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APPENDIX C


GRAPHICS, PUBLICATION, AND SCIENTIFIC AND TECHNICAL 


PUBLISHING SERVICES








3.3	Graphics, Publication, And Scientific And Technical 	Publishing Services





	3.3.1	General





	The Contractor shall provide a comprehensive range of graphics, publication, and scientific and technical production services to engineering, scientific, technical, administrative, and management personnel throughout the Center, including onsite Contractors.  The Contractor will be provided with a list of MSFC employees and onsite Contractor employees authorized to order graphics and publication services directly from the Contractor.  The Contractor shall be responsible for verifying that all work orders have proper authorization signatures and contain programmatic codes before any work is performed.





	The Contractor shall plan, furnish, and manage the resources required to provide cost-effective black and white and color graphics, publications, and scientific and technical publications.





	The Contractor shall file and store on various media (e.g., optical and magneto disks and hard drives) all graphics and publication work that is generated and ensure that all computer files are safeguarded and retrievable.  The Contractor shall establish and maintain a descriptive retrievable data base that cross references all artwork and publications that are generated.  The Contractor shall maintain all backup systems for graphics and publication products on all file servers.  Contractor shall perform general operator maintenance.





	The Contractor shall load and update monthly the clip art catalog provided by the Government onto a server that is accessible to both the civil service Artistic Design and Sensitive Graphics Group and the Contractor graphics personnel.





	The Contractor shall appropriately maintain all applicable computer records for the purpose of extracting production and cost accounting data and prepare and submit a Weekly/Monthly Activity Report in accordance with DRD 778-C1.





	When submitting electronic files for central reproduction and GPO printing, the Contractor shall complete and submit GPO Form 952 to Central Reproduction.





	3.3.2	Specific Tasks





		3.3.2.1	Graphics Services





		The Contractor shall provide graphics services in accordance with all copyright laws and all applicable NASA and MSFC procedural and regulatory guidances. 





			3.3.2.1.1	Basic Animation





			The Contractor shall provide basic 2D and 3D animation services for various applications such as web sites and input into video and multimedia presentations.  The Contractor shall develop and produce approved basic animation that consists of, but is not limited to:  Story board sketches; modeling; key frame, motion path, and hierarchical animation; light, camera, and shader animation; and character animation.  The Contractor shall analyze, interpret, and incorporate the customer requirements to visually support, clarify, or enhance the oral or written material.  The Contractor is responsible for completing the approved animation and transferring it to various storage devices, such as hard drives and optical disks.  The Contractor shall coordinate with the MSFC Information Systems Services Office for the transfer of the animation to video tape.  





			3.3.2.1.2	Technical Illustrations





			The Contractor shall develop and produce scientific and technical illustrations consisting of engineering, orthographic, schematic, and perspective drawings in digital and manual board art format showing detailed sections, cutaways, and exploded views.  The Contractor shall prepare:  Precise dimensional layouts and figures; facility charts and master plans; space-related subject matter; technical charts, graphs, and diagrams; and illustrations that visually support, clarify, or enhance related written information.  Some of these products will be drawn to scale and will be rendered using black and white, halftone, and full color techniques.  





			3.3.2.1.3	Certificates





			The Contractor shall design and prepare camera-ready art for authorized certificates (e.g., recognition and award) and enter variable information onto the certificates.








			3.3.2.1.4	Web Site Support





			The Contractor shall prepare and design artwork, html formatting, text, photographs, and any related products required by authorized personnel for placement on web sites. 





			3.3.2.1.5	Camera-Ready Art





			The Contractor shall provide camera-ready art and/or electronic files for all types of reproduction such as photographic, electronic publishing, offset printing, silk screen, viewgraphs, and enlargements.  The Contractor shall provide overlays and separations for multicolor and combination line/halftone artwork.





