness and motivation programs, safety meeting requirements, and safety training for employees.

	d.	Methods to make certain that clear statements of hazardous situations and necessary cautions are included in appropriate detail plans, procedures, and other working documents.

	e.	Means for ensuring that each employee understands how to recognize hazards and how to avoid having accidents.

	f.	Procedures for certification of personnel performing potentially hazardous operations.  Certification establishes that training requirements and physical conditions have been satisfied by examination, testing, on-the-job performance, or other comparable techniques.  Job categories under the contracted effort that require certification should be identified. 

	g.	Controls over the procurement, storage, issuance, and use of hazardous substances and procedures for recycling and disposal of hazardous waste.

	h.	Method of ensuring that emergency plans and procedures are current and sufficient.

	i.	Method for reporting and investigating accidents and incidents (mishaps), including an outline of reporting requirements and a description of how accident cause analysis is to be accomplished.

	j.	Provisions for safety and health services such as hazardous waste disposal, industrial hygiene monitoring, emergency medical support, hearing conservation program, and hazard communication.

	k.	Requirements for formal safety inspections and correction of deficiencies. 

	l.	Provisions for training personnel in critical tasks which, if done improperly, could result in injury to personnel or damage to equipment.

	m.	The plan should set forth means of program evaluation, identifying duties, methods and frequency for internal evaluation of the safety and health program, and identification of personnel who perform evaluations and to whom evaluations are reported and who approves corrective action.

	n.	The plan should provide a schedule of the frequency and documentation requirements for inspections, plan and procedure reviews, and certifications.

	o.	The plan should describe a method for making approved revisions to the safety and health program as necessary. 

	p.	The plan should detail commitments in the above areas in sufficient detail that they can be verified during subsequent periodic audits.

	q.	Identification of employees (by type, classification, and qualification) responsible for the implementation of the above elements.



15.4	FORMAT:  Contractor format is acceptable.



15.5	MAINTENANCE:  Changes shall be incorporated by change page or complete reissue.
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