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�Instructions for Completing

Job Description/Qualification Form



TITLE

There are two Job Description/Qualification forms per page.  One form is to be completed for each job title.  (NOTICE:  Applies to all proposing subcontractors as well)



RFP Job Title - Enter one of the job titles listed in Section L-III-1, by appendix (e. g. Computer Systems Analyst General Clerk, Electronics Technician, Maintenance, etc.)

Contractor Job Title - Enter the Contractor Job Title that is considered to be equivalent to the RFP Job Title, if any.

Wage Determination Title - Enter the accurate Service Contract Act (SCA) job title and SCA job number from the SCA Wage Determination, Attachment J-5.  [NOTE:  Detailed position descriptions are contained in the Service Contract Act Directory of Occupations, Fourth Edition, dated January 1993 (as amended by the Second Supplement, dated August 1995) for each listed classification.]



TYPE

Place an X in the box that is applicable to the job title.



Exempt - Those job classifications identified in Title 29 CFR Part 541 as exempt classifications.

Nonexempt - Job classifications other than those exempt by 29 CFR Part 541.

Conformed - As defined in the Service Contract Act [See FAR Clause No. 52.222-41(2)(i) and (ii)].



SALARY RANGE & FRINGE BENEFITS



SALARY AND WAGE RANGES: For the specified job title, enter the     lowest annual pay in the Annual From space and the top annual pay in the corresponding To space or enter the equivalent lowest hourly pay in the Hourly From space and the top hourly pay in the corresponding To space.  



FRINGE BENEFITS:

Provide the exact average hourly cost of fringe benefits. 

 	

NOTICE:  The average hourly cost of fringe benefits for service (non-exempt) employees shall not include the cost of vacation pay, holiday pay, liability insurance, state and Federal taxes, professional liability insurance, unemployment or workmen’s compensation insurance, etc.  See FAR Clause 52.222-41 (d) for full details.  NOTE:  The average hourly cost of fringe benefits must be computed separately for Exempt (those not covered by the SCA) and Nonexempt (those covered by the SCA) job titles.  



FTE’S PROPOSED

For the specified job title, enter the number of Full Time Equivalent (FTE) employees for each of the five 1-year periods shown:  BY1 - Base Year 1; 

O1 - Option 1; O2 - Option 2; O3 - Option 3; O4 - Option 4.  Add all FTE figures and enter the sum in the TOTAL space.



PWS ELEMENTS

Enter applicable PWS elements.



DESCRIPTION

Briefly describe the job performed under the specified job title.



QUALIFICATION REQUIREMENTS

Identify the education and experience requirements for an employee to qualify for the specified job title.
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