			3.3.2.1.6	General Artwork





			The Contractor shall create and prepare graphic illustrations.  The Contractor shall analyze, interpret, and incorporate the customer requirements to visually support, clarify, or enhance oral or written material.  The Contractor shall create themes and prepare camera-ready artwork and printed materials for such things as promotional events, presentations, publications, brochures, pamphlets, posters, banners, and displays.  The Contractor shall design, create, and prepare conceptual art for publication covers and photographic montages.  The Contractor shall prepare managerial and technical visuals containing word charts, statistical information, tables, etc., in the form of viewgraphs and multiple size charts.  The Contractor shall prepare name tags, placards, and labels.  The Contractor shall provide matting, mounting, and framing services. 





		3.3.2.2	Publication Services





		The Contractor shall produce publications that comply with:  All copyright laws, guidance, and regulations; and all applicable NASA and MSFC procedural and regulatory guidances. These services include tasks such as writing, editing, proofing, design and layout, conceptual art cover designs, desktop publishing, and document production coordination from initial concept to hardcopy and/or electronic distribution.  Examples of publications that may be produced are the Annual Research and Technology Report, Scientific and Technical Reports, briefing papers, white papers, technology transfer materials, educational fact sheets and outreach materials, brochures, pamphlets, and programs.














			3.3.2.2.1	Writing/Editing/Proofing





			The Contractor shall provide writing, both original and rewrite; editing; and proofing in subject areas that may include the following: Research and technology, scientific and technical, technology transfer, administration, procurement, education, microgravity, management, personnel perspectives, cooperative education, MSFC organization capabilities, continuous improvement, program reviews, and strategic plans.





			3.3.2.2.2	Design, Layout, Typing, and Desktop 					Publishing





			The Contractor shall provide design, layout, and desktop publishing including, but not limited to:  Publication page layout and design; integration of text, figures, tables, and other elements; transfer of data from hardcopy to electronic format; selection/creation of photographs and illustrations, and other related materials to visually support, clarify, or enhance the written information; conversion of file formats; importation of information from different software programs; and transcription from audio.  The Contractor shall prepare publications in formats compatible for distribution in various ways, such as network transmittal, web sites, optical and magneto drives, cartridges, and offset printing.  The Contractor shall provide camera-ready art and/or electronic files to include color separations of completed publications.





			3.3.2.3	Scientific and Technical Publishing





			The Contractor shall provide all services necessary to accomplish the preparation of technical manuscripts, scientific and technical journal articles, and related documents. The Contractor shall comply with the latest  guidelines such as:  The MSFC Writing and Editing Guide; Government Printing Office (GPO) Style Manual; NASA Scientific and Technical Information Handbook; Documentation, Approval, and Dissemination, NASA Handbook (NHB) 2200.2;  Joint Committee on Printing (JCP) Printing and Binding Regulations, Standard Publication 101-9; and NASA Graphic Standards - NASA Insignia, NP212.





			When notified of incoming work by the Technical Publications Office, the Contractor shall retrieve all work and deliver completed manuscripts to the Technical Publications Office.

















			3.3.2.3.1	Technical Writing/Editing/Formatting





			The Contractor shall edit, format, and typeset electronic or hardcopy documents received from the Technical Publications Office.  The subject matter will include all areas of research and development, including engineering, medical, and life sciences. 





			3.3.2.3.2	Graphics Preparation





			The Contractor shall provide technical designs and drawings to visually support, clarify, or enhance related oral or written information, including statistical bar charts, tables, mathematical equations and chemical formulae, photographic services, and other graphic art processes.





			3.3.2.3.3	Electronic Formatting





			The Contractor shall provide the Technical Publications Office with an electronic file for printing performed by Central Reproduction or GPO on technical manuscripts.  Electronic files on all manuscripts must be in PostScript and/or Portable Document Format or latest technology compatible with the Marshall Technical Report Server (MTRS).





