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TO:		All Prospective Offerors





FROM:	GP01/Procurement Officer





SUBJECT:	Institutional Services Request for Proposal 


(RFP) Number 8-Q-7-CN-00151








You are invited to submit a proposal in response to the final Institutional Services RFP.  Proposals shall be submitted in accordance with the instructions set forth in Section L of the subject solicitation.





Resulting from industry comments, some areas in the Draft RFP have been changed to clarify the intent of the RFP.  In addition, the following significant changes have been made:





	a.  Data/Documentation/Reporting Requirements:  The contractor shall submit reports electronically where practical and in the best interest of the Government.





	b.  Special Purpose Equipment Motor Pool Operations - A note has been added to Section J, Attachment J-1, Appendix A, paragraph 3.1.2.2, that maintenance of special purpose equipment may be removed from this procurement (descoped) at some later date.





	c.  Clause H.11, ACQUISITION OF INFORMATION TECHNOLOGY AND YEAR 2000 COMPLIANCE, is added to Section H.





	d.  The phase-in plan will now be evaluated under the cost area only.





This procurement will be posted on the Internet only; no hard copies will be mailed.  It shall be the responsibility of potential offerors to download the RFP and amendments (if any).
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Attention is called to the Section L requirement for submission of a Small Business and Small Disadvantaged Business Subcontracting Plan.  The objective goals for small disadvantaged business (SDB) is 49 percent, including 5 percent women-owned (WO), of total proposed dollars.  The goals for small disadvantaged business utilization is applicable to small businesses that are proposing as the prime contractor.  Therefore, small businesses shall submit supporting narrative for achieving the SDB/WO goals.





A preproposal conference is scheduled for May 23, 1997 (see Section L-I, provision L.I.8).





Related and referenced documentation will be available for viewing at Building 4491, Room 129.





Per the Federal Acquisition Streamlining Act (FASA), the so