	3.3.3	Performance Requirements Summary (PRS)





	The following columnar section defines the PRS for the tasks detailed above.  Not all efforts under this appendix are included in the PRS.  Lack of inclusion in the PRS in no way relieves the Contractor of the obligation to perform all delineated tasks.  This PRS will be used in determining incentive fee in accordance with Clause B.5.
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3.3.1  General�
All graphics and publication work generated is retrievable upon request and safeguarded.  A data base will be created and maintained for these products.�
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3.3.2.1  Graphics Services�
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3.3.2.2  Publication Services�
Complete work by the established due date





Work meets customer specifications and require-ments, complies with all copyright laws and regulations, and meets Agency standards for publication writing, editing, design, layout, and desktop publishing�
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3.3.2.3  Scientific and Technical Publishing�
Complete and deliver to the Technical Publications Office all documents of 1-20 pages within 2 normal work days





Complete all other documents by established due date





Prepare documents according to established guidelines





Electronic versions of the documents for the Marshall Technical Report Server must be provided within 5 normal work days after request by technical monitor
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�
		3.3.4	Installation Provided Property (IPP)


		


			3.3.4.1	Special Purpose Equipment (For 						definition,see Attachment J-7)





		Technical Illustrations and Publications Unit 			(Building 4471)





		Description					  Quantity


		1.3 GB Optical Removeable Drive		1


		AGFA 35mm Head						1


		AGFA 4 x 5 Head					1


		AGFA PCR-2 Film Recorder				1


		Apple 13” Monitor					6


		Apple B&W scanner					1


		Apple CD ROM Drive					4


		Apple Power Speakers				1


		APS 4.3 GB Optical Drive				1


		CalComp ColorMaster + printer			2


		Dayna Dual 5.25 floppy				1


		ext 160 MB HD						3


		Ext. Floppy Drive					1


		HP DesignJet 750C Plotter			1


		HP LaserJet 5SiMX 11 x 17 printer		1


		Iomega Jaz Drive					1


		Iomega Zip Drive					1


		Kodak 1560 color/copy printer			1


		Kodak DC50 Digital camera			1


		EIF Fiery Rip 150i					1


		Laserwriter 630					4


		Laserwriter IINTX					2


		Laserwriter Plus					1


		PowerMac 8100/100					7


		PowerMac 8100/80					3


		PowerMac 9600/200MP					1


		Mac IIfx				              12


		Mac Quadra 800						9


		Mac Quadra 950						2


		MacRecorder						2


		Micronet 1 GB HD					2


		Micronet 2 GB HD					2


		Micronet 4 GB HD					2


		Microtek Color Scanner				3


		Mirconet 500 MB HD					2


		Mirconet DMK Raid 1 Card				1


		NEC 21” Monitor					1


		ProD. 8 GB Raid Array				1


		QMS 860							5


		RasterOps 19” Monitor	              12


		RasterOps 20” Monitor				5


		RasterOps 21” Monitor	              11


		Rip Monitor					 	1


		Description					  Quantity


		Sony NTSC Monitor					1


		Storage Dimensions 1GB Optical Drive	3


		Storage Dimensions 320 MB HD			2


		Storage Dimensions 650 MB HD			1


		SuperMac 17” Monitor				1


		Syquest Drive 44/88					3


		UMAX PowerLook II Scanner			2





		Technology Transfer Support (Building 4201)





		Description					  Quantity


		LaserWriter Plus					1


		Mac IIfx/20/500					1


		RasterOps 19" monitor				1





		Advanced Space Transportation Program Support 			(Building 4202)





		Description					  Quantity


		IOmega Jaz Drive					1


		IOmega Zip Drives					2


		Kodak XLS 8600 DiSub color printer		1


		Laserwriters 16/600 color printers		2


		PowerMac 9500/120					2


		Mac Centris 600 AV					1


		Mac IIci							1


		Mac Quadra 650						1


		Monitor 17"						1


		Monitors 14"						3


		Monitors 21"						3


		Sony CD Read & Write				1


		Sun computer workstations			2


		Syquest 44 meg drive				1





			3.3.4.2	General Purpose Equipment (For


					definition, see Attachment J-7)





		Technical Illustrations and Publications Unit 			(Building 4471)





		Description					  Quantity


		Dahle paper cutter					1


		Drawing board 36 x 48				1


		Drawing board 48"x40"				3


		Drawing board 72"x40"				1


		Fax machine						1


		Flammable cabinet 36"x24"			1


		Light box 24x36					1


		Light table 28"x22"					1


		Light/mounting table 36x48			1


		Paper cutter 48"					1


		Description					  Quantity


		Parallel bar 48"					2


		Parallel bar 72"					1


		Sharp copier						1
